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COMPANIES REGULATIONS, 2023
ARRANGEMENT OF REGULATIONS

Regulation

Preliminary Provisions

. Purpose of Regulations

Application of Regulations

- Administrative Provisions

3. Hours for transaction of business with the public
4. Prescribed forms

5. Document required to be signed

6.
7
8
9

Verification of address

. Payments
. Certified true copy of a registered document

. Conduct of search on a company

10. Update of records of a company

11. Change in company profile

Requirements for Filing

12. Proof of filing of annual returns

13. Incorporation of a company

14. Registration of constitution of a company

15. Alteration of registered constitution

16. Use of “Group of Companies” or “Holdings”

17. Registration of notice of change of name

18. Change of nature of business or object
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19. Increase in authorised shares

20. Increase in stated capital

21. Notice of appointment or change of director or particulars of director
22. Notice of change of Company Secretary or particulars of Company Secretary
23. Notice of change of an auditor

24. Notice of change of address

25. Annual returns

26. Registration of a charge

27.Notice of satisfaction of a charge

28. Notice of appointment of receiver or manager

29. Notice of entry into possession

30. Notice of cessation to act as receiver or manager

31. Submission of financial statement of receiver or manager

32. Voluntary winding up by members

33. Dissolution of a company

34. Registration of merger proposal

35. Filing of notice of arrangements, compromises, divisions and sale of undertakings

36. Conversion of a private company to a public company
37. Conversion of a company limited by shares to a company limited by guarantee
38. Conversion of a company limited by shares to an unlimited company
39. Unclaimed dividends

40. Provisions relating to an external company

Beneficial Ownership
41. Identification of a beneficial owner
42. Entry of particulars of beneficial owner in Central Register

43, Forms for submission of beneficial ownership data
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44, Thresholds for reporting beneficial ownership information

45, Verification of beneficial ownership information

486. Access to the Central Register

47. Exemption from disclosure of information in the Central Register

48. Penalty for default in complying with reporting requirements

Branch Register
49. Inspection of branch register

50. Rectification of branch register

Classification of Companies for Exemptions and Waivers
51. Classification of companies
52. Exemption from filing full version of annual returns

53. Waiver of requirement for audit and auditors’ report

Miscellaneous Provisions
54. Interpretation
55. Revocation
SCHEDULES

FIRST SCHEDULE

Prescribed Forms

Regulation Form

regulation 18(b)

Alteration of Authorised Business

Form 1 - Notice of Debenture Holders Secured by Floating Charge of
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regulation 13(1)

Form 3 - Application to Register a Private Company with Shares — Private
Limited

Supplementary - Application to Register a Company with Shares —
Additional Form in Case the Subscriber is a Body Corporate

Supplementary - Application to Register a Company with Shares — In Case
the Subscriber is a Body Corporate - Additional Form

Supplementary - Application to Register a Company with Shares —
Additional Subscriber Form - Individual

Supplementary - Application to Register a Company with Shares - Shares in
Trust for a Minor Form

regulation 13(2)

Form 3A - Application to Register a Company with Shares - Private
Unlimited

Supplementary — Application to Register a Company with Shares -
Additional Director's Form

Supplementary - Application to Register a Company with Shares —
Additional Form in Case the Subscriber Is a Body Corporate

Supplementary - Application to Register a Company with Shares —In Case
the Subscriber Is a Body Corporate - Additional Form

Supplementary - Application to Register a Company with Shares -
Additional Subscriber Form - Individual

Supplementary - Application to Register a Company with Shares — Shares in
Trust for a Minor(s) Form

regulation 13(3)

Form 3B - Application to Register a Company Limited by Guarantee —
Private Limited

Supplementary — Application to Register a Company Limited by Guarantee —
Additional Executive Council Member's Form

Supplementary - Application to Register a Company Limited by Guarantee —
Additional Form Body Corporate Acting as A Subscriber

Supplementary - Application to Register a Company Limited by Guarantee —
Additional Form for Subscriber - Individual

Form 3C - Application to Register A Company with Shares - Public Limited
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regulation 13(4)

Supplementary - Application to Register a Company with Shares —
Additional Form in Case the Subscriber is a Body Corporate

Supplementary - Application to Register a Company with Shares —In Case
the Subscriber Is a Body Corporate - Additional Form

Supplementary - Application to Register a Company with Shares -
Additional Subscriber Form - Individual

Supplementary - Application to Register a Company with Shares — Shares in
Trust for a Minor(s) Form

regulation 13(5)

Form 3D - Application to Register a Company with Shares - Public Unlimited

Supplementary - Application to Register a Company with Shares
Additional Form in Case the Subscriber Is a Body Corporate

Supplementary - Application to Register a Company with Shares —in Case
the Subscriber Is a Body Corporate - Additional Form

Supplementary - Application to Register a Company with Shares
Additional Subscriber Form - Individual

Supplementary - Application fo Register a Company with Shares - Shares in
Trust for a Minor Form

regulation 13(6)

Form 3E - Application to Register a Company Limited by Guarantee - Public
Limited

Supplementary — Application to Register a Company Limited by Guarantee —
Additional Form for Executive Council Member

Supplementary - Application to Register a Company Limited by Guarantee -
Additional Form for Body Corporate Acting as a Subscriber

Supplementary - Applioaﬁon to Register a Company Limited by Guarantee —
Additional Form for Subscriber - Individual

regulation 24(3) Form 5 - Notice of Address Where Register of Members Is Kept, If Other
Than at The Registered Office
regulation 20(2) Form 6 - Particulars of a Contract Relating to Shares
regulation Form 7 - Return of Issue of Shares Other Than Re-Issue of Treasury Shares

20(1)(2)(3)
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regulfation

20(1)(2)(3)

Form 8 - Particulars of Alteration in The Stated Capital of Company

regulation 26(1)

Form 9 - Particulars of a Charge Created by a Company Registered in
Ghana

Form 9A - Particulars of a Series of Debentures Containing, or Giving
Reference to any Other Instrument, any Charge, to the Benefit of Which the

regulation 26(2) Debenture holders Of the Said Series are Entitled Pari Passu, Created by a
Company
regulation 26(3) | Form 9B - Particulars of a Mortgage, Charge or Debenture Subject to Which

Property Has Been Acquired by a Company Registered In Ghana

regulation 27

Form 10 - Declaration Verifying Memorandum Relating to a Registered
Charge

regulation 27

Form 10A - Declaration Verifying Memorandum of Satisfaction of a
Registered Charge

regulation 28

Form 11 - Notice of Appointment of a Receiver or Manager

reguilation 29

Form 11A - Notice of Entry into Possession

regufation 30

Form 12 - Notice of Cessation to Act as Receiver or Manager

regulation 24(1)

Form 13 - Notice of Change of Registered Office, Post Office Box, Digital
Address or Electronic Mall

regulation 23

Form 15 - Notification of Change Auditors of a Company

regulation

21(1)(2)

Form 17 - Notification of Change or Appointment of Directors or In Their
' Particulars

regulation 22

Form 17A - Notification of Change of Company Secretary

regulation 31

Form 18 - Receiver or Manager's Abstract of Receipts and Payments

regulation 32

Form 19 - Notice That a Company Is Unable to Pay Its Debts

requlation 32

Form 19A - Statement of Assets and Liabilities

regufation 40(1)

Form 20 - Particulafs of External Company Re_qﬁiring Regis??éfian

requlation 40(1)

Form 21 - Statement That There Are No Charges on Property

regulation 40(4)

Form 22 - Notice of Alteration of Regi.stered Particulars of External Company
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Form 23 - Notice of Alteration in Particulars Registered Under Section

regulation 40(5)

* 331(2) of an External Company
regulation 40(6) Form 24 - Dissolution or Cessation of an External Company
regulation 40(7) Form 25 - Notice of Cessation of Business of External Company

_'_r_egulaﬁons 13,
21(1) and 34

Form 26A - Consent to Act as a Company Director

regulfations 13,
22 and 34

Form 26B - Consent to Act as a Company Secretary

regulation 13

Form 26C — Statutory Declaration

SECOND SCHEDULE

Beneficial Ownership Disclosure Form 1

Beneficial Ownership Disclosure Form for Natural Person

Beneficial Ownership Disclosure Form for Publicly Listed Company

Beneficial Ownership Disclosure Form for Annual Returns

Beneficial Ownership Disclosure Amendment Form

THIRD SCHEDULE

Classification of Companies




COMPANIES REGULATIONS, 2023
IN exercise of the power conferred on the Minster responsible for Justice by section 381 of
the Companies Act, 2019 (Act 992) and on the advice of the Board, these Regulations are
made this ............... dayof .....oooiiiinil, e , 2023.

Preliminary Provisions
Purpose of Regulations
1. The purpose of these Regulations is to provide for
(a)  theinspection and rectification of branch registers of companies;

(b)  the forms required under section 374 of the Act;

(c)  the particulars of beneficial ownership required to be entered
in the Central Register in accordance with section 373 of the Act;

(d)  the conduct of electronic transactions under the Act; and

(e)  anyother matter necessary for the efficient and effective implementation
of the provisions of the Act.

Application of Regulations
2. These Regulations apply to a company registered under the Act.

Administrative Provisions
Hours for transaction of business with the public
3. The Office of the Registrar shall be open {o the public on each working day for the
transaction of business

(a)  between the hours of 8 a.m. and 5 p.m.; or

(b)  atany other period determined by the Registrar and published

(i) on the website of the Office of the Registrar; and

(if) “in ahy other medium determined by the Registrar.
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Prescribed forms ,
T4, (1) A form provided under these Regulations shall be used for the purpose
specified in the Act and these Regulations.

(2)  The Registrar shall make a form provided under these Regulations available
on the website of the Office of the Registrar.

(3) A form provided under these Regulations shall be completed in accordance
with the instructions specified by the Registrar or as indicated on the form.

Document required to be signed
5. (1) Where a document is required to be signed under the Act,

(a)  thesignature on the document shall be an original or digital signature;
(b)  the fu-ll name of the signatory shall be

(i) legibly typed,

(i)  printed,

(i)  stamped, or

(iv)  written,

below or beside the original or digital signature;

(c)  the national identity card number or in the case of a foreigner, the
passport number shall be indicated; and

(d)  the capacity of the signatory shall be legibly typed, printed, stamped, or
written.

(2)  Subregulation (1) applies fo a document provided in an electronic form subject
to any modifications determined by the Registrar.

(3)  Despite paragraph (c) of subregulation (1), a person shall indicate a Tax
Identification Number in addition to a national identity card until otherwise determined
by the Registrar by publication in the Companies Bulletin.




Verification of address
6. Where a digital address is provided in a document delivered or registered with the
Registrar, the Registrar may verify the digital address.

Payments
7. (1) Payment to the Registrar may be made electronically on the online portal of the
Office of the Registrar.

(2)  The filing of a form provided under these Regulations or any other document
shall be accompanied with a receipt or any other proof of payment of the prescribed fee.

(3)  Where a document is delivered to the Office of the Registrar for filing
electronically, the document shall be accompanied with a receipt for payment of the
prescribed fee.

(4)  Where payment to the Office of the Registrar is to be made by crossed cheque
or bank draft

(a)  the crossed cheque or bank draft shall represent the exact amount
assessed; and :

(b)  the filing of the document concerned shall be effective on the day on
which the Office of the Registrar gets value for the crossed cheque or
bank draft.

Certified true copy of a registered document
8. (1) A person who seeks to request for a certified true copy of a document filed
shall, submit to the Registrar a Certified True Copy request form.

(2)  Where a company makes payment at the Office of the Registrar in respect of
a document filed, the payment shall include payment for a certified true copy of the document.

Conduct of search on a company
9. A person who seeks to conduct a search in respect of a company shall submit to the
Registrar a search request form.

Update of records of a company

10. (1)  The Registrar may request a company fo update the records of the company
with the Office of the Registrar.
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(2)  The Registrar may specify the requirements for the update of the records of a
company in the Companies Bulletin.

Change in company profile
11. (1)  The Registrar may, on effecting a change in the particulars of a company made
by the company or an interested party, issue a change profile to the company.

(2)  The change profile under subregulation (1) shall contain the particulars of the
company indicated in the records of the Registrar as at the date of issue of the change profile.

(3) A company may apply for a copy of the profile of that company from the
Registrar.

Requirements for Filing

Proof of filing of annual returns
12.  Where a filing is made under the Act, the Registrar shall request that the filing is
accompanied with proof of filing of up-to-date annual returns.

Incorporation of a company .
13. (1) In furtherance of section 13 of the Act, the following documents shall be
submitted to the Registrar for the incorporation of a Private Company Limited by Shares:

(a)  acompleted Application to Register a Company with Shares - Private
Limited as set.out in Form 3 of the First Schedule;

(b)  acompleted Consent to Act as Director Form as set out in Form 26A of
the First Schedule, for each director of the Company;

(c)  acompleted Consent to Act as Company Secretary Form as set out in
Form 268 of the First Schedule for the Company Secretary;

(d)  acompleted Statutory Declaration Form as set out in Form 26C of the
First Schedule, for each director;

(e)  acompleted Beneficial Ownership Disclosure Form 1 as set out in the
Second Schedule; and

(i a completed Beneficial Ownership Disclosure Form as set out in the
Second Schedule, as applicable. |
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(2)  In furtherance of section 13 of the Act, the following documents shall be
submitted to the Registrar for the incorporation of a Private Company Unlimited by Shares:

(a)

(b)

(0

a completed Application to Register a Company with Shares - Private
Unlimited as set out in Form 3A of the First Schedule;

a completed Consent to Act as a Director Form as set out in Form 26A
of the First Schedule, for each director of the Company;

a completed Consent to Act as a Company Secretary Form as set out
in Form 26B of the First Schedule, for the Company Secretary;

a com.pleted Statutory Declaration Form as set out in Form 26C of the
First Schedule, for each director;

a completed Beneficial Ownership Disclosure Form 1 as set out in the
Second Schedule; and

a completed Beneficial Ownership Disclosure Form as set out in the
Second Schedule, as applicable.

(3) In furtherance of section 13 of the Act, the following documents shall be
submitted to the Registrar for the incorporation of a Private Company Limited by

Guarantee:

(=)

(b)

a completed Application to Register a Company Limited by Guarantee -
Private Limited as set out in Form 3B of the First Schedule;

a completed Consent to Act as a Director Form as set out in Form 26A
of the First Schedule for each director;

a completed Consent to Act as a Company Secretary Form as set out
in Form 26B of the First Schedule for the Company Secretary;

a completed Statutory Declaration Form as set out in Form 26C of the
First Schedule for each director;

completed Beneficial Ownership Disclosure Form 1 as set out in the
Second Schedule; and

12
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completed Beneficial Ownership Disclosure Form as set out in the
Second Schedule, as applicable.

(4) In furtherance of section 13 of the Act, the following documents shall be submitted
to the Registrar for the incorporation a Public Company Limited by Shares:

(a)

(b)

()

a completed Application to Register a Company with Shares - Public
Limited as set out in Form 3C of the First Schedule;

a completed Consent to Act as a Director Form as set out in Form 26A
of the First Schedule, for each director of the Company;

a completed Consent to Act as a Company Secretary Form as set out
in Form 26B of the First Schedule, for the Company Secretary;

a completed Statutory Declaration Form as set out in Form 26C of the
First Schedule for each director;

a completed Beneficial Ownership Disclosure Form 1 as set out in the
Second Schedule; and

a completed Beneficial Ownership Disclosure Form as set out in the
Second Schedule, as applicable.

(5)  In furtherance of section 13 of the Act, the following documents shall be
submitted to the Registrar for the incorporation of a Public Company Unlimited by Shares:

(a)

(b)

a completed Application to Register a Company with Shares - Public
Unlimited as set out in Form 3D of the First Schedule;

a completed Consent to Act as a Director Form as set out in Form 26A
of the First Schedule, for each director of the Company;

a completed Consent to Act as a Company Secretary Form as set out
in-Form 26B of the First Schedule, for the Company Secretary;

a completed Statutory Declaration Form as set out in Form 26C of the
First Schedule, for each director;

13
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(0

a completed Beneficial Ownership Disclosure Form 1 as set out in the
Second Schedule; and

a completed Beneficial Ownership Disclosure Form as set out in the
Second Schedule, as applicable.

(6)  In furtherance of section 13 of the Act, the following documents shall be
submitted to the Registrar for the incorporation of a Public Company Limited by Guarantee:

(2)

o

(0

a completed Application to Register a Company Limited by Guarantee -
Public Limited as set out in Form 3E of the First Schedule;

a completed Consent to Act as a Director Form as set out in Form 26A
of the First Schedule for each director;

a completéd Consent to Act as a Company Secretary Form as set out
in Form 268 of the First Schedule, for the Company Secretary;

a completed Statutory Declaration Form as set out in Form 26C of the
First Schedule, for each director;

a completed Beneficial Ownership Disclosure Form 1 as set out in the
Second Schedule; and

a completed Beneficial Ownership Disclosure Form as set out in the
Second Schedule, as applicable.

Registration of constitution of a company
14. A company that seeks to register the constitution of the company shall submit fo the
Registrar the following documents:

(a)

a copy of the constitution signed by
(I} the subscribers of the company; or
(i) the Company Secretary

and attested to by a witness; and
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(b) a copy of the special resolution for the adoption of the registered
constitution. '

Amendment of registered constitution
15. A company that seeks to amend the registered constitution of the company shall
submit to the Registrar the following documents:

(@)  acopy of the special resolution for the amendment of the registered
constitution; and

(b)  a copy of the amended constitution marked “Amended by Special
Resolution dated ....” and reflecting the amended provisions of the
registered constitution, where required by the company.

Use of “Group of Companies” or “Holdings”
16. A company that seeks to use the words “Group of Companies” or “Holdings” in the
name of the company shall submit to the Registrar the following documents:

(a) é formal application to the Registrar for approval to use thé words
“Group of Companies” or “Holdings" in the name of the company; and

(b)  evidence of not less than two subsidiary companies.
Registration of notice of change of name
17.  In furtherance of subsection (4) of section 21 of the Act, a company that seeks {o
change the name of the company shall submit to the Registrar, the following documents:

(a)  acopy of the special resolution for change of name; and

(b} the original copy of the certificate of incorporation of the company, for
cancellation.

Change of nature of business or object

18.  In furtherance of subsection (2) of section 20 of the Act, a company that seeks fo
change the nature of the business for which the company was incorporated to carry on or the
object of the company shall submit to the Registrar the following documents:

(a)  a copy of the special resolution changing the nature of business or
object of the company; and
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(b)  acompleted Notice to Debentureholders Secured by Floating Gharge of
Alteration of Authorised Business as set out in Form 1 of the First
Schedule, where applicable.

Increase in authorised shares

19. A company that seeks to file an increase in the number of authorised shares of the
company effected in furtherance of paragraph (a) of subsection (1) of section 59 of the Act
shall submit to the Registrar, a copy of the special resolution to increase the authorised shares
of the company stating the new authorised shares.

Increase in stated capital

20. (1) In furtherance of section 46 and subsection (5) of section 68 of the Act, a
company that seeks to file a notice of increase of stated capital by cash shall submit to the
Registrar the following documents:

(a)  a completed Return on Issue of Shares other than the Re-lssue of
Treasury Shares as set out in Form 7 of the First Schedule; and

(b) a completed Particulars of Alteration in the Stated Capital of Company
as set out in Form 8 of the First Schedule.

(2)  In furtherance of subsection (2) of section 45 and subsection (5) of section 68
of the Act, a company that seeks to file a notice of increase of stated capital otherwise than
cash shall submit to the Registrar the following documents:

(a)  a completed Particulars of a Contract relating to Shares as set out in
Form 6 of the First Schedule and stamped in accordance with the Stamp
Duty Act, 2005 (Act 689);

(b)  a completed Return on Issue of Shares other than the Re-issue of
Treasury Shares as set out in Form 7 of the First Schedule; and

(c)  acompleted Particulars of Alteration in the Stated Capital of Company
as set out in Form 8 of the First Schedule.

(3)  Infurtherance of paragraph (c) of subsection (1) of section 68 and subsection
(5) of section 68 of the Act, a company that seeks to file a notice of increase of stated capital
by transfer from reserves to stated capital shall submit to the Registrar the following
documents:
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(c)

a copy of the special resolution for transfer from reserves to stated
capital;

in the case of a capitalisation issue under section 77 of the Act, a
completed -Return on lIssue of Shares other than the Re-issue of
Treasury Shares as set out in Form 7 of the First Schedule; and

a completed Particulars of Alteration in the Stated Capital of Company
as set out in Form 8 of the First Schedule.

Notice of appointment or change of a director or particulars of director
21. (1) In furtherance of section 172 of the Act, a company that seeks to file the
appointment of a director shall submit to the Registrar the following documents:

(a)

(b)

a completed Notice of Change or Appointment of Director as set out in
Form 17 of the First Schedule;

a completed statutory declaration required under paragraph (a) of
subsection (2) of section 172 of the Act,

(i) stamped by a Commissioner for Oaths, in the case of a director
“resident in the country; or

(il notarised in the country of execution, in the case of a director
who is not resident in the country; and

a completed and sighed Consent Form as set out in Form 26A of the
First- Schedule or a consent letter as required under paragraph (b) of
subsection (2) of section 172 of the Act.

(2)  Infurtherance of section 216 of the Act, a company that seeks to file a change
occurring in the appointment of a director or the particulars of a director shall submit to the
Registrar a completed Notice of Change or Appomtment of Director as set out in Form 17 of

the First Schedule.

Notice of change of Company Secretary or particulars of Company Secretary
22.  In furtherance of section 216 of the Act, the following documents shall be submitted to
the Registrar for the filing of a notice of change of Company Secretary:
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(a)  acompleted Notice of Change of Company Secretary as set outin Form
17A of the First Schedule; and

(b)  acompleted Consent Form as set outin Form 26B of the First Schedule
and required under subsection (8) of section 211 of the Act.

Notice of change of an auditor
23.  In furtherance of subsection (6) of section 139 of the Act, the following documents
shall be submitted to the Registrar for the filing of a change of an auditor:

(a)  acompleted Notice of Change of Auditors as set out in Form 15 of the
First Schedule; and

(b)  aconsent letter from the auditor.

Notice of change of address

24, (1) Infurtherance of subsection (2) of section 123 of the Act, a company that seeks
to file a notice of change in location of the registered office or principal place of business, the
number of the post office box, digital address or electronic mail address shall submit to the
Registrar a completed Notice of Change of Registered Office, Post Office Box, Digital Address
or Electronic Mail as set out in Form 13 of the First Schedule.

(2)  The address of the registered office of a company shall be a physical address
or digital address in the couniry.

(3)  Infurtherance of subsection (9) of section 35 of the Act, a company that seeks
to file a notice of change in the address at which the register of members is kept shall submit
to the Registrar a completed Notice of Address where the Register of Members is kept, other
than at the Registered Office as set outin Form & of the First Schedule.

Annual returns
25.  Infurtherance of section 126 of the Act, the following documents shall be submitted to
the Registrar for the filing of the annual returns of a company:

(a)  acompleted Annual Returns form; and

(b)  acopy of the audited financial statement signed by two directors and an
auditor of the company.

18
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Registration of a charge

26. (1)  The following documents shall be submitted to the Registrar for the filing of a
notice of a charge created by a company as required under subsection (1) of section 110 of
the Act:

(a)  acompleted Particulars of a Charge Created by a Company Registered
in Ghana as set out in Form 9 of the First Schedule;

(b)  anoriginal or certified copy of a deed or an instrument creating a charge
or a deed of variation stamped in accordance with the Stamp Duty Act,
2005 (Act 689); and

(c)  acertified true copy of the court order creating the charge, mortgage or
debenture, where applicable.

(2)  The following documents shall be submitted to the Registrar for the filing of a
notice of series of debentures containing, or giving by reference to any other instrument, a
charge to the benefit of which the debenture holders are entitled at the same rate as required
under subsection (7) of section 110 of the Act: : :

(a)  acompleted Particulars of a Series of Debentures Containing, or Giving
Reference to any other Instrument, any Charge, to the Benefit of which
the Debenture Holders of the Said Series are Enfitled Pari Passu,
created by a Company as set out in Form 9A of the First Schedule;

(b)  an original or a certified copy of the instrument creating the charge
stamped in accordance with the Stamp Duty Act, 2005 (Act 689); and

(c)  a certified true copy of the court order authorising the creation of the
charge, mortgage or debenture, where applicable.

(3)  The following documents shall be submitted to the Registrar for the registration
of the particulars of a mortgage or charge subject to which a property has been acquired by
a company as required under subsection (1) of section 112 of the Act:

(a)  acompleted Particulars of 2 Mortgage, Charge or Debenture Subject to

which Property has been Acquired by a Company Registered in Ghana
as set out in Form 9B of the First Schedule;
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(c)

an original or a certified copy of the instrument creating the charge or
mortgage and stamped in accordance with the Stamp Duty Act, 2005
(Act 689); and

a certified true copy of the court order authorising the creation of the
charge or mortgage, where applicable.

Notice of satisfaction of a charge
27.  The following documents shall be submitted to the Registrar for the filing of a release
or satisfaction of a charge:

(a)

(d)

a completed Declaration Verifying the Memorandum relating to a
Registered Charge as set out in Form 10 of the First Schedule, where
applicable;

a completed Declaration Verifying the Memorandum of Satisfaction of a
Registered Charge as set out in Form 10A of the First Schedule, where
applicable;

an original. or a certified copy of the deed of release stamped in
accordance with the Stamp Duty Act, 2005 (Act 689); and

a certified true copy of the court order releasing or discharging the
charge, mortgage or debenture, where applicable.

Notice of appointment of receiver or manager
28.  In furtherance of subsection (1) of section 119 of the Act, a person who obtains an
order for the appointment of a receiver or manager shall submit to the Registrar the following

documents:

(=)

(0)

in the case of an appoihtment by the Court under section 267 of the Act,

()~ acompleted Notice of Appointment of a Receiver or Manager as
set outin Form 11 of the First Schedule; and

(i) acertified true copy of the court order appointing the receiver or
manager, where applicable; and

in the case of the appointment of the receiver or manager out of Court
under section 268 of the Act,

20



(i) a completed Notice of Appointment of a Receiver or Manager as
set out in Form 11 of the First Schedule; and

(i) a certified copy of the deed of appointment or other instrument
evidencing the appointment of the receiver or manager.

Notice of entry into possession
29.  In furtherance of subsection (1) of section 119 of the Act, a person who enters into
possession of a property under a charge shall submit to the Registrar the following
documents: .
(@)  a Nolice of Entry info Possession as set out in Form 11A of the First
Schedule; and

(b)  a certified true copy of the court order authorising the entry into
possession, where applicable.

Notice of cessation to act as receiver or manager

30.  For purposes of subsection (1) of section 119 of the Act, a person who ceases to act
as a receiver or a manager for a company shall submit to the Registrar a Notice of Cessation
to act as a Receiver or Manager as set out in Form 12 of the First Schedule.

Submission of financial statement of receiver or manager

31.  For purposes of paragraph (a) of subsection (1) of section 272 of the Act, a receiver
or manager shall submit to the Registrar an Abstract of Receipts and Payments as set out in
Form 18 of the First Schedule.

Voluntary winding up by members

32. Where the winding up of a company confinues for more than one year and the
liquidator believes that the company will not be able to pay the debts of the company within
the period stated in the statutory declaration of solvency, the liquidator shall file a

(a)  Notice that the Company is Unable to Pay its Debts as set outin Form
19 of the First Schedule and required under subsection (1) of section
286 of the Act; and '

(b)  acompleted Statement of Assets and Liabilities as set out in Form 19A
of the First Schedule.
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Dissclution of a company
33. (1)  For purposes of section 288 of the Act, the Registrar shall, on receipt of the
following documents, strike the name of a company off the company register

(a)  astatutory declaration by the liquidator or receiver or manager that the
winding up of the company is complete; and

(b)  the original certificate of registration or where applicable, a certified true
copy of the certificate of registration for cancellation.

(2)  For purposes of section 289 of the Act, the Registrar may, in determining
whether there is a reasonable ground to believe that a company is not carrying on business
oris not in operation, have regard fo the fact that the company has failed to file annual returns
as required under section 126 of the Act for a period of three consecutive years.

Registration of merger proposal
34.  Infurtherance of section 245 of the Act, the documents to be submitted for reglstratlon
of a merger proposal include the following:

(a)  acompleted Consentto Act as a Director Form as set out in Form 26A
of the First Schedule, signed by the person named in the merger
proposal as a director of the transferee company consentmg toactas a
director of the company, -

(b)  acompleted Consent to Act as @ Company Secretary Form as set out
in Form 26B of the First Schedule, signed by the person named in the
-merger proposal as a secretary of the fransferee company consenting
to act as a secretary to the company; and

(c)  the original certificate of incorporation of each dlssolved company in the
merger scheme, for cancellation.

Filing of notice of arrangements, compromises, divisions and sale of undertakings
35. (1)  The following documents shall be submitted for registration of notice cof
arrangements or sale of an undertaking: :

(a)  acopy of the special resolution authorising the arrangement or sale of

the undertaking in compliance with subsections (1) and (8) of section
238 of the Act; or
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(b)  acertified true copy of the court order, where applicable; and

(c)  the original certificate of incorporation of each dissolved company for
cancellation, where applicable.

(2)  In accordance with subsection (11) of section 239 of the Act, the following
documents shall be submitted to the Registrar with the notice of an arrangement or a
compromise:

(a)  a certified true copy of the court order approving the arrangement or
compromise, if applicable; and

(b)  the original certificate of incorporation or a certified true copy of each
dissolved company for cancellation.

Conversion of a private company to a public company

36. (1)  For purposes of subsection (2) of section-302 of the Act, the following
documents shall be submitted to the Registrar for the conversicn of a private company to a
public company:

(a)  acopy of the special resclution of the company converting the company
to a public company;

(b)  a copy of the registered constitution of a public company, where
applicable;

(c) a copy of the prospectus or statement in lieu of prospectus in
accordance with section 303 of the Act; and

(d)  the original certificate of incorporation or a certified true copy of the
private company, for cancellation.

Conversion of a company limited by shares to a company limited by guarantee
37.  The following documents shall be submitted to the Registrar for the conversion of a
company limited by shares to a company limited by guarantee in accordance with section 9
of the Act:
(a)  acopy of the special resolution of the company converting the company
limited by shares to a company limited by guarantee;
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(b)

a copy of the registered constitution of the company limited by
guarantee, where applicable;

a statutory declaration by a director and the Company Secretary
confirming that the conditions provided under subsection (1) of section
9 of the Act have been complied with; and

the original certificate of incorporation of the company limited by shares
for cancellation.

Conversion of a company limited by shares to an unlimited company
38.  The following documents shall be submitted to the Registrar for the conversion of a
company limited by shares to an unlimited company:

(a)

(b)

(c)

a copy of the special resolution of the company converting the company
limited by shares to an unlimited company and adoption of the
constitution of the unlimited company;

a copy of the registered constitution of the unlimited company adopted
pursuant to section 27 of the Act, where applicable; and

the original certificate of incorporation of the company limited by shares
for cancellation.

Unclaimed dividends

39. (1) Ashareholderor the estate of a shareholder that makes a claim to the Registrar
for unpaid dividends under subsection (7) of section 73 of the Act shall provide the following
in support of the claim: "

(a)

an application letter addressed to the Registrar, requesting for payment
of the dividend and any accrued interest, signed by the shareholder,
executor or administrator of the estate of the shareholder;

a certified copy of probate or letters of administration, where applicable;
a valid photo identification of the deceased person and a valid photo

identification of the person making the claim for the unclaimed dividends
and any accrued interest; and
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(d)  account details for payment of the unclaimed dividends and any
accrued interest.

(2)  The Registrar shall, within thirty days after receipt of the documents in support
of the claim under subregulation (1),

(a)  verify the details of the claim and the documents submitted in support
of the claim to ascertain the veracity of the documents;

(b)  confirm the amount of the claim for the unclaimed dividends and any
accrued interest; and

(c)  make payment of the unclaimed dividends and any accrued interest
to the claimant through the designated bank account.

(3)  Where the Registrar rejects a claim made by a claimant for the unclaimed
dividends and any accrued interest, the Registrar shall, within twenty-one days after the
rejection of the claim, issue a notice to the claimant stating

(a)  the reason for rejection of the claim; and
(b)  that the claimant has the right to appeal to Court.

(4)  The Registrar shall sign and date a notice under subregulation (3).

(5)  Aperson aggrieved by a decision of the Registrar under subregulation (3) may
seek redress in Court,

(6)  The Registrar shall keep a Register of unciaimed dividends.

(7)  Where a company fails to pay to the Registrar the total amount of unclaimed
dividends plus the interest accrued on the amount, in accordance with subsection (2) of
section 73 of the Act, the company and every officer of the company that is in default is liable
to pay to the Registrar, an adminisirative penalty of twenty-five penalty units for each day
during which the default continues.

Provisions relating to an external company

40. (1) The following documents shall be submitted to the Registrar for the registration
of an external company under subsection (1) of section 330 of the ‘Act:
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a completed and notarised Particulars of the External Company
Requiring Registration as set out in Form 20 of the First Schedule;

a notarised statement of the company stating the particulars as set out
in paragraph (c) of subsection (1) of section 330 of the Act;

a Statement that there are no Charges on Property as set out in Form
21 of the First Schedule in accordance with paragraph (d) of subsection
(1) of section 330 of the Act;

a copy of the certificate of incorporation in the English Language,

a copy of the constitution, charter, statutes, regulations, memorandum
and articles, where applicable, or any other instrument which constitutes

or defines the constitution of the company in the English Language; and

a Power of Attorney authorising a local manager notartsed or endorsed
by

(i)  anotary pﬁblic or the equivalent of a notary public in the
country of origin of the external company;

(il the Ghana Mission in the country of origin of the external
oompany, |fany, or :

(i) the nearest country where there is a Ghana Mission.

A document required to be notarised by an external company, shall be duly

notarised in the country of origin of the company.

A completed Notice of Alteration of Registered Particulars of the External
Company Form as set out in Form 22 of the First Schedule shall be submitted for the filing of
a notice of alteration of registered particulars of an external company.

The following documents shall be submitted for filing of notice of alteration in

()

particulars registered of an external company under subsection (2) of section 331 of the Act:

a completed Notice of Alteration in Particulars Registered as set out in
Form 23 of the First Schedule; and

26




(b)  where the change involves a change in the local manager, a Power of
Attorney for a new local manager, duly notarised or endorsed by

()  anotary public or the equivalent of a notary public in the
country of origin of the external company;

(i) the Ghana Mission in the country of origin of the external
company, if any; or

(i)  the nearest country where there is a Ghana Mission.

(6)  The following documents shall be submitted for filing a notice of the winding up
of an external company under subsection (1) of section 338 of the Act:

(a) a completed'Noticé of the Dissolution or Cessation of External Company
as set outin Form 24 of the First Schedule; and

(b)  proof of winding up in the form of a resolution or court order.

(7)  The following documents shall be submitted for the filing of a notice of cessation
of business of an external company under subsection (1) of section 340 of the Act:

()  acompleted Notice of Cessation of Business of External Company as
set out in Form 25 of the First Schedule; and

(b)  proof of cessatioh in the form of a resolution of the company.

(8)  The following documents shall be submitted for the filing of the financial
statements of an external company in accordance with subsection (1) of section 334 of the
Act: '

(@)  acover letter;‘ and.
(b)  acopy of financial statements comprising
(i) a statement of financial position,
(il astatement of comprehensive income,

| (i)  astatement of changes in equity, and
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(v)

a statement of cash flows,

prepared in the form-required under the law of the country of origin of
the external company.

Beneficial Ownership

Identification of a beneficial owner
41.  In furtherance of the definition for “beneficial owner” in the First Schedule to the Act,

()

an ultimate beneficial owner means an individual who directly or
indirectly ‘

(1)

(i)

holds an interest in a company in the form of shareholding or
voting rights; or '

holds an interest in a company in the form of shareholding or

- voting rights through an intermediary company in accordance

with the applicable threshold specified in subregulation (1) of
regulation 44;

substantial control, significant control or significant influence means the
control vested in an individual who may exercise, or actually exercises
direct or indirect influence, or direct or indirect control over a company,
through one or more of the following:

(1)

(i)

the right to appoint or remaove a majority of the board of directors,
or an equivalent governing body of the company;

the right to appoint or remove the managing director, chief
executive officer or the holder of an equivalent position of the
managing director or chief executive officer;

the right to veto or overrule a decision of the board of directors

or an equivalent governing board of the company;

the right to vote in @ company other than by virtue of ownership
interest; |
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(v)  theright to change the nature of business of a company;

(vi)  the right to approve a business plan of the company and any
amendments to the business plan of the company;

(vii) the right to sign or approve borrowing, lending or other
transactions made by a company, other than administrative
signatories in accordance with employment obligations;

(viii)  the right to sign a bank account or a financial institution account
of the company, other than administrative signatories In
accordance with employment obligations; or

(ix)  influence over any other decision that affects the overall direction
of the company; and

(c)  substantial economic benefit means the right to benefit directly or
indirectly from the profit or assets of the company, through formal or
informal arrangements, otherwise than through a shareho!dmg or
equivalent ownership interest. :

(2) A beneficial owner does not ‘include an agent, a custodian, an intermediary, a
nominee or a person acting in a capacity as an agent, a custodian, an intermediary or a
nominee. '

Entry of particulars of beneficial owner in Central Register
42. (1) TheRegistrar shall enter the following particulars of beneficial ownership in the
Central Register:

(a)  in respect of an individual beneficial owner of a company who is a
Ghanaian:

(1) full name and any former names;
(i)~ Tax Identification Number, where applicable;
(ify  date of birth;

(iv)  place of birth;
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(i)

(i)

telephone number;

national identity card number,;

residential address and digital address;
address for service of documents;
electronic mail address, where applicable;

nature of the interest including the method by which ownership
or control is exercised;

details of the legal, ﬁnahcial, security, debenture or informal
arrangement giving rise to the beneficial ownership;

percentage of the beneficial ownership interest or the nature of
control, or both; and

a declaration on whether the individual meets the definition of a
politically exposed person; |

in respect of an individual beneficial owner of a company who is a non-
Ghanaian:

(7

full name and any former names;

date ofbirth; :

place of birth;

telephén‘e number;

nationality;

passport number, or where the passport number is not available,
any other form of personal identification specified in
subregulation (3);

residential address;
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(viii)  address for service of documents;
(ix)  electronic mail address, where applicable;

(x)  nature of the interest including the method by which ownership
or control is exercised;

(xi)  the details of the legal, financial, security, debenture or informal
arrangement giving rise to the beneficial ownership;

(xii)  percentage of the beneficial ownership interest or the nature of
confrol, or both; and

(xiii)  a declaration on whether the individual meets the definition of 2
politically exposed person; and

(c)  in the case of a publicly listed company on a Recognised Stock
Exchange, .

(i) the name of the company;

(i) the registration authority and number of the company;-
(i)  alegal entity identifier, if any;

(iv)  an International Securities Identifying Number;

(v)  the percentage of shares of the company listed on the stock
exchange;

(viy  the name of each Recognised Stock Exchange on which the
shares are listed: and

(vii)  the web address of the page which gives details of the listing for
each Recognised Stock Exchange specified in paragraph (vi).

(2)  For purposes of subparagraph (v) of paragraph (c) of subregulation (1),
where the total percentage of ownership is less than one hundred per cent, the details of other
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beneficial owners specified under paragraphs (a) and (b) of subregulation (1) shall be
provided.

(3)  For purposes of subparagraph (vi) of paragraph (b) of subregulation (1), the
form of personal identification shall be

(a)  valid,
(b)  issued by a Government agency, and
(c)  unique to the individual.
(4) A valid form of identification under subregulation (3) includes
(a)  anational identity card;

(b)  asocial seouri'ty number or the equivalent of a social security number;
or

(c)  adriver's licence.

(5)  The Registrar may require a beneficial owner to produce any other documents
considered necessary for ascertaining the direct or indirect interest of the beneficial owner in
a company.

(6) A company may authorise  the legal representative of the company to be
responsible for the provision and ascertaining of beneficial ownership information.

Forms for submission of beneficial ownership data

43. A company to which regulation 41 applies shall use the appiicable Form as set out in
the Second Schedule for purposes of submission of the beneficial ownership data required
under the Act and these Regulations.

Thresholds for reporting beneficial ownership information

44. (1) Pursuant to paragraph (f) of subsection (2) of section 381 of the Act, a
beneficial owner with a direct or an indirect interest in a company shall disclose information
based on the following thresholds:
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(a)  adirect or an indirect interest of not less than five per cent, where the
beneficial owner is a foreign politically exposed person;

(b)  adirect or anindirectinterestin a company, where the beneficial owner
is a Ghanaian politically exposed person;

(c)  adirect or an indirect interest of not less than five per cent, where the
Registrar considers the company as a company in a high-risk category;

(d)  adirect or an indirect interest of not less than five per cent, where the
company is not listed on a Recognised Stock Exchange; and

(e)  a direct or an indirect interest of not less than twenty per cent, in all
cases other than those specified in paragraph (a), (b}, (c) or (d).

(2)  Subregulation (1) applies to a beneficial owner identified under regulation 41.
(3)  The Registrar may request a company to produce information of beneficial
owners with interest lower than the thresholds specified in paragraph (a), (b), (c) or (d) of

subregulation (1), if the information is considered necessary for the implementation of the Act.

(4)  For purposes of paragraph (c) of subregulation (1), the Registrar shall classify
a company as : :

(a)  low risk,
(b)  medium risk, or
(c)  high-risk

for the purpose of determining the thresholds or the effective application of section 373 of the
Act. .

(5)  The basis for the classification under subregulation (4) shall follow similar
classification by the following agencies:

(a) the Financial Intelligence Centre or any other agency set up for the
purpose of fighting money laundering and terrorist financing; and
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(b)  any other assessment conducted by the Registrar, a law enforcement
agency or a competent authority.

(6)  The Registrar shall subject a company classified under the category of a high-
risk company under subregulation (4) to a lower threshold than a standard threshold adopted
under this regulation for reporting.

(7)  The Registrar may review the basis for the classification of a company as low
risk, medium risk or high-risk every five years.

Verification of beneficial ownership information

45. (1) The Registrar shall put in place measures to ensure the accuracy of and
timeous access to information on beneficial ownership in the Central Register, including
measures

(a) to ensure the timely submission and completeness of information in
respect of a beneficial owner as required under the Act;

(b) to minimise errors in data entfry;
(c) to authenticate the data collected;
(d) to verify the accuracy of information in respect of a beneficial owner;

(e) in respect of operating the Central Register of beneﬁc al owners of a
oompany to ensure improvement in

(i) data collection processes; and
(i) the accuracy of data; and
(f to identify data for further investigation.

(2)  The Registrar shall, in establishing the measures required under subregulation
(1), verify

(@) theidentity of an individual who has been reported to the Registrar as a
beneficial owner of a company;

(b)  whether all beneficial owners of a company have been identified;
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(3)

whether the information provided on a beneficial owner of a company
meets the requirements provided under

(i) paragraph {m) of subsection (2) of section 13 of the Act;

\

(i) parégraph (b) of subsection (1} of section 35 of the Act; and

(i} paragraph 7 of the Fifth Schedule to the Act;

the address and other contact information provided to the Registrar on
a beneficial owner of a company;

any additional information provided by a company; and

the identity of the individual responsible for the declaration of beneficial
ownership information and the nature of the relationship between the
individual and the company.

The Registrar shall establish a system that allows

()
(b)
(c)

a law enforcement agency,
a competent authority, or

any other person

to report a discrepancy between information held in the register and information that a person
lawfully obtains from any other source.

(4)

(a)

(b)

The Registrar shall

investigate a discrepancy reported under subregulation (3); and

request the person concerned to provide clarification on the matter.
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(5)  Where the discrepancy is established, the Registrar shall, withir_] tV\{enty—eight
days after receipt of the discrepancy reported or the request for clarification under
subregulation (4)

(a)  informthe person who reported the discrepancy under subregulation (3)
of the outcome of the investigation; and

(b)  correct the beneficial ownership information in the Central Register.
Access to the Central Register
46. (1) A law enforcement officer or a competent authority shall, on request and in
accordance with the data sharing protocols -developed by the Registrar, have access 10
requested information in the Central Register.
(2)  For the purpose of paragraph (c) of subsection (3) of section 373 of the Act, a
person shall, during business hours and on payment of a prescribed fee, have electronic

access to information in the Central Register.

(3) The Registrar shall, on request, make available to a competent authority of the
Republic the particulars of a beneficial owner in the Central Register.

(4)  The Registrar shall make available to the public the following information from
the Central Register on an individual beneficial owner:

(a)  the full name and any former names of the individual beneficial owner;
(b)  the percentage of the beneficial ownership interest; and

(c) a declaration on whether the individual meets the definition of a
politically exposed person.

(5) The Registrar shall make available to the public the following information in the
Central Register on each company with a beneficial owner:

(a)  the percentage of shares listed on a Recognised Stock Exchange;

(b)  the name of each Recognised Stock Exchange on which the shares are
listed: and
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(c)  the website address of the page which gives details of the listing for
each Recognised Stock Exchange.

Exemption from disclosure of information in the Central Register ' ‘

47. (1) An individual beneficial owner may apply to the Registrar fpr. information on a
company in the Central Register to be exempt from disclosure, if the individual can provide
proof that the disclosure will pose a threat

(a) to the safety of the individual or a family member of the individual,
especially the threat of serious injury or death;

(b)  of attack on the propérty or place of work of the individual;
- (c)  of kidnapping of the individual or family member of the individual;

(d)  ofblackmall or extortion against the individual or a family member of the
individual; or

(e)  of significant financial loss through a criminal activity.
(2)  For purposes of subregulation (1), “proof” includes

(@) an actﬁal threat or an incident that is documented;

(b)  apolice report of a previous thréat dr incideﬁt; |

(c)  police assessment of the level of threaf; |

(d)  a public statement by a violent group which specifically mentions the
individual or the type of business in which the individual is involved,

()  a previous attack on an individual who operates in a similar business
sector; or

() a certified.true copy of a court order.

(3)  For purposes of subregulation (1), the Registrar shall

(a)  publish in the Compénies Bulletin, the fee for an application for non-
disclosure of information in the Central Register;
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(b)  establish a physical system and an electronic system fto enable. an
applicant to withhold publication of information about the beneficial
ownership interest of the individual in a company;

(c)  within thirty days after receipt of an application, consider and
respond to the application; and

(d)  publish annually data on the number of applications for non-disclosure
received and the number of applications for non-disclosure granted.

(4)  The Registrar shall, in considering an application under this regulation,

(a)  consider only,

the information recorded in the Central Register;

an assessment of whether the information alone can lead to a
threat under subregulation (1);

a repoft and an assessment provided by the Police which
specifically relates to the application; and

the nature of the business and whether the business faces an
immediate and realistic possibility of provoking a threat; and

(b)  not consider any of the following:

(i)

the public profile and job fitle of the applicant;

information on the applicant that is already in the public domain
including press articles, social media posts or disclosures by the
applicant; and

the wealth or perceived wealth of the applicant.

(5)  Where the Registrar determines that an applicant faces an immediate threat,
as a direct result of the disclosure of the beneficial ownership information of the applicant in
the Central Register in respect of a company, the Registrar shall ensure that the beneficial
ownership information of the applicant is not disclosed fo the public.




(6)  Despite subregulation (5), the Registrar shall retain beneficial ownership
information of an applicant in the Central Register for the use of a competent Government
authority and a law enforcement agency.

(7)  The Registrar shall, within twenty-eight days after receipt of an appiication
under subregulation (1), communicate, In writing, the decision of the Registrar fo the
applicant, stating the reasons for rejection where the application is rejected.

(8)  An applicant who is dissatisfied with the decision of the Registrar under this
requlation may appeal to the Minister.

Penalty for default in complying with reporting requirements

48.  Where a company fails to comply with the reporting requirements in respect of the
Central Register, the company and every officer of the company that is in default is fiable to
pay to the Registrar an administrative penaity of five penalty units for each day during which
the default continues. :

Branch Register

Inspection of branch register

49. (1)  Exceptwhere a branch register is closed in accordance with the applicable law,
the branch register, the index of names of members of a company and the index of names of
beneficial owners of the company shall, during business hours in the Republic, and subject
to reasonable restrictions that the company may impose, be open for inspection by

(a) a member, at no fee, and

(b)  any other person in accordance with subsection (2) of section 107 of the
Act, on payment of a reasonable fee determined by the company, for
each inspection.

(2 An inspection under subregulation (1) shall be for a period of not less than two
hours each day, other than a Saturday, a Sunday or a public holiday.

(3) A member of a company or any other person may request for a copy of the
branch register or a part of the branch register,

(a)  inthe case of a member, at no fee; or
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(b}  in the case of any other person, on the payment of a reasonable
fee determined by the company.

(4)  The company shall send a copy of the branch register or a part of the branch
register requested under subregulation (3) to the member or person within a period of ten
days after the day on which the request is received by the company.

(5) Where
(a)  aninspection required under this regulation is refused, or

(b)  acopy of the branch régister or a part of the branch register requested
under this regulation is not sent within the period specified under
subregulation (4),

the oompany and every officer of the company that is in default, is liable in respect of each
default to pay fo the Registrar, an administrative penalty of twenty-five penalty units for each
day during which the default continues.

(6)  Inaddition to the penalty in subregulation (5), the Court may:

(a) order the immediate production of the branch register for inspection; or

(b) direct that a copy of the branch register or a part of the branch register
requested be sent to the person who requested the copy, subject to
payment of the prescribed fee.

Rectification of branch register

50. (1) A member of a company, or any other person may apply to the Court for
rectification of the branch register, if

(a) the name of the person is, without justification, entered in or omitted
from the register of members of the company; or

(b)  thereis adefaultin entering on the branch register, any of the particufars
which are required to be entered on the branch register under section
35 of the Act. '

{2)  Subject to subregulation (1), the Court may
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(a)  refuse the application; or

(b)  order for the rectification of the branch register and payment by the
company of compensation for the loss sustained by the applicant.

(3)  Where an application is made under subregulation (1), the Court shall decide
a question relating to the entitlement of a person, who is a party to the application, to have
the name of that person entered in or omitted from the branch register, whether the question
arises

(a)  between members or alleged members; or
(b)  between members or alleged members on the one hand and the
company on the other hand.

(4)  Acompany may, without application to the Court, atany time rectify an error or
omission in the branch register of members, but the rectification shall not adversely affect a
person unless that person agrees to the rectification.

Classification of Companies for Exemptions and Waivers
Classification of companies

51. (1)  The Registrar shall classify a company as small, medium or large as set outin
the Third Schedule. -

(2)  The classification under subregulation (1) shall be based on the following:
(a)  the turnover of the company; or

(b)  any other variable determined by the Registrar in consuitation with the
Board.

(3)  The Registrar may amend the classification of a company based on information
(a)  available; or

(b)  filed by the company.
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Exemption from filing full versioh of annual returns
52. A company which is classified as a small company or a medium company in
accordance with regulation 51

(a) is exempted from the requirement to file annual returns in the form
required under section 126 of the Act; and

(b)  shall annually confirm the accuracy of the information of the company
contained in the Register.

Waiver of requirement for audit and auditors’ report

53. (1) The requirement for audit of financial statements by an auditor and the
publication of a report by the auditors in accordance with section 137 of the Act is waived for
a company which is classified as a small company In accordance with regulation 51.

(2)  Asmall company is subject to an auditor review by the auditors of the company
in accordance with

(a)  the International Standards on Review Engagements; and
(b)  any other standards issued by the International Audit and Assurance
Standards Board applicable to the audit of less complex entities adopted
by the Institute of Chartered Accountants, Ghana.
(3) A report of auditors required under section 137 of the Act in respect of a
company classified as a small company shall only contain a brief report on the financial
statement of the company prepared by the intemal auditor of the company.

Miscellaneous Provisions

Interpretation - :
54.  In these Regulations, unless the context otherwise requires,

“alleged members” mean a person or an entity that claims to be a member of
" a company; R
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«custodian” means a person who takes responsibility for safe-guarding
the financial assets of a firm or individual and holds the assets in
safekeeping on behalf of the firm or individual;

‘Financial Intelligence Centre' means the Financial Intelligence Centre
established under section 6 of the Anti-Money Laundering Act, 2020
(Act 1044);

“high-risk category" means a sector that has a major strategic deficiency with
respect to the ability to counter money laundering, terrorist financing,
proliferation of weapons of mass destruction, and illicit financial flows as
classified under the National Anti-Money Laundering and Countering
the Financing of Terrorism Risk Assessment policy of Ghana;

“interest” means

(a)  the ownership of shares, debentures, warrants or any other
financial instrument issued by or relating to a company; or

(b) a Iegal right to a revenue stream from or capital value of shares,
debentures, warrants or other financial instruments issued by or
relating to a company;

“Recognised Stock Exchange” includes |
(a)  the Ghana Stock Exchange; and

(b)  any other stock exchange located in any country which is a full
member of the Organisation of Economic Co-operation and
Development; and

“registration authority” means the statutory authority in the country of
registration of a company that registered or incorporated the company.

Revocation and savings
55. (1)  The Companies (Prescribed Forms) Instrument, 2014 (L.L. 2214) is revoked.

(2)  Despite the revocation of L.I. 2214, an order or notice issued under L.l
2214, a proceeding being conducted under L.I. 2214 or any other act lawfully made or
done under the revoked enactment and in force immediately before the coming into
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force of these Regulations shall be considered to have been issued or done under
these Regulations and shall continue to have effect until reviewed, cancelled or

terminated.
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NOTICE OF DEBENTURE HOLDERS SECURED BY FLOATING FORM 1

OFFICE OF CHARGE OF ALTERATION OF AUTHORISED BUSINESS
; THE REGISTRAR THE COMPANIES ACT, 2019 (ACT 992)

OF COMPANIES PURSUANT TO SECTION 20(2}
FILL ALL FORMS IN BLOCK LETTERS, AND LEAVE SPACES IN BETWEEN WORDS
REPUBLIC OF GHANA
PLEASE WRITE ALL WORDS WITH NO ABBREVIATIONS
ALL FIELDS MARKED WITH AN ASTERISK (*) INDICATES A MANDATORY FIELD

A fee is payable on presentation of this form. Please see the fees on our website www.orc.gov.gh
Read the instructions before completing the Form. Incomplete appiicatioris or invalid data may delay the registration

(A)
hould be exact as
Company Name* Name s
pany registered, should there have been

any Change of Name after
registration do state the new name
The Reglstration Number Is stated
at the top left side of the ‘
Registration Certificate

Registration Number*

Presented By* Full name and TIN of the natural
person or legal entity submitting
documents to the Registrar of

TIN* 1 Companies
(B)
To |a) a)Name of Debenture Holders
) ) b)Company Name
153 FO N S OTRSTOPIORUOIOIN 131014
gives you notlce, pursuant to subsectlon [2) of sectmn 20 of the
Companies Act, 2019 (Act 992) that the Company.ata General Meeting
altered by special resolution dated THE e reserressensens v day.
Ofververrmrsniiiemnereranesienin the provisions of its constitution as regards its
authorised business, in the following manner:-
(l) ) Co . Declaration . Provide Signature of the Director ar
- Secretary.
ame*

N Position held in the company (i.e
Director or Secretary}

Poyiﬁon/Dgsfgna[ion * Provide the date of signing

TIN* .

Ghana Card (National Identity Card)* - | GHA - | | l

Signature*

Date* ' ’ v p ey [Yly[v] [ [ [ | | |

For Office Use Only

Date of Submission of Document

Transaction ID Number Allocated

Office Description

A wlfn




FY

[mportant Information
Privacy Notice
Collecion of Information: We collect persanal Identifiable information, like names, postal addresses,

Ti information provided Is used to fulfill your specific request.
Distribution of Information: This would be done as permitted or required by law / Companies Act 2019 {Act 992)
Commitment to Data Security: Your personal Identifiable information Is kept secure. Only authorized employees, agents and contractors who have agreed to keep

information secure and confidential have access to this information,

emall addresses, etc., when voluntarily submitted by our customers,

Change Notice
Every company is required to f
Director(s) / Secretary etc.

urnish the Registrar with any change after incorporation e.g. Change of Company Name, Change of Address, Change of

Annual Réturn of a Company Incorporated
All companies incorporated are to file mandatory Annual Returns after the first elght
Late/Non Filing attracts Penalties C

een months together with Audited Accounts and subsequently annually at a fee.

Check List {(v)

Please make sure you have complied with the following

The document has been signed at alt,v!ndicated places

Agreement stamped at Land Valuation Board

If application exceeds 45 days, then attach extension of time from the court

Lo JIPWF o



APPLICATION TO REGISTER A COMPANY WITH SHARES. FORM 3

OFFICE OF - .. THE COMPANIES ACT, 2019 (ACT 992) Private Limited
THE REGISTRAR FILL ALL FORMS IN BLOCK LETTERS, AND LEAVE SPACES IN BETWEEN WORDS
;| OF COMPANIES PLEASE SPELL OUT ALL WORDS WITH NO ABBREVIATIONS
REPUBLIC OF GHANA ALL FIELDS MARKED WITH AN ASTERISK (*) INDICATES A MANDATORY FIELD

A fee s payable with this form. Please see the fees on our website Www.orc.gov.gh.

Read the instructions before completing the Form. Incomplete applications or invalid data may delay the registration process

(a) Registered Constitution -~ | | [Standard'Constitution i ‘ Tick Registered Constitution if th
company has its own Constitution.

not, Tick Standard Constitution as i
schedule 2 of Act 892,

Company Name* Name should not be duplicatec
: similar, misleading or undesirable.
The Registrar of Companies shall hav
the final approval regarding the nam
which is eventually submitted fc
registration.Section 21{2} of Act 992
A list of registered names can b
found on our port:
www.rgdeservices.com
Ending With* =~ | LTD LIMITED COMPANY Tick one preferrad name ending
Presented By* Full name and TIN of the natur:
person or legal entity submittin
: documents to the Registrar ¢
TIN* Companies
(B) Nature of Business/Sector(s)*
Legal Estate/Housing Media Transport/Aerospace Choose your sector by ticking the box
Yrps . .. . . next to it.
Utilities Education Shipping & Port Estate/Housing Spectfy sector(s).
Tourism _ Quarry /-Mining Hospitality .. |Fashion/Beautification If your sector Is not listed, write your
Insurance Entertainment Health Care Refinery of Minerals sector in the space provided for
. N ” th U.
Agriculture Food-Industry Securities/Brokers Others(Please Specify) orhers
Qil and Gas Manufacturing Commerce/ Trading .
Construction Pharmaceutical Banking and Finance
Telecom/ICT Security Sanitation
Q) . ' Principal Business Activities

Select the International Standard Industrial Classification (ISIC) code number(s) for the principal ISIC or classification code s a standard

activity and other activities classification for economic or business
activitles so that establishments could

1SIC code 1 be classified based on the actlvity they
ISIC code 2 ' ‘ : . carry out,

- A detailed list of 1SIC or Classification
ISIC code 3 _ _ Codes can be found on our website at
If you cannot determine a code, please give a brief description of the company's business activities www.orc.gov.gh
m - , . Object(s) of the Company

Specialized institutions for example
Banks, Insurance and Securlty
companles are required to state thalr
objects here,

All other applicants who wish to
indicate their objects can also state
same in this column
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Registered Office Address

E .
Digita[ Address* Per section 13 (2) (d) of Act 992 every
e Company must have a Registered
- ¥
HOuS@/Bwldm‘g/Flat Office and this is the address to which

(Néme dr House No.)/LMB

Street Name*

City*

District*

Region* -

(F)

Principal Place of Business

Is the Principal place of Business the same as the Registered Office Address?

If No (Provide Details)

If Yes (Tick the box and proceed with other Place of Busi

Digital Address*

House/Building/Flat
(Name or House No.)/LMB*

Street Name*

City*

District*

Region*

the Registrar of Companies may send
correspondence,

Obtain a digital address by
dawnloading the Ghana Post GPS app
onto any smart phone,

To get an accurate address, stand at
the entrance of the said location or
office,

Applicants are to ensure that the
digital address provided matches with
the registered office address.

(@)

Other Place of Business

Digital Address

House/Building/Flat

Companies that have multiple
operatlonal locations must complete
this section.

(Name or House NO‘)/LMB Supplementary sheets can be found ol
our website www.orc.gov.gh
Street Name
City
District
Region
() Address at which Register of Members will be kept and maintained
(if elsewhere than at the Registered Office)
Digital Address* A Register of Members s a register
I-Iouse/Building/Flat that holds the names and addresses of
. members of an incorporated
(Name or House No,)/LMB Company.
Street Name* It is required that every company
City* keeps and maintains a Register of its
ity Members at a location in the country,
District*
Region*
Postal Address
c/0 Please tick either Post Office Box (P O
BOX), Private Mail Bag {PM8B} or Door
: i to Door {DTD) and provide details as
Type* P.0.BOX . PMB DTD applicable.
Number* '
Town*
Region*
I " Contact of the Compan
pany
Phone No 1* ’ App]ican;s are to provide at least, one
mobile phone number and an emall
Phone No 2 address
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|Mobile No 1*

Mobile No 2

Fax ~ .

Email Address*

Website

ax

‘Particulars of Directors of the Company

Director 1

Statutory Declaration & Consent Letter

A person shall not be appointed a director if

i, That person within the preceding five years of the application for incorporation has been a director or
senior manager of a Company that has become insolvent. :

Tick applicable

] Yes

[ T No | |

ii. Charged with or convicted of a criminal offence involving fraud or dishonesty

Tick applicable

‘ ‘ Yes

[ [ N [ |

management of a company

iii, Charged with or convicted of a criminal offence relating to the promotion, incorporation or

Tick applicable

‘ Yes

No l 1

Statutory Declaration Form*

Consent Letter™

Title

Mrs Miss

Dr

First Name*

Middle Name*

Last Name*

Any Former Name™*

Gender*

Male

Female

Date of Birth*

D |p

M|

Place of Birth*

Nationality*

Occupation™

Mobile No 1*

Mobile No 2

Fax

Email Address*

TIN

Ghana Card(National Identity Card)*

- GHA-

Without TIN

Fill the

GRA TIN Form attached

Directars should be at least 18 years
and above,

Directors are to attach a statutory
declaration and consent letter as
stated in section 172 (2) of Act 892.

If you tick “yes" toany of the
Statutory Declarations, provide details
that qualifies you to be a director.
Attach supporting documents

A Company shall have at least two
directors of which one should be
resident in Ghana,

If there are more than two directors,
additional directors’ forms shall be
obtained from our website at
www,orc.gov.gh

Residential Address

Digital Address™

House/Building/Flat*
(Name or House No.)/LMB

Street Name*

City*

District*

Region*

This address when provided will not
appear on public record, unlike that of
the Company.

Applicants are to ensure that the
digital address provided matches with
the residential address provided.

Provide your current workplace
address.

Country™*

Occuputional Address

Digital Address™

House/Building/Flat™
(Name or House No.)/LMB

Street Name*

3 0f14




City* .

District*
Region* -,
X =
Cotumntry™
Particulars of other List the names of other Companies for
Di-"ecfnorshipﬁ which you serve as director

Director's Signature*®

K

Director2 Statutory Declaration & Consent Letter

Kindly use the instructions given in

A person shall not be appointed a director if
section {J)

i. That person within the preceding five years of the application for incorporation has been a director or
senior manager of a Company that has become insolvent. '

Tick applicable l Yes ] ] No I [
ii. Charged with or convicted of a criminal offence involving fraud or dishonesty
Tick applicable , : ] Yes- I } No [ |

iii. Charged with or convicted of a criminal offence relating to the promotion, incorporation or
management of a Company

Tick applicable { Yes No | [
Statutory Declaration Form™* © |Consent Letter*
Title Mr Mrs Miss Ms Dr
First Name*
Middle Name™*

Last Name*

Any Former Name*
Gender* Male Female
Date of Birth* Db (v |y v |vY Y
Place of Birth* ' : '
Nationality*
Occupation™
Mobile No 1*
Mobile No 2
Fax

Email Address*
TIN .
Ghana Card(National Identity Card)* | GHA- | T [ | |
Without TIN Fill the GRA TIN Form attached

Residential Address
Digital Address*
House/Building/Flat* .
(Name or House No.)/LMB

Street Name*
Cigyr*
District*
Region™

Country*
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3

Occupational Address
Digital Address*

House/Building/Flat*
(Name or Hlouse No.)/LMB

y

Srezet Name*

City*

District™®

Region*®

Country*

Particulars of other
Directorships™

Director's Signature™®

P P T ST TR YT TRAT R R TRV RER L)

F O LT L LT LR T T TR I

(L)

Particulars of Company Secretary

Professional qualification

Tertiary level qualification

Company Secretary Trainee

Barrister or Solicitor in the Republic

Institute of Chartered Accountants

Under the supervision of a qualified Company Secretary

[nstitute of Chartered Secretaries and Administrators

By virtue of an academic qualification, member of a professional body,
appears to the directors as capable of performing the functions of Secretary of the

Consent Letter*

Title

Mr -

Mrs

Miss . Ms Dr

First Name*

Middle Name*

Last Name*

Any Former Name*

TIN

Ghana Card(National Identity Card)*

GHA-

Without TIN

Fill the GRA TIN Form attached

Gender*

Male

Female’

Date of Bivth*

i)

£

MMy vy |y

Place of Birth*

Nationality*

Occupation™

Mobile No 1*

Mobile No 2

Tick the applicable qualification(s}

Attach Consent Letter
Reference to Section 211 (1) and {3} of
Act 992

Fax

Digital Address*

Email Address*

(M)

In Case of Corporate Body

Acting as Company Secretary

Corporate Name*

The Corporate Body must have as ong

of its promoters, subscribers or
operating officers a person who

qualifies to be a Company Secretary
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Corporate TIN*

Digital Address™®

Corporate Address
HINo. LMB*

P.O. Box/DTD/PMB* -

—"

The Corporate entative must hold at
least one of the qualification{s) of
secretary stated above

Reference to section 211 (2) Act 992

Name of Person
Representing the
Corporate Secretary™

TIN of Representative* .

Signature(Corporate

Representative)®
Corporate Stamp*
" Attested by For authentication purposes, twa

officers of the company are to sign

Director TIN their signatures together with a seal o1

Name* stamp of the company
Reference to section 150 (1} (D) (i) Act
992

Signature*

Secretary™ TIN

Name*

Signature*

Or in the Alternative In the absence of a stamp or a seal of

- the company, the signature of two

p" ector TIN directors and a Company Secretary ar¢

Name* needed for authentication purposes
Reference to section 150 (1) (D)(if) of
Act 992

Signature*

Director* TIN

Nanie*
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Signedure*

. »~
~x -
- T .

Secretury™

TIN

Nezhe*

Signature*

)

Auditor of the Company

TIN*

Auditor's Firm Name*

Digital Address*

Auditor’s Firm Address*
P.O.Box

PMB/DTD*

House/Building/Flat
(Name or House No. J/LMB*

Street Name*

City*

District*

Region*

Mobile No. *

Office No. .

Consent Letter*

Attach Consent Letter from Auditor

A person shall be appointed an Audito
of a private company if that person is
qualified and licensed in accordance

“|with the Chartered Accountants Act,

1963 (Act 170). See section 138 {1) an
(2) of Act 992.

Applicant needs to attach an Auditor’s
consent letter to this application
before submission.

All Auditors shall hold office for a term
of not more than six years and are
eligible for appointment after a coolin
off perlod of not less than six years.
Refer to sectlon 139 {11)

()

Capital and Shares

Details

Authorised Shares™*

|

Stated Cupital*

GHC

Number of Authorised Shares of Each Class

Ordinary Shares™*

|

Preference Shares

IF ANY

State clearly the total amount of
Authorized Shares

and the Stated Capita}

All shares are of no par value
Alsa state zll the relevant details
about the company shares

Number of Issued Shares of Each Cla

SS

Ordinary Shares*

Preference Shares

IF ANY

Amount Paid In Cash of Each Class:

The amount Pald in Cash of Each Class
and

Amount Remaining to be Paid on Fact
Class must not exceed stated capital

Ordinary Shares*

GHC

Preference Shares

GHC

IF ANY
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.

Amount Paid Otherwise than in Cash of Each Class

Ordinary Shares™ GHC

Preference Shares GHC

IF ANY

Amount Remaining to be Paid on Each Class

Amount Remaining to be Paid on Eac
Class must be stated, if it is applicab)

Ordingry Shares(Unpaid) ~ | GHC' o the company
Cri#inary Shares (Due) GHC

Preference Shares (Unpaid) "GHC

Preference Shares(Due) GHC

(P) Address and Description of Subscriber - Individual

This Section Must Be Filled with or Without a Registered Constitution

I/We the undersigned are desirous of forming an incorporated Company in pursuance of this
Constitution and we respectively agree to take the number of shares in the Company set opposite our
respective names and to pay therefore in cash the consideration respectively stated

A subscriber is somebody who agrees
to become a member of the company
by the taking up shares at the
Inception of the company

The application for incorporatian shall

Subscriber 1 Mr Mrs Miss Ms Dr be made by a person:

First Name* a. Signing a duly completed applicatiat
Middle Name* for incorporation form

Last Name* Z" signing a duly completed applicatior
Any Former Name* for incorporation form and the

TIN » ) . constitution of the proposed company
Ghana Card(National Identity Card)* GHA- , | [ ] l I ;::;::ez)reglmmd constitution s
Without TIN Fill the GRA TIN Form attached

Gender*® Male Female f there are more than two subscribers
o T—. AN U TR A
Place of Birth* www.orc.gov.gh

Nationality*

Occupation™

Digital Address*

Address*

No. of Shares Taken™

Consideration Payable in Cash* GHC

Signature*

(Q Address and Description of Subscriber - Individual

Subscriber 2 Mr Mrs Miss Ms ‘ D1; . Kindly use the instructions given in
First Name* section (P)

Middle Name*

Last Name*

Any Former Name*

TIN

Ghana Card(National Identity Card)* GHA- i \ ‘ I l

Without TIN Fill the GRA TIN Form attached

Gender* Male l | Female | ]
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Date of Birth*

DL \M M

,..
-
T=
-

Place of Birth*

Nuationality*

Occupation*

Digita] Address*

Adkiress*

No. of Shares Taken*

* GHC

Consideration Payable in Cash

Signature*

rernennevnssissarscosrrarestaniiaraey

varosssane asaeoressran

(R)

- In Case-of Corporat

e‘_Bo‘dy“Acting as A Siibscriber

Corporate Name*

Corporate TIN*

Digital Address*

Corporate Address™*
H/No. LMB

P.O. Box/DTD/PMB*

No. of Shares Taken™*

Consideration Payable in Cash

* GHC

Name of Person
Representing the
Corporate Subscriber*

TIN of Representative®

If there are more than one Corporate
Subscribers, additional corporate
subscribers' forms shall be obtained
from our website at www,orc.gov.gh

9 of 14

Ghana Card(National Identity Card)* | GHA- | I ]
Signature
(Corporate Representative)®
Corporate Stamp*
Attested by For authentication purposes, two
" - officers of the company are to sign

P
Dir ‘Cf‘o' TIN their signatures together with a seal o
Name* stamp of the company




\\l

Signature*

<. s
-

R R T Ty T TP Y PP P e

cessbasenusratrarasenisases

Secretary®

TIN

Nefne*

Signature*

cesotcorrrinane

native

Director*

TIN

Orin the Alter

Name*

Signature*

............ D P T PP P PR PP PP PPN

DR R PP TY P YT PRI P PRI TN

secarnsaave

In the absence of a stamp or a seal of
the company, the signature of two
directors and a company secretary are
needed for authentication purposes

Director®

TIN

Name*

Signature*

YT T PPT PP TTIS PIVOTIOPPTPO RN

YT YT PR DY TRRTPIOON

cenessaeverers

Secretary*

TIN

Name*

Signature*

R TR PP T T T PR PP Y

Petassessnerraanvansaresreran

cesavesrerenanvaresre

&)

" "' Shares In Trust for Minor(s)-

Address and Description of Trustee - Individual

TIN*

|

IR

Ghana Card(National Identity Card)*

“.GHA-

Trustee*

Mr

Mrs

First Name*

Middle Name*

Any Former Name*

Last Name*

Nationality*

Occupation*

Individual or Corporate Bodies that
may be holding shares for minors

Digital Address*

Address*
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Declaration*

“ -

from time'to time direct..

[That I/we hold the Share(s) and all dividends and interests accrued or to
accrue on trust for the Owner and I/we undertake to transfer and deal, in all
respects, and to pay the Share and any dividends, interest and other
{benefits thereon and accretions thereto in such manner as the Owner shall

Nez of Shares Taken™

Consideration Payable in Cash

GHC

Name (Minor)*

Date of Birth*

F)

i

Identification Type(ID)

ID Reference Number

Signature(Trustee)*

L T P N P

rasanes

Pessnrersarraaninrvers

(T)

In Case of Corporate Body Acting as a

Trustee

Corporate Name*

Corporate TIN*

Corporate Address*
H/No. LMB

P.0. Box/DTD/PMB*

Corporate Stamp*

Attested by

Director*

TIN

Name*

Signature*

LR T P Y PPP PRI

L T R P T PP P PP PP PR T T PPPPN

Secretary™

TIN

Name*

Signature*

.......... T DTy LT R e

For authentication purposes, two
officers of the company are to sign
their signatures together with a seal ol
stamp of the company

Or in the Alternative

Director®

" TIN

In the absence of a stamp or a seal of

Name*

the company, the signature of two
directors and 2 Company Secretary arc

needed for authentication purposes
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Eign ature™

= )

_—:\ =
Director®

TIN

Name?

Signature*

Secretary®

TIN

Name*

Signature*

aebassaseiverareeses enes venssssaaasennanvaness

Declaration™

That the company holds the Share(s) and all dividends and interests accrued

benefits thereon and accretions thereto in such manner as the Owner shall
from time to time direct.

or to accrue on trust for the Owner and |/we undertake to transfer and deal,
|in all respects, and to pay the Share and any dividends, interest and other

No. of Shares Taken™

|

Consideration Payable in Cash* GHC
Name (Minor)* R )
Duate of Birth(Minor)* RS A T AN I D A T A

Identification Type(ID)

1D Reference Number

v

. -~ .Witness to the above Signatures

Date*

p o v v [r [v |

Witness Signature*

P S P PR R P L PP TP T T T TYRTPR TR PR 2]

The form must be signed by two or
more subscribers in the presence of a
witness, who shall attest to the signing

Address*

Qccupation™

V)

Beneficial Owner(BO)

A beneficial owner (or owners) is the individual or natural person who owns, controls, has interestin,
or exercises influence over the legal person (or arrangement) or receives substantial benefit from the
applicant’s activity. A beneficial owner is an individual and cannot be a company.

SANCTIONS: Failure to disclose is an offence and will attract sanctions and penalties

Section 35 (14) and {15) of Act 892

Fill the BO Form attached /Download from website www.orc.gov.gh

W)

MSME Details

Revenue Envisaged*

No. of Employees Envisaged*

This is to determine the size of the
Company l.e. small scale business,
medium scale business or large scale
business

X3

Business Operating Permit {(BOP) Request

Apply for BOP Now

lApply for BOP Later ‘ |Already have a BOP ] }
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rovidsporReferencetio | 1 [ [ T T T T [ [ -1 T [ [ [

B ®
= Please fill where applicant [Dlrector/ Secretary/Subscriber/Trustee) cannot read or write
‘ For this section printa copy for
. : each person who cannot sign to

[ SSERSRRSIOUIORRRREIHND o :3:1 (s (<)oY thumb print

of have carefully read over the

contents of this form in the
st es e ssab RS FRtA s s sen s rensesssassssssssssnitsensennse JATIEUAZE
to waus
(Name of Person(s)) and the said person appeared to understand same before appending his / her
thumbprint to same.
............................................. THUME PRINT
Signature of the Witness

)y L ' . For Office Use Only
Duate of Submission of Document™® '
Name of Company Inspector™®
Filing Date*
Signature*
Important Information
MSME Classification in Ghan
Enterprise Category : Empioymen_t'Size(Pei'manent siTurnover - Assets
Micro -5 <US $25,000 <US $25,000
Small - s - |6-30 US$25,001 - US$1,000,000  |US$25,001 - US$1,000,000
Medium , 31-100 US$1,000,001 = US$3,000,000US$1,000,001 - US$3,000,000

(An enterprise will be categorized as MSME based on employment size and any other variable.) All amount in USD should be converted into
Ghana cedis at Prevailing Bank rate

Privacy Notice

Collection of Information: We collect personal identifiable information, like names, postal addresses, email addresses, etc., when voluntarih
submitted by our customers. The information provided is used to fulfill your specific request.

Distribution of Information: This would be done as permitted or required by law / Companies Act 2019 (Act 992)

Commitment to Data Security: Your personal identifiable information is kept secure. Only authorized employees, agents and contractors
who have agreed to keep information secure and confidential have access to this information.

Change Notice
Every company is required to furnish the Reg|strar w:th any change after incorporation e.g. Change of Company Name, Change of Address,
Change of Director(s) / Secretary etc. :

Annual Return of a Company Incorporated
All companies incorporated are to file mandatory Annual Returns after the first eighteen months together with Audited Accounts and
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subsequently annually at a fee. Late/Non Filing attracts Penalties

ot et Ay
RACMRARIY I

Check List (V)

Pledse rrfake sure you have complied with the following
The document has been signed at all indicated places

Registered Constitution, if any
Attach each Director's Consent Letter-and Statutory Declaration

Company Secretary has required qualification(s)
Company Secretary has attached Consent Letter
All supplementary Forms aré attached, if any
Filled BO Form(s) attached, if any

Attached prospectus (for Public Companies only)
Filled TIN Form(s), if any
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THE REGISTRAR “THE COMPANIES ACT, 2019 (ACT 992)

OF COMPANIES FILL'THE FORMS IN BLOCK LETTERS, AND LEAVE SPACES IN BETWEEN WORDS
REPUBLIC OF GHANA : PLEASE WRITE ALL WORDS WITH NO ABBREVIATIONS

ALL FIELDS MARKED WITH AN ASTERISK (*) INDICATES A MANDATORY FIELD

e

A fee is payable on presentation of this form. Please see the fees on our website www,orc.gov,gh

Private Unlimited

2: l" OFFICE OF APPLICATION TO REGISTER A COMPANY WITH lSHARES FORM 3A

Read the instructions before completing the Form. Incomplete a_ppllcations or invalid data may delay the registration process

(A) Registered Constitution I ] iStandard Constitution 1 ]

Tick Registered Constitution if the
company has its own Constitution, If
not, Tick Standard Constitution as in
schedule 2 of Act 992,

Compan'y Name* Name should not be duplicated,
stmilar, misleading or undesirable.
The Registrar of Companies shall have
the final approval regarding the name
which is eventually submitted far
reglstration.Section 21{2) of Act 992
A list of reglistered names can be
found on our portal
‘ www.rgdeservices.com
Ending With* PRUC PRIVATE UNLIMITED COMPANY Tick Applicable Ending
Presented By* Full name and TIN of the natural
person or legal entity submitting
" documents to the Registrar of
TIN Companies
(8) ~° Sector(s)*
Legal Estate/Housing Media Transport/Aerospace Choose your sectar by ticking the box
Utilities Education Shipping & Port Estate/Housing next tot.
i : ; . IRT . —— Specify sector(s).
Tourism . . | |Quarry/Mining| |Hospitality Fashion/Beautification If your sector is not listed, write your
Insurance Entertainment Health Care Refinery of Minerals sector in the space provided for
Agriculture Food Industry . |Securities/Brokers Others(Please Specify) “others”,
0il and Gas Manufacturing Commerce/ Trading _
Construction Pharmaceutical Banking and Finance
Telecom/ICT Security Sanitation
(€) Principal Business Activities

Select the International Standard Industrial Classification (ISIC} code number(s) for the principal
activity and other activities

ISIC code 1

ISIC code 2

ISIC code 3

ISIC code 4

If you cannot determine a code, please give a brief description of the company's business activities

ISIC or classification code is a standard
classification for economic or business
activities so that establishments could
be classified based on the activity they
carry out,

A detailed list of ISIC or Classification
Codes can be found on our website at
www,rgd.gov.gh

(D) ' ' ' " Nature of Business of the Company

Specialized institutions for example
Banks, Insurance and Security
companies are required to state their
objects here,

All other applicants who wish ta
indicate their objects can also state
same in this column




2.

(3 7

Registered Office Address

Digital Address*

Houseé/Building/Flat*
(Name or House No,)/LMB

Street Name*

City*

District*

Region*

(F)

Principal Place of Business

Is the Principal place of Business the same as the Registered Office Address?

If Yes (Tick the box and proceed with other Place of Bus}

If No (Provide Details)

Digital Address*

House/Building/Flat
(Name or House No.)/LMB*

Per section 13 {2) {d) of Act 992 every
Company must have a Registered
Office and this is the address ta which
the Registrar of Companies may send
correspondence.

Obtain a digital address by
downloading the Ghana Post GPS app
onto any smart phane.

To get an accurate address, stand at
the entrance of the sald location or
office,

Applicants are to ensure that the
digital address provided matches with
the registered office address.

Street Name*
City*
District*
Region*
(G) Other Place of Business
Digital Address Companies that have multiple
1~Iouse/Buflding/Flat operational locations must complete
this section.
(Name or House NO'J/LMB Supplementary sheets can be found on
our website www.rgd.gov.gh
Street Name
city
District
Region
(H) Address at which Register of Members will be kept and maintained
(if elsewhere than at the Registered Office)
Digita!Address*‘ A Register of Members Is a register
House/Buildin Flat that contains the names and addresses
g " of members of an incorporated
(Name or House No.)/LMB Company.
Street Name* Itis required that every company
City* keeps and maintains a Register of its
District® Members at a location in the country.
IStric
Region*
Postal Address
C/O Please tick either Post Office Box (P O
BOX), Private Mail Bag {(PMB) or Door
. to Door (DTD) and provide details as
Type* P.0.BOX PMB DTD applicabIe.
Number*
Town*
Region*
88 Contact of the Company
Phone No 1¥ Applicants are to provide at least, one
mobile phone number and an email
Phon.e No2 - address, This Is to assist the Registrar
Mobile No 1* of Companies to communicate to the

Mobile No 2

company




ex T

Email Address*

Website

N o Particulars of Directors of the Company

Director 1 Statutory Declaration & Consent Letter

A person shall not be appointed a director if.

i, That person within the preceding [ive years of the application for incorperation has been a director
or senior manager of a Company that has become insolvent. '

Tick applicable [ Yes I ] No [ l
ii. Charged with or convicted of a criminal offence involving fraud or dishonesty
Tick applicable | Yes | | No l | :

iii. Charged with or convicted of a criminal offence relating to the promotion, incorporation or
management of a company that has become insolvent,’

Directors should be at least 18 years
and above,

Directors are to attach a statutory
daclaration and consent letter as
stated In section 172 {2) of Act 992.

If you tick "yes" to any of the
Statutory Declarations, provide details
that qualifies you to be a director.
Attach supporting documents

House/Building/Flat*

(Name or House No.)/LMB.

Street Name*

City*

District*

Tick applicable l Yes No I ‘ A Company shall have at least two
Statutory Declaration Form™: . JConsent Letter* , L directors of which one should be
Title ' Mr Mrs Miss Ms Dr resident in Ghana,

First Name* ' If there are more than two directors,
Middle Name additlanal directors’ forms shall be
Last Name* obtalned from our website at

Any Former Name L www.rgd.gov.gh

Gender* Male Female

Date of Birth* Dol | MY Y Y Y

Place of Birth* N

Nationality*

Occupation™

Mobile No 1*

Mobile No 2

Fax :

Email Address

TIN*

Ghana Card(National Identity Card)* - GHA- . : l l ] ] [

Without TIN : Fill the GRA TIN Form attached

Residential Address ' This address when provided will not
Digital Address* f::e;;:;;:::”c record, unlike that of

Applicants are to ensure that the
digital address provided matches with
the residential address provided.

Provide your current workplace
address.

Region*

Country*

Occupational Address

Digital Address*

House/Building/Flat*

(Name or House No.)/LMB

Street Name*

City™*

Distriet™

Region*




)

Country* *

Particulars of other

Directorships*
B

List the names of other Companies for
which you serve as director

Director's Signature*

(K)

Director2 Statutory Declaration & Consent Letter

A persaﬂ shall not be appointed a director if

i, That person within the preceding five years of the application for incorporation has been a director
or senior manager of a Company that has become insolvent

Tick applicable ] Yes ] E No [ i
ii. Charged with or convicted of a criminal offence involving fraud or dishonesty
Tick applicable ] Yes ] l No ] }

{ii. Charged with or convicted of a criminal offence relating to the promotion, incorporation or

management of a company that has become insolvent

Tick applicable | Yes | ] No

Statutory Declaration Form* Consent Letter*

Title Mr Mrs Miss Ms Dr

First Name*

Middle Name

Last Name*

Any Former Name

Female

Gender* Male

Date of Birth*

Place of Birth*

Nationality*

Occupation™

Mobile No I1*

Mobile No 2

Fax

Email Address*

TIN*

Ghana Card(National Identity Card)* GHA - « T 1]
Without TIN ' " " |Fill the GRA TIN Form attached

Residential Address

Digital Address*®

House/Building/Flat*

(Name or House No.)/LMB

Street Name*

City*

Distriet*

Region*

Country*

Occupuational Address

Digital Address*

House/Building/Flat*

(Name or House No.)/LMB

Kindly use the instructions given in
section (1)

Street Name*




Cr* .7

District™

Region*

Country*

Particulars of other

Directorships*

Director’s Signature™

....................................................................................

L Particulars of Company Secretary

Professional qualification

Tertiary level qualification

Company Secretary Trainee

Barrister or Solicitor in the Republic

Institute of Chartered Accountants

Under the supervision of a qualified Company Secretary

Institute of Chartered Secretaries and Administrators

By virtue of an academic qualification, member of a professional body,
appears to the directors as capable of performing the functions of Secretary of the

Consent Letter* l

Title Mr Mrs . Miss Ms

Dr

First Name*

Middle Name

Last Name*

Any Former Name

TIN*

Ghana Card(National Identity Card)* GHA - |

Without TIN Fill the GRA TIN Form attached

Gender* Male Female

Date of Birth* b \o o |A MY Y|vY|VY
Place of Birth* ' :

Nationality*

Occupation™

Mobile No 1*

Mobile No 2

Fax

Emuail Address*

Tick the applicable qualification{s)

Attach Consent Letter
Referenca to Section 211 (1) and {3) of
Act 592

Residential Address

Digital Address™

House/Building/Flat*

(Name or House No.)/LMB

Street Name*

This address when provided will not
appear on public record, unlike that of
the Company.

Applicants are to ensure that the
digital address provided matches with
the residential address provided.

City*

District™

Provide your current workplace

Region*

address.

Country*

Email Address*

Signature*




M T In Case the Company Secretary is a Body Corporate
Corpomte Name* The Corporate Body must have as one
) - . of its subscribers or operating officers
— — - a person who qualifies to be a
) 1%
Corporate TIN Company Secretary.
Digital Address*
Corporate Address The Corporate Representative must
H/No. LMB* hold at least one of the qualification(s)
. . i - . . of secretary stated above
P.O. Box/DTD/PMB* : Reference to section 211 (2) Act 992
Nume of Person
Representing the
Corporate Secretary™®
TIN of Representative* : -
Ghana Card(National Identity Card)* GHA - | | | I [
Signature(Corporate
Representative) *
Corporate Stamp*
Attested by For authentication purposes, two
Direclor™ l TIN l y : l ] ofﬁfen:s of the company are' to sign
- - their signatures together with a seal or
Ghana Card(National Identity Card}™ GHA - stamp of the company
Name*
Reference to section 150 (1) {D) (i} Act
992
Signature*
Secretary® ] TIN ] ) l ] .
Ghana Card(National Identity Card)* GHA -
Name* '
Signature*
Or in the Alternative In the absence of a stamp or a seal of
Director™ I TIN l i v l ‘ ] . the company, the signature of twe
- - - - directors and a Company Secretary are
Ghana Card(National Identity Card)* - GHA - needed for authentication purposes
Name*
Reference to section 150 {1) (D){(ff ) of
) Act 982
Signature*
Director* TIN | ] l .
Ghana Card(National Identity Card)* . GHA- .
Name*
Signature*




Sevretury™

[ TIN | ||

" GHA -

Ghana Card(National Identity Card)*

Name*
>

Signature*

adssencecrrrascsserany

)

Auditor of the C

ompany

TIN*

Auditor's Firm Name™

A person shall be appointed an Auditor
of a private company if that person is
qualified and licensed in accordance
with the Chartered Accountants Act,
1963 (Act 170). See section 138 {1) and
{2} of Act 992.

Applicant needs to attach an Auditor’s

Digital Address*

Auditor's Firm Address™
P.0.Box

PMB/DTD*

consent letter to this application
before submission.

All Auditors shall hold office for a term
of not more than six years and are
eligible for appointment after a coaling
off period of not less than stx years.
Refer to section 139 (11)

House/Building/Flat
(Name or House No.)/LMB*

Street Name*

City*

District*

Region™

Mobile No.*

Office No.

Consent Letter*

Attach Consent Letter from Auditor

©)

Details of Share

s and Stated

ital

Authorised Shares*®

I

Stated Capital*

GHC

Number of Authorised Shares of Each Class

Equity Shures™

l

Preference Shares

IF ANY

Number of Issued Shares of

Each Class

State clearly the total amount of the
proposed Authorized Shares

and the Stated Capital

All shares are of no par value

Also state all the relevant details
about the company shares

The amount Paid in Cash of Each Class

Equity Shares™

and

Preference Shares

IF ANY

Amount Rematning to be Paid on Each

Amount Paid In Cash of Each Class:

Class must not exceed stated capital

Equity Shares™

| GHC

Equity Shares, previously known as

Preference Shares

| GHC

IF ANY

Ordinary shares

Amount Paid Otherwise than in Cash of Each Class

EquityShares

GHC

Preference Shares

GHC

IF ANY

Amount Remaining to be Pa

id on Each Class

Amount Remaining to be Paid on Each

Equity Shares(Unpaid)

GHC

Class must be stated, if it is applicable
to the company

Equity Shares (Due) GHC |
Preference Shares (Unpaid) GHC -
Preference Shares(Due) GHC
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Address and Description of Subscrlber Individual

This Section Must Be Filled with or Without a Registered Constitution

l/We the undersigned are desirous of forming an incorporated Company in pursuance of this
Constitution and we respectively agree to take the number of shares in the Company set opposite our
respective names and to pay therefor in cash the consideration respectively stated

Subscriber 1

Mr Mrs Miss Ms Dr

First Name*

Middle Name

Last Name*

Any Former Name

TIN*

Ghana Card(National ]dentzty C’ard)*

GHA- I A

Without TIN Fill the GRA TIN Form attached
Gender* Male Female
Date of Birth* £ W |y |y |y oY

Place of Birth*

Nationaliiy*

Occupation™

Digital Address*

Address*®

No. of Shares to be Taken*

Consideration Payable in Cash*

~GHC

Signature*

..... veeeny R T ST TP T

A subscriber is somebody who agrees
to become a member of the company
by the taking up shares at the
Inception of the company

The application for incorporation shall
be made by a person:

a. Signing a duly completed application
for incorporation form

or

b. slgning a duly completed application
for incorporation to this form and the
constitution of the proposad company
{ where a registered constitution is
preferred)

If there are more than two subscribers,
additional subscriber farms shall be
obtained from our website at
www.rgd.gov.gh

Q@

Address and DeSCl‘lpthl’l of Subscrlber Individual”

Subscriber 2

Mr Mrs Miss Ms Dr

First Name*

Kindly use the instructions given in
section (P}

Middle Name

Last Name*

Any Former Name

TIN*

Ghana Card(National Identity Card)*

1]

Without TIN

Fill the GRA TIN Form attached

Gender*

Male Female

Date of Birth*

oMM ¥ YT Y

Place of Birth*

Nutionality™

Occupation™

Digital Address*

Address*

No. of Shares to be Taken*

Consideration Payable in Cash*

GHC

Signature*




R

Ry In Case the Subscriberis:a-Body Corporate
Corporate Name* : If there are more than one Corporate
- Subscribers, additional corporate
ey subscribers' forms shall be obtained

from our website at www.rgd.gov.gh

Corporate TIN*

Digital Address™*

Corporate Address™*

H/No. LMB

P.O. Box/DTD/PMB*

No. of Shares to be Taken*

Consideration Payable in Cash*

Nume of Person

Representing the

Corporate Subscriber*

TIN of Representative™®

Ghana Card(National Identity Card)*-

GHA -

Signdﬁtrc . T .
(Corporate Representative) *

Ghana Card{National ldentity Card)*

GHA -

Corporate Stamp*
Attested by For authentication purposes, two
Director* l TIN I | ] off|.cer.s of the company are.to sign
— - their signatures together with a seal or
Ghana Card(National Identity Card)* GHA - stamp of the company
Name*
Signature*
Secretary™ TIN [ | |
Ghana Card(National Identity Card)* GHA -
Name* .
Signature*®
Or in the Alternative

Director® . ! TIN | l | In the absence of a stamp or a seal of

- the company, the signature of two

directors and a company secretary are

Name*

needed for authentication purposes

Signature*




"

i

Disector*™ I TIN l » [ ]
Ghana Card(National Identity Card)* GHA -
Name*

Signature*

Secretary* o TIN l _ l I
Ghana Card(National Identity Card)* GHA - .
Name* -

Signature*

coredatsssiase sesssssisnes

(S) Shares In Trust for Minor(s)

- v Address and Description -of Trustee - Individual Individual or Corporate Bodies that
TIN* _ ] I ‘ ’ ; . may be holding shares for minors
Ghana Card(National Identity Card)* - | - GHA- [
Trustee* Mr Mrs | Miss Ms Dr
First Name*
Middle Name

Any Former Name
Last Name*
Nationality*
Occupation™®
Digital Address*
Address*

Declaration* That |/we hold the Share{s) and all dividends and interests accrued or to
accrue on trust for the Owner and |/we undertake to transfer and deal, in all
respects, and to pay the Share and any dividends, interest and other
benefits thereon and accretions thereto in such manner as the Owner shall
from time to time difect. '

No. of Shares to be Taken*
Consideration Payable in Cash] GHC
Name (Minor)* '

Date of Birth* 8 4p (M ||V Y Y ¥
Identification Type(ID)
1D Reference Number

Signature(Trustee)*

4t eressansansstpasententinarars . B R R L L L LI LI R T TR R Y R AT P ST

(T) , In Case the:Trustee is a Body Corporate

Corporate Name™

Corporate TIN*
Corporate Address*
H/No. LMB




)

o

:

PA. Boxr/ STD/PMB *

&

Corporate Stamp*

For authentication purposes, two
officers of the company are to sign
their signatures together with a seal or
stamp of the company

Ghana Card(National Identity Card)®.

GHA -

Attested by

Director® | TIN l | :
Ghana Card(National Identity Card)* GHA -
Naine*
Signature*
Secretary* TIN l _ ] v
Ghana Card{National Identity Card)* GHA -
Name*
Signature™

Or in the Alternative
Director* [ TIN l | Inthe absence of a stamp or a seal of

the company, the signature of two
directors and a Company Secretary are

or to accrue on-trust forthe Owner and |/we undertake to transfer and deal,
in all respects, and to pay the Share and any dividends, interest and other
benefits thereon and accretions thereto in such manner as the Owner shall
from time to time direct.

No. of Shares to be Taken*

T

Consideration Payable in Cash*

GHC

Name (Minor)*

Name* needed for authentication purposes
Signature* ,

Director® TIN | |

Ghana Card(National Identity Card)* GHA -

Name*

Signature*

Secretury* TIN l ‘

Ghana Card(National Identity Card)}* GHA -

Nume*

Signature*

Declaration* ' That the company holds the Share(s) and all dividends and interests accrued

Date of Birth(Minor)*

¥

3Y
P
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™

Ideatification Type(ID)

1D Reference Number

(u - Witness to the above Signatures
Date* R LT A The form must be signed by all
Fiull Name* subscribers in the presence of a

witness, who shall attest to the

signing.

Witness Signatitre®

Address*

Occupation™

V) Beneficial Owner(B0)

A beneficial owner (or owners) is the individual or natural person who owns, controls, has interest in,
or exercises influence over the legal person (or arrangement) or receives substantlal benefit from the
applicant’s activity. A beneficial owner is an individual and cannot be a company.

Section 35 (14) and (15) of Act 992

SANCTIONS: Failure to disclose is an offence and will attract sanctions and penalties

Fill the BO Form attached /Download from website wyvw.rgd.gov.gh

(W) MSME Details

This is to determine the size of the

Revenue Envisaged*

Company i.e. small scale business,

No. of Employees Envisaged*

medium scale business or large scale
business

x) Business Operating Permit {(BOP) Request

Apply for BOP Now Apply for BOP Later Already have a BOP

Provide BOP Reference No. ] l | | ' [ | ] [ ‘ | ] I

Please fill where applicant (Dlrector/Secretary/Subscrxber/Trustee) cannotread or write

ST

have carefully read over the

vivabeate

araerenn

contents of thlS form in the
.language

LTI T P T LY PO T T IY ST I T P TR T

to

(Name of Person(s)) and the said person appeared to understand same before appending his / her
thumbprint to same.

P P PP T T ST TT T PY ST EL PR PR L AL S R R LR AR R

For this section print a copy for each

., resident of|person who cannot sign to thumb

print

R T L L L LLLLL LT R TP R E PR L TR EEL TN

THUMB PRINT

Signature of the Witness

(V) For Office Use Only

Date of Submission of Document™.

Name of Company Inspector*

Filing Date*

Signature*
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Inrportant Information
MSME Classification in Ghana

En‘tgrp‘rise Category Employment Size(Permanent s| Turnover Assets

Micro 1-5 <US $25,000 <US $25,000

Small 6-30 Us$25,001 - US$1,000,000  {US$25,001 - US$1,000,000
Medium 31-100 o US$1,000,001 -~ US$3,000,000[US$1,000,001 - US$3,000,000

{An enterprise will be categorized as MSME based on employment size and any other variable.) All amount in USD should be converted into
Ghana cedis at Prevailing Bank rate

Privacy Notice - . _ ) .
Collection of Information: We collect perso’hai identifiable information, like names, postal addresses; emall addresses, etc., when voluntarily
submitted by our customers. The information provided is.used to fulfill your specific request.

Distribution of Information: This would be done as permitted or required by law / Companies Act 2019 (Act 992}

Commitment to Data Security: Your personal identifiable information is kept secure. Only authorized employees, agents and contractors

who have agreed to keep information secure and confidential have access to this information.

Change Notice

Every company is required to furnish the Registrar with any change after incorporation e.g. Change of Company Name, Change of Address,
Change of Director{s) / Secretary etc. '

Annual Return of a Company Incorporated- .

All companies incorporated are to file mandatory Annual Returns after the first eighteen months together with Audited Financial Accounts
and subsequently annually at a fee. Late/Non Filing attracts Penalties

Check List {V) ‘ S
Please make sure you have complied with the following
The document has been signed at all indicated places
Registered Constitution, if any :

Attach each Director's Consent Letter and Statutory Declaration
Company Secretary has required qualification(s)
Company Secretary has attached Consent Letter

All supplementary Forms are attached, if any

Filled BO Form(s} attached, if any

Attached prospectus (for Public Companies only)

Filled TIN Form(s), if any
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APPLICATION TO REGISTER A COMPANY LIMITED BY GUARANTEE FORM 3B

FICE . T
?:E ngGolgTRAR THE COMPANIES ACT, 2019 (ACT 992) Private Limite
OF COM PAN | ES FILL A_I;.L FQRMS_ IN BLOCK LETTERS, AND LEAVE SPACES IN BETWEEN WORDS

’ REPUBLIC OF GHANA ' - PLEASE WRITE ALL WORDS WITH NO ABBREVIATIONS

s - ALL FIELDS MARKED WITH AN ASTERISK (*) INDICATES A MANDATORY FIELD

G

A fee is payable on presentation of this form. Please see the fees on.cyr,website www,orc.gov.gh
_Read the instructions before completing the Form. Incomplete applications or invalid data may delay the registration
(A) o Tick Registered Constitution
1[ ]I the company has its own
! Constitution. If not, Tick
Standard Constitution asin
schedule 4 of Act 992

Registered Constitution H_——_H [Standard Constitution

Company Name* Name should not he
duplicated, similar, misleadi
or undesirable. The Registra
of Companies shall have the
final approval regarding the
name which is eventually
submitted for registration.
Section 21(2) of Act 992
A list of registered names ca
be found on our portal
www.rgdeservices.com

Ending With* LBG “ || | LIMITED BY GUARANTEE Tick Applicable Ending

Hereinafter called the: . . .

Presented By Full name and TIN of the

Applicant* natural person or legal entity
that submits these document
to the Registrar of Coampanie

TIN*
(B) Sector(s
Club NGO Scientific Civil Society Organisation| Choose your sector by tickin,
. . the b ttoit,
Union FNGO Education Others(Please specify) & DOXTEXL Lo ]
. L Specify sector(s).
Charity Society Foundation If your sector is not listed,
Council Association Community Project write your sector in the spac
. PP BRI — : provided for “athers".
Ministry/Ministries Organisation Chamber of |_] : :
Chapel / Church Literary Works Commerce

Principal Activities
Select the International Standard Industrial Classification (ISIC) code number(s) for the principal activity ~ |SICor classification code is:

and other activities standard classification for
economic or company

ISIC code 1 . , activities so that
ISIC code 2 ‘ establishments could be
. - classified based on the activi
ISIC code 3 ' 1o ik - they carry out.
ISIC code 4 '

A detailed list of ISIC or
classification codes can be
found on our website at
www.rgd.gov.gh

If you cannot determine a code, please give a brief description of the company's object(s) below

Specialized institutions for
example Churches, NGO's an-
CSO's are required to state
their objects here,

All other applicants who wis.
to indicate their objects can
also state same in this colum

Page 10ofl0
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Registered Office Address

Digital-Address*

Per section 13 (2) (d) of Act

Hous_e/Building/FIac*

992 every Company must
have a registered office and

(Mame or House No.)/LMB .

this is the address to which

the Registrar of Companies
may send correspondence.

Street Name*

City*

District*

Region*

Principal Place of Company

[s the Principal place of Company the same as the Registered Office Address?

If Yes (Tick the box and proceed with Other Place ofCompanyD

IF NO ( Provide Details)

Digital Address*

House/Building/Flat

{ Name or House No. )/LMB*

Street Name* .

City*

District*

Region*

(E) Other Place of Company

Digital Address* This applies to Companies

House/Building/Flat* f:?;éf::. ?fézfe];xg:;m
sheets can be found on our

(Name or House No.}/LMB

website www.rgd.gov.gh

Street Name*

City*
District*
Region*
O Address at which Register of Members will be kept and maintained (if elsewhere than at the Registered Office)
Digital Address* A Register of Members is 2
e Register that holds the name
.. *
]»[-Ouse/Bwldmg/Flat . and addresses of members o
(Name or House No.)/LMB an Incorporated Company.
. Itis required that every
Street Name company keeps and maintair
City* a Register of its Members at.
District* location in the country.
Region*
(G) Postal Address
c/0 Please tick either post office
box (P O BOX), private mail
bag (PMB) or door ta doar
(DTD) and provide details as
Type* P 0 BOX pvB | ] oo [ ] applicable.
Number*
Town*
Region™ :
(H) Contact of the Company
Phone No 1% Applicants are to provide at
least, one mobile phone
Phone No 2 number and an email addres
Mobile No 1*

Page 2 of 10
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Mobile No 2

This is to assist the Registrar
of Companies to communica

f:t"('[)(

Emadil Address*

to the company

—I/T/ebsf te

o . Executive Council Member or Director of the Company

Statutory Declaration Form & Consent Letter

=~

Directors should be atleast ]

Executive Council Member 1

years and above.

A person shall not be appointed a director if

Directors are to attach a

manager of a Company that has become insolvent

i. That person within the preceding five years of the application for incorporation hasbeenad

irector or senior

statutory declaration and
consent letter as stated in
section 172 (2) of Act 992.

Tick applicable | Yes [ ][ No LT

ii. Charged with or convicted of a criminal offence involving fraud or dishonesty

If you tick "yes” to any of th
Statutary Declarations,

Tick applicable l Yes |L” No I___]T

provide details that qualifies

of a company that has become ' insolvent

iii. Charged with or convicted of a criminal offence relating to the promotion, incorporation or management

you to be a director. Attach
supporting documents

Tick applicable I Yes ' - No I:”

A Company shall have at lea:

Statutory Declaration Form™ : Consent Letter*

[ ]

two directors of which one

Ms

["—J should be resident in Ghana,

Title ,  Mr oMrs ||| miss
First Name* ' '

If there are more than two

Middle Name

directors, additional directot
forms shall be obtained from

Last Name*

our website at

Gender* _ : Male |_| Female |_‘

www.rgd.gov.gh

Date of Birth* . pjp M MY |[Y|Y]Y

Place of Birth*

Any Former Name

Nationality*

Occupation™®

Mobile No 1*

iMobile No 2

Fax

Email Address*

TIN

Ghana Card{National Identity Card)* GHA -

Without TIN | Fill GRA TIN form attached

Residential Address

Digital Address™

This address when provided

House/Building/Flat*

will not appear on public
record, unlike that of the

(Name or House No.)/LMB .

addresses that will be

Street Name*

provided for the Company,

City*

District*

Region*

Country*

Occupational Address .

Digital Address*

Provide your current

House/Building/Flat*

workplace address

(Name or House No.)/LMB

Street Name*

City*

District*

Region*

Country*
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Particulars of other | : \ l l i List the names ofcfther
I \ _ Companies for which you

Duectorsths*- L _ 1 | .

corve as direcinrn

. .

[ ]
Signature*

-

> N . - P T YL LI T LT PR R

Auditor's Firm Name* Statutory Declaration Form & Consent Letter

Kindly refer to instructions
{ded i
Executive Council Member 2 prowd.e for Exccutive
Council Member 1

A person shall notbe appointed a dlrector if

i, That person within the precedmg five years of the apphcat:on for incorporation has been a chrector or senior
|manager of a Company that has become insolvent.

Tick applicable l Yes II—Jf No _H_TT

ii. Charged with or convicted of 2 criminal offence involving fraud or dishonesty

Tick applicable } | Yes 'L__” No l[jr

{ii. Charged with or convicted of a criminal offence relating to the promotxon, incorporation or management

of a company that has become insolvent.’

Tick applicahle v | Yes ] - No Iljr

Statutory Declaration Form* i ||Consent Letter™ r__l—r

Title Mr !|___ Mrs ﬁr Miss L_] Ms [—_—l Dr D

First Name*

Middle Name 1. -

Last Name* ' '

Gender* Male [_l Female m

Date of Birth* DD MMIY [ Y| Y]Y

Place of Birth*

Any Former Name*

Nationality*

Occupation®

Mobile No 1*

Mobile No 2

Fax

Email Address*

TIN

Without TIN Fill the GRA TIN form attached

Ghana Card(National Identity Card)” | GHA - I \ I \ 1 l I ] ‘ \ ]

Residential Address

Digital Address* Kindly refer to instructions
provided at section C on how

House/Building/Flat® e
(Name or House No )/LMB to obtain a digital address

Street Name*
City*

District*
Region*

Country*

Occupational Address
Digital Address™
House/Building/Flat*
(Name or House No. )/LMB
Street Name™

City*

District*

Region*
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Coun L'rg/*

\ |

List the names of other

Particulars of other

Diréctorshins* Companies for which you
~ . p serve as director
Signature* _

M Particulars of Company Secretary

Professional qualification

Tertiary level qualification

|

Company Secretary Trainee

Barrister or Solicitor in the R

epublic

Institute of Chartered Accountants

Under the supervision of a qualified Company Secretary

[nstitute of Chartered Secret

aries and Administrators

By virtue of an academic qualification, member of a professional body,
appears to the directors as capable of performing the functions of Secretary of the Company.

SaRan

Consent Letter™

-

Tick the applicable
gualification(s)

Attach Consent Letter
Reference to Section 211 (1)
and (3) of Act 992

Secretary

Mr ‘Mrs D Miss [ |

1

Dr

First Name*

Middle Name

Last Name*

Any Former Name

Gender*

Male Female

Date of Birth*

M Y

Place of Birth*

Nationality*

Occupation™®

Mobile No 1*

Mobile No 2

Fax

Digital Address™*

Email Address*

Residential Address

Digital Address™

House/Building/Flat*
(Name or House No.)/LMB

Street Name*

City*

District*

Region™

Country*

TIN

Ghana Card(National Identity Card)”

| T T

Without TIN

Fill the GRA TIN Form attached

Sighature*

In Case the Company Secretary is a Body Corporate '

Corporate Name*

The Corporate Body must
have as one of its promoter
subscribers or operating

officers a person who quali

to be a Company Secretary.
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T g
]Corpor:ate TIN*

. " The corporate representative
Dlgl.talAddl‘é‘SS holds atleast one of the
Corporafe Address qualification(s) of secrotary
B/No, LMB* stated above
P.O. BOX/DTD/PNIB* Reference to section 211 (2)
- and section 150 (1) (D) of Ac

: 992
Name of Person
Representing the
Corporate Secretary*
TIN of Representative*
Ghana Card(National Identity Card) GHA - ] ]
Signature(Corporate
Representative]* e
Corporate Stamp*
.. Attested by For authentication purposes,
- T ' two officers of the company
*

Director” [ TIN l | are to sign their signatures

Ghana Card(National Identity Card}* GHA - together with a seal or stamy

Name* of the company
Reference to section 156 (1)
(D) (i) of Act 992

Signature*

Secretary* ' TIN : I B ]

Ghana Card(National Identity Card)* GHA -

Name*

Signature*

_ v e Or in the Alfernative In the absence of a stamp or

" . ’ l * seal of the company, the
Director I TIN signature of two directors an
Ghana Card{National Identity Card}* GHA - a Company Secretary arc
Name* needed for authentication

purposes
Reference to section 150 (1)
. DY 5
Signature* (D)(i) of Act 99
Director* ' TIN [ : l
Ghana Card(National Identity Card)* GHA -
Name*
Signature*
Secretary* . |tiv |
Ghana Card(National Identity Card)* GHA -

Name*
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Auditor's Firm Name*

Digital Address*

Auditor’s Firm Address™*
P.0O.Box

Signature®

K) = Auditor of the Company '

® __
p— ] A person shall be appointe
FINT an Auditor of private

company if that personis
qualified and licensed in
accordance with the
Chartered Accountants Act,
1963 (Act 170). See ction 13t
(1) and (2) of Act 992,

Applicant needs to atfach an

*

PMB/DTD Auditot's consent letter to th
application before
submission.

All Auditors shall hold office
'3

Street Name for a term of not more than s
years and are cligible for.

City*' appointment after a cooling-

ot off period of not less than six

District years.

Region* Refer to section 139 (11) of

Mobile No.* Act 992

Office No. .

Consent Letter* Attach Consent Letter from Auditor

(L) . " Address and Description of Subscriber

I/We the undersigned are desirous of forming an incorporated company in pursuance of this Constitution
and we agree to become members thereof and accept liability in accordance with paragraph 8 of this -

A subscriber is somebody
who agrees to become a
member of the company.
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Address and Descripti(jn of Subscriber - Individual
Subscriber 1 o Mr | | Mrs Miss || ] Ms [ 1 or The application for
- " —=incorporation shall be made
First Name by a
Y a'person:

Middle Name a, Signing a duly completed

Last Name* application for incorporatior
form

Gender™ Male Female -

Date of Birth* DD M |MIY Y Y b. signing a duly completed

Place ofBirth* application for incorperatior
form and the constitution of

Any Former Name the proposed company

Nationality* (where a registered

Occupation* constitution is preferred)

Digital Address™ If there are more than two

Address* subscibers additional
subscriber forms shall be
obtained from our website ar
www,rgd.gov.gh

TIN ‘ . o

Ghana Card(National Identity Card)* GHA - | ' | ] l

Without TIN Fill the GRA TIN form attached

Signature*

(M) Address and Description of Subscriber - Individual

Subscriber 2 © Mr Mrs ’ Miss Ms . Dr

First Name*

Middle Name

Last Name™ ,

Gender* Male , _ | " Female




e

-

Date of Birth* b o™ My Y vy
Place of Birth* ‘ ) l 1| \ ‘ ' [

AnyFormer Name : 1

Natiomality*

Occuvation®

Hgital Address*

Address*

TIN .

Ghana Card(National Identity Card)* GHA - [ | 1

Without TIN ~ Fill the GRA TIN form attached

Signature*

(N) In Case the Subscriber is a Body Corporate

Corporate Name™

Corporate TIN*

Digital Address*

Corporate Address

H/No. LMB*

P.0. Box/DTD/PMB*_

Name of Person
Representing the -

Corporate Subscriber

TIN of Representative”

Ghana Card{National Identity Card)* GHA- ' ] }
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Signature(Corporate
Representative)*
Co’)*borate Stamp*

. ... Attested by For authentication purposes,
Director* ‘TIN l | two officers of the company

. : are to sign their signatures
Ghana Card(National Identity Card)* GHA - together with a seal or stamj
Name* of the company
Reference to section 150 (1)
L (D) (i) Act 992

Signature*
Secretary* ’ CltiN | \ o | '
Ghana Card(National Identity Card)* GHA -
Name*
Signature*

S . Or in the Alternative _
Director* l TIN I ‘ l [ I [ ‘ l | I ‘ | l In the absence of a stamp or




e

-
£

. . : . seal of the company, the
lawna Card(National Identity Card)* GHA - l 1 l ‘ l i signature of two directors ar
rrsnp : ' l ‘ l ‘ a Company Secretary are
Name - - ‘ I \ 1 ‘ l \ needed for authentication

§ purposes

. .. * : Reference to section 150 (1)
Sggrz?;ure , (D)(ii) of Act 992
Director* TIN l ’
Ghana Card(National Identity Card)” GHA -
Name*
Signature*
Secretary* - ' TN | ] |
Ghana Card{National Identity Card)* GHA -
Name* ' '
Signature*
o - L R Witness To the above Signatures
Date b lbMIM|ly |[Y|VY]|Y TI}Ile Form r':ust be signed by

all Subscribers in the presen
Full Name* of a Witness, who shall attest
to the signing.

Signature*
Address*
Occupation™
P : ' Amount Guaranteed

This Is an amount that each member undertakes to contribute to the assets of the Company in the event of  |Section 35 (14) and (15) of
the Company being wound up while that person is a member or within one year after that person ceases to Act 992
be a member, for payment of the debts and liabilities of the Company and of the costs of winding up.

Amount Guaranteed* GHC ] } l | | ‘ } | I ] | | ] l l l

Q) - ' N Beneficial Owner(BO)

A beneficial owner (or owners) is the individual or natural person who owns, controls, has interest in, or Section 35 (14) and (15) of
exercises influence over the legal person (or arrangement) or receives substantial benefit from the Act 992

applicant's activity. A beneficial owner is an individual and cannot be a company.

SANCTIONS: Failure to disclose is an offence and will attract sanctions and penalties
Fill the BO Form attached/Download (wyw.rgd.gov.gh)

(R) . MSME Details : This is to determine the size

‘ | 1 | ’ g | | l | [ ] | | I | ] of the Company i.e. small sca
business, medium scale

business or large scale

No. of Employees Envisaged*

(s) | Business Operating Permit (BOP) Reéuest -
Apply for BOP Now | | Apply for BOP Later [_] Already havea BOP [ |
Provide BOP Reference No. | » I i l | ] | | | [ { } } } l

For this section printa copy
for each person who cannot
I emeeesessesessesesassessessessesssemmisensesssssesssssssmnreessssssmesseenenssnenssneny TESIAENE OF |sign to thumb print

... have carefully read over the contents of this

e JANIGUAZE TO

{form in the
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T

-

(Name of Person(s)) and the said person appeared to understand samé before appending his / her

thumbprint to same.

............................................. . ) . THUMB PR“\IT

A

Signature of the Witness

For Office Use Only

(R)
Date of Submission of Document™®
Name of Company Inspector™
Filing Date*
Signature™
[mportant Information 7 O R R A
) MSME Classification in Ghana
Enterprise Category Employment Size(Permanent staff)  |Turnover Assets
Micro 1-5 o <US $25,000 sUS $25,000
Small 6-30 US$25,001 - US$1,000,000 US$25,001 - US$1,000,000
Medium 31-100 ' US$1,000,001 - US$3,000,000 US$1,000,001 - US$3,000,000

{An enterprise will be categorized as MSME based on employment size and any other varfable,) All amountin USD should be converted into Ghana cedis at Prevailing Bank

Privacy Notice ) S .
Collection of Information: We collect personal identiffable information, like names, postal addresses, email addresses, etc., when voluntarily submitted by our customers. Th
information provided Is used to fulfill your specific request.
Distribution of Information: This would be done as permitted or required by law / Companies Act 2019 (Act 992)
Commitment to Data Security: Your personal identifiable information is kept secure. Only authorized employees, agents and contractors who have agreed to keep
information secure and confidential have access to this information. A

Change Notice
Every company is required to furnish the Registrar with any change after incorporation e.g. Change of Company Name, Change of Address, Change of
Director(s) / Secretary etc. ' :

Annual Return of a Company Incorporated
All companies Incorperated are to file mandatory Annual Returns after the first eighteen months together with Audited Financial Accounts and subsequently annually at a fee
Late/Nan Filing attracts Penalties

Check List () Please make sure you have complied with the following

The document has been signed at all indicated places

Registered Constitution, if any

Attach each Director's Consent Letter and Statutory Declaration

Company Secretary has required qualification(s)

Company Secretary has attached Consent Letter

All supplementary Forms are attached, ifany

Filled BO Form(s) attached, If any

Attached prospectus (for Public Companies only)
Filled TIN Form(s), if any

Page 10 of 10




W

"OFFICE OF

OF COMPANIES

REPUBLIC OF GHANA

THE REGISTRAR

APPLICATION TO REGISTERA COMPANY WITH SHARES

THE COMPANIES ACT, 2019 (ACT 992)
-FILL THE FORMS IN BLOCK LETTERS, AND LEAVE SPACES IN BETWEEN WORDS
PLEASE WRITE ALL WORDS WITH NO ABBREVIATIONS
ALL FIELDS MARKED WITH AN ASTERISK {*) INDICATES A MANDATORY FIELD

A fee is payable on presentation of this form, Please see the fees on our website www.orc.gov.gh

Read the Instructions before completing the Form. Incomplete applications or

FORM 3C
Public Limited

invalid data may delay the registration process

(A) [Registered Constitution | ] [standard Constitution [ Tick Registered Constitution if the
) company has its own Constitution. If
not, Tick Standard Constitution as in
schedule 3 of Act 992,
Company Name* Name should not be duplicated,

similar, misleading or undesirable.
The Registrar of Companies shall have

the final approval regarding the name
which Is eventually submitted for

reglstration.Section 21(2} of Act 892
A list of registered names can be

found on our portal

www.rgdeservices.com

Ending With* PLC PUBLIC LIMITED COMPANY Tick Applicable Ending
Presented By* o . : Full name and TIN of the natural
person or legal entity submitting
" documents to the Registrar of
TIN Companies

{B) Sector(s)*

Legal Estate/Housing Media Transport/Aerospace Cheose your sectar by ticking the box

Utilities Education Shipping & Port Estate/Housing next to it.

- — — = - > Specify sector(s).

Tourism Quarry / Mining Hospitality Fashion/Beautification If your sector is not listed, write your

Insurance Entertainment Health Care Refinery of Minerals sector in the space provided for

Agriculture Food Industry Securities/Brokers Others(Please Specify) “others”,

0Oil and Gas Manufacturing Commerce/ Trading

Construction Pharmaceutical Banking and Finance

Telecom/ICT Security Sanitation

Q) ' ' Principal Business Activities

activity and other activities .

Select the [nternational Standard Industrial Classification (ISIC) code number(s) for the principal

ISIC code 1

ISIC code 2

ISIC code 3

ISIC code 4

If you cannot determine a code, please give a brief description of the company's business activities

- |151¢ or classification code is a standard

classification for economic or business
activities so that establishments could
be classified based on the activity they
carry out.

A detailed list of ISIC or Classification
Codes can be found on our website at
www.rgd.gov.gh

(D)

Nature of Business of the Company

Specialized institutions for example

Banks, Insurance and Security

companles are required to state their
oblects here.

All other applicants who wish to
indicate their objects can also state

same in this column




G

Registered Office Address

=

Digital Address*

Per section 13 (2) (d} of Act 982 every
Company must have a Registered

House/Building/Flat*

(Name or House No.)/LMB -

Office and this is the address to which
the Registrar of Companies may send

Street Name*

correspondence.

Obtain a digital address by

downloading the Ghana Post GPS app

City*

District*

onto any smart phone.

To get an accurate address, stand at

Region*

the entrance of the sald location or

(F)

Principal Place of Business

office,

Is the Principal place of Business the same as the Registered Office Address?

Applicants are to ensure that the

If Yes (Tick the box and proceed with other Place of Bus|

If No (Provide Details)

digital address provided matches with
the registered office address.

Digital Address*

House/Building/Flat

(Name or House No.)/LMB* ,

Street Name*

City*

District*

Region™

G. ‘ Other Place of Business

Digital Address Companles that have multiple

Ho use/BuiIding/Flat: operational locations must complete
this section.

Name or House No.}/LMB

( )/ M, Supplementary sheets can be found on
our website www.rgd.gov.gh

Street Name

City

District

Region , . ¥

(H) Address at which Register of Members will be kept and maintained

(if elsewhere than at the Registered Office)

Digital Address* A Register of Members is a register

House/Building/Flat that contains the names and addresses

(Name or House No )/LMB”; of members of an incorporated

- Company.

Street Name It is required that every company

City* keeps and maintains a Register of its

District* Members at a location in the country.

Region*

Postal Address

C/O Please tick either Post Office Box (PO

BOX), Private Mail Bag (PMB) or Door
- ' - to Door {DTD) and provide details as

Type P.0.BOX PMB DTD applicable.

Number*

Town*

Region* .

(0 Contact of the Company

Phone No 1* Applicants are to provide at least, one

Phone No 2 mobile phone number and an email

Vobile No 1* address, This Is to assist the Registrar

. of Companies to communicate to the
Mobile No 2 company




Fux S

Email Address*

Website

—Gj_

Particulars of Directors of the Company

Director 1

Statutory Declaration & Consent Letter

A person shall not be appointed a director if

{. That person within the preceding five years of the application for incorporation has been a director
or senior manager of a Company that has become insolvent.

Tick applicable [ Yes | [ No | ]
ii, Charged with or convicted ofa criminal offence involving fraud or dishonesty
Tick applicable ' l Yes ‘ : \ No ] T ’

iii. Charged with or convicted of a criminal offence relating to the promotion, incorporaticn or
management of a company that has become insolvent.’ ’ :

Directors should be at least 18 years
and above.

Directors are to attach a statutory
declaration and consent letter as
stated In sectlon 172 {2) of Act 992.

If you tick "yes” to any of the
Statutory Declarations, provide detalls
that quallfies you to be a director.
Attach supporting documents

Tick applicable

I Yes ] No 1 l

Statutory Declaration Form™

Consent Letter*

A Company shall have at jeast two
directors of which one should be

Title

Mr Mrs Miss Dr

resident in Ghana.

First Nume*

If there are more than twa directors,

Middle Name

additlonal directors’ forms shall be

Last Name*

obtained from our website at

Any Former Name

www.rgd.gov.gh

Gender*

Male ~Female

Date of Birth*

2o s My Y| Yy

Place.of Birth*

Nationality*

Occupation*

Mobile No 1*

Mobile No 2 -

Fax

Email Address*

TIN*

Ghana Card(National Identity

Card)* GHA - [ 1 | [ ]

Without TIN

Fill the GRA TIN Forim attached

Residentiul Address

Digital Address*

This address when provided will not
appear on public record, unlike that of

House/Building/Flat*
(Name or House No,)/LMB

the Company.

Applicants are to ensure that the
digital address provided matches with

Street Name*

the residential address provided.

City*

District*

Region*

Country™

Provide your current workplace
address,

Occupational Address

Digital Address*

House/Building/Flat*
(Name or House No.)/LMB

Street Name*

City*

District*

Region®




Cotntry®”

Particulars of other

List the names of other Companies for
which you serve as director

Directorships*

Director's Signatire®

(K)

Director2 | Statutory Declaration & Consent Letter

A person shall notbe appointed a director if

or senior manager of a Company that has become insolvent

i, That person within the preceding five years of the application for incorporation has been a director

Kindly use the instructions given in
section (J)

Tick applicable |  Yes | | No [
if. Charged with or convicted of a criminal offence involving fraud or dishonesty
Tick applicable | Yes | ] No ] ]

ifi, Charged with or convicted of a criminal offence relating to the promotion, incorp oration or
management of a company that has become insolvent

Tick applicable | Yes No | 1

Statutory Declaration Form* Consent Letter*

Title Mr Mrs | ... Miss Ms Dr

First Name*

Middle Name

Last Name*

Any Former Name

Gender* Male

Date of Birth* vl vy ly [yv|vly
Place of Birth* o

Nationality™

Occupation™

Mobile No 1*

Mobile No 2

Fax

Email Address*

TIN*

Ghana Card(National Identity Card) GHA - | I } l

Without TIN Fill the GRA TIN Form attached

Residential Address

Digital Address™

House/Building/Flat*

(Name or House No.)/LMB

Street Name*

City*

District*

Region*

Country*

Occuparional Address

Digital Address*

House/Building/Flat*

(Name or House No.)/LMB

Street Name™

City*

District™

Region*




w

2

Cotuntry™.”

Particulars of other

Directorships™

Director’s Signature™

P PP T T YT R RETT IR L)

e P T T L LT TR IO PR L L

L

Particul

ars of Company Secretary

Professional qualification

Tertiary level qualification -

Company Secretary Trainee

Barrister or Solicitor in the Republic

Institute of Chartered Accountants

Under the supervision of a qualified Company Secretary

Institute of Chartered Secretaries and Administrators

By virtue of an academic qualification, member of a professional body,
appears to the directors as capable of performing the functions of Secretary of the

Consent Letter®

Title Mr

Mrs

Miss Ms

Dr

First Name*

Middle Name

Lust Name™

Any Former Name

Tick the applicable qualification(s)

Attach Consent Letter
Reference to Section 211 (1) and {3) of
Act 892

TIN*

GHA -

Ghana Card(National Identity Card)
Without TIN :

- |Fill the

GRA TIN Form attached

Gender* Male

Female

MM

Y | Y

YivY

Date of Birth* 2D
Place of Birth* ’

Nationality*

Occupation™®

Mobile No 1*

Mobile No 2

Fux

Email Addre.sﬁ‘*

Residential Address

Digital Address™

House/Building/Flat™*

(Name or House No.)/LMB
Street Name™ ’

i

District™

Region*®

Country™

Email Address™

Signature*

cergaanese

This address when provided will not
appear on public record, unlike that of
the Company.

Applicants are to ensure that the
digital address provided matches with
the residential address provided.

Provide your current workplace
address.

M)

In Case

the Company S

ecretary is a Body Corporate

Corporate Name*

Corporate TIN*

Digital Address™®




e
Fd
=
<
¥
z

CéporateAddress
H/No. LMB*
P.0. Box/DTD/PMB*

Name of Person
Representing the
Corporate Secretary™
TIN of Representative™
Ghana Card(National Identity Card) GHA - ] I 1 1 \

Signature(Corporate
Representative)*

Corporate Stamp*

Attested by ) ‘ For authentication purposes, two
- officers of the company are to sign
PR .
Director | TIN, I : l \ their signatures together with a seal or
Ghana Card(National Identity Card) GHA - stamp of the company

Name* .

Reference to section 150 (1) (D) {i) Act
982

Signature*®

Secretury™ TIN ’ . | I
Ghana Card(National Identity Card) - GHA -
Name*

Signature™

Or in the Alternative In the absence of a stamp or a seal of
Director® l TIN | l l ] _ 'g;e c:mpanz, trz:e signatu;e of two

- - - . rectors and a Company Secretary are
Ghana Card(National Identity Card) GHA - needed for authentication purposes

Name*

Reference to section 150 {1) (D){if) of
Act 892

Signature*

Director* TIN l l |
Ghana Card(National Identity Card) - GHA-

Name*

Signanre*

Secretary* TIN | ’ | |
Ghanu Card(National Identity Card) GHA -
Name* :

Signature™




")

.

®

Auditor of the Company

TIN* |

]

A person shall be appolnted an Auditor

G[Jgnc? Card(National Identity Card) .

GHA -

of a Public Company if that person is
qualified and licensed in accordance

Auditor's Firm Name™*

with the Chartered Accountants Act,

1963 (Act 170). See section 138 {1) and

(2} of Act 992,

Applicant needs to attach an Auditor’s

consent letter to this application

before submission.

Digital Address*

All Auditors shall hold office for a term

Auditor's Firm Address*

of not more than six years and are

P.O.Box

eligible for appointment after a caoling

off perlad of not less than six years.
Refer to section 138 (11)

PMB/DTD*

House/Building/Flat
(Name or House No.)/LMB*

Street Name*

City*

District*

Region™

Mobile No.*

Office No.

Consent Letter*

Attach Consent Letter fr

om Auditor

(0)

Details of Shares and Stated

Capital

Authorised Shares*

|

State clearly the total amount of the

Stated Capital™

GHC

proposed Authorized Shares
and the Stated Capltal

Number of Authorised Shares of Each Class

All shares are of no par value

Equity Shares™

Also state all the relevant details

Preference Shares

IF ANY

aboutthe company shares

Number of Issued Shares of

Each Class

The amount Paid in Cash of Each Class

Equity Shares*

l

and

Preference Shares

IF ANY

Amount Remaining to be Paid on Each

Amount Paid In Cash of Each Class:

Class must not exceed stated capital

Equity Shares*

GHC

Equity Shares, previously knawn as

Preference Shares

GHC:

IF ANY

Ordinary shares

Amount Paid Otherwise than in Cash of Each Class

EquityShares

GHC

Preference Shares

GHC

IF ANY

Amount Remaining to be Paid on Each Class

Amount Remaining to be Paid on Each

Class must be stated, if it is applicable
to the company

Equity Shares(Unpaid) GHC
Equity Shares (Due) GHC |
Preference Shares (Unpaid) GHC
Preference Shares(Due) GHC
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Address and Description of Subscriber - Individual

This Section Must Be Filled with or Without a Registered Constitution

I/\Ve the undersigned are desirous of forming an incorporated Company in pursuance of this
Constitution and we respectively agree to take the number of shares in the Company set opposite our
respective names and to pay therefor in cash the consideration respectively stated

Subscriber 1

Mr

Mrs

Miss

Ms

First Nameé*

Middle Name

Last Name*

Any Former Name

TIN

Ghana Card(National Identity Card)

GHA -

Without TIN

Fill the GRA TIN Form attached

Gender*

Male

Female

Date of Birth* ' 1y

12

M

w |y |y

Place of Birth*

Nationality*

Occupation™

Digital Address™

Address*®

A subscriber is somebady who agrees
to become a member of the company
by the taking up shares at the
inception of the company

The application for incorporation shall
be made by a person:

a. Signing a duly completed application
for Incorporation form

or

b. signing a duly completed application
for incorporation to this form and the
constitution of the proposed company
{ where a registered constitution is
preferred)

If there are more than two subscribers,
additional subscriber forms shall be
obtained from our website at
www.rgd.gov.gh

No. of Shares to be Taken™

Consideration Payable in Cash™

GHC

Signature*

ceenanne

Ty

Q)

Address and Desc

ripti

onof S

ubscriber -

Individual

Subscriber 2

Mr

Mrs

Miss

Ms

Dr

Kindly use the Instructions given in

First Name™

section (P)

Middle Name

Last Name*

Any Former Name

TIN

Ghana Card(National Identity Card)

GHA -

Without TIN

Fill the

GRA TIN Form attached

Gender*

Male

Female

Date of Birth* It

I

ooy

Mo\Y |V

x)

Place of Birth*

Nationality*

Occupation™

Digital Address*

Address*

No. of Shares to be Taken™

Consideration Payable in Cash*

GHC

Signature™
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953 - : In Case the Subscriber is a Body Corporate

Corporate Name* If there are more than one Corporate
s Subscribers, additional corporate

—33: P - subscribers' forms shall be obtained

Corporate TIN from our wehsite at www.rgd.gov.gh

Digital Address*

Corporate Address*

H/No. LMB

P.O. Box/DTD/PMB*

No. of Shares to be Taken™
Consideration Payable in Cash* GHC
Name of Person
Representing the
Corporate Subscriber*
TIN of Representative™ .
Ghana Card(National Identity Card) GHA - | | | [ |

Signature
(Corporate Representative)*

Corporate Stamp*
_ Attested by - - Foy authentication purposes, two
Director™ I TIN l I I ofﬁ'cer‘s of the campany are to sign
- - - - - their signatures together with a seal or
Ghana Card(National Identity Card) GHA - . stamp of the company
Nume*
Signature*
Secretury™ ) TIN l | l
Ghana Card(National Identity Card) GHA -
Name*
Signature*
o Or in the Alternative _
Director* : . I TIN | ) [ | In the absence of a stamp or a seal of
, o : , the sf
Ghana Card(National Identity Card) GHA - the company, the signature of two
P directors and a company secretary are
Name ‘ needed for authentication purposes
Signature*®
Director® ‘ TIN ] l |
Ghana Card(National Identity Card) : GHA -
Name*
Signature*

F T T R T P PT T P PP TP T P PP RN TR R TR YR




)

Scéeretary™

[ v | ||

Ghana Card{National fdenﬁ'ty Card)

" GHA -

Nene™

Signature*

...... trreanen tessnnsvasee

)]

Address and Description

Individual or Corporate Bodtes that

TIN*

of Trustee - [ndividual

]

Ghana Card(National Identity Card)

T GHA- [

may be holding shares for minors

Trustee™

Mr Mrs Miss Ms Dr

First Name*

Middle Name

Any Former Name

Last Name*

Nationality* =

Oceupation™®

Digital Address™®

Address*

Declaration®

That |/we hold the Share(s) and all dividends and interests accrued or to
accrue on trust for the Owner and I/we undertake to transfer and deal, in all
respects, and to pay the Share and any dividends, interest and other
benefits thereon and accretions thereto in such manner as the Owner shall
from time to time direct.

No. of Shares to be Tuken™

l

Considerution Payable in Cash| GHC
Name (Minor)*
Dare of Birth* I M ¥ o|Y |vY |Y

i3

Identification Type(ID)

ID Reference Number

Signature(Trustee)

vere ey P T L L L L L LR L TR e P PR L)

In Case the Trustee is a Body Corporate

(T)

Corporate Name* For authentication purposes, two
officers of the company are to sign
their signatures together with a seal or

z T stamp of the company

orporate TIN

Corporate Address*
H/No, LMB

P.O. Box/DITD/PMB*

Corporate Stamp*




i
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 Attested by

GHA -

Director* l TIN ‘ : | |
Ghana Card(National Identity Card) GHA -
Name*
Signature*®
Secretary™ TIN ] l . | .
Ghana Card(National Identity Card) - GHA -
Name*
Signature®
Or in the Alternative
Director® I TIN l | : l . In the absence of a stamp or a seal of

the company, the signature of two

or to accrue on trust for the Owner and |/we undertake to transfer and deal,

in all respects; and to péy the Share and any dividends, interest and other

benefits thereon and accretions thereto in such manner as the Owner shall
from time to time direct. '

No. of Shares to be Taken*

Ghana Card(National Identity Card) - _

, * directors and a Company Secretary are
Name needed for authentication purposes
Signature™®
Director® TIN I l . |
Ghana Card(National Identity Card) " GHA -

Name* ’

Signature*

Secretary™® TIN I | ]

Ghana Card(National Identity Card) GHA -

Name*

Signature*

Declaration™ That the company holds the Share(s) and all dividends and interests accrued

Consideration Payable in Cash* | GHC

Name (Minor)*

Date of Birth(Minor)* I PR T A RS oy
Identification Type(ID)

1D Reference Number
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(i}] 2’ ) Witness to the above Signatures
Date* T i s s ¥y |V |F Y The form must be signed by all
Full Fame* subscribers in the presence of a
H witness, who shall attest to the
signing.

Witness Signature*

Address*

Occupation™

(V) Beneficial Owner(BO)

A beneficial owner (or owners) is the individual or natural person who owns, controls, has interest in,
or exercises influence over the legal person (or arrangement) or receives substantial benefit from the
applicant's activity. A beneficial owner is an individual and cannot be a company.

SANCTIONS: Failure to disclose is an offence and will attract sanctions and penalties

Sectlon 35 (14) and {15) of Act 992

Fill the BO Form attached /Download from website www.rgd.gov.gh

(W) MSME Details
Revenue Envisaged™

No. of Employees Envisaged*
x) '

Apply for BOP Now

Provide BOP Reference No.

‘ Business Operating Permit (BOP) Request
- |Apply for BOP Later Already have a BOP

[ 1T ] [ 1 |

|

This is to determine the size of the
Company i.e. small scale bustness,
medium scale business or large scale
business

Please fill where applicant (Director/Secretary/Subscriber/Trustee} cannotread or write

ettty TESIdENT OF
lly read over the

P P PRI P T T S I I TR TR

... have carefu

Veveninien

contents of this form in the

s lRNIGUAGE

rarvainbniserne

For this section print a copy for each
person who cannot sign to thumb
print

(Name of Person(s)) and the said person appeared to understand same before appending his / her
thumbprint to same. '
................................... THUME PRINT
Signature of the Witness
V) : For Office Use Only
Date of Submission of Document* .
Name of Company Inspector™
Filing Date*
Signature*
Important Information
MSME Classification in Ghana
Enterprise Category ' |Employment Size{Permanent s|Turnover Assets
Micro 1-5 <US $25,000 <US $25,000
Small 16-30 US$25,001 - US$1,000,000 US$25,001 - US$1,000,000




w
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Medium, © [31-100 - _ [US$1,000,001 - US$3,000,000US$1,000,001 - US$3,000,000
(An enterprise will be categorized as MSME based on employment size and any other variable.) All amount in USD should be converted into
Gﬁan% cedis at Prevailing Bank rate :

Privacy Notice

Collection of Information: We collect personal identifiable information, like names, postal addresses, email addresses, etc,, when voluntarily
submitted by our customers. The information provided is used to fulfill your specific request,

Distribution of Information: This would be done as permitted or required by law / Companies Act 2019 (Act 992)

Commitment to Data Security: Your personal identifiable information is kept secure. Only authorized employees, agents and contractors
who have agreed to keep information secure and confidential have access to this information. :

Change Notice :
Every company is required to furnish the Registrar with any change after incorporation e.g. Change of Company Name, Change of Address,

Change of Director(s) / Secretary etc,

Annual Return of a Company lncorborated
All companies incorporated are to file mandatory Annual Returris after the first eighteen months together with Audited Financial Accounts

and subsequently annually at a fee, Late/Non Filing attracts Penalties

Check List (v}

Please make sure you have complied with the following .
The document has been signed at all indicated places
Registered Constitution, if any

Attach each Director's Consent Letter and Statutory Declaration
Company Secretary has required qualification{s} '
Company Secretary has attached Consent Letter

All supplementary Forms are attached, if any

Filled BO Form(s) attached, if any

Attached prospectus {for Public Companies only)

Filled TIN Form(s}, if any :




"APPLICATION TOQ REGISTER A COMPANY WITH SHARES FORM 3D
THE COMPANIES ACT, 2019 (ACT 992} Public Unlimited
FILL THE FORMS IN BLOCK LETTERS, AND LEAVE SPACES IN BETWEEN WORDS

PLEASE WRITE ALL WORDS WITH NO ABBREVIATIONS

ALLFIELDS MARKED WITH AN ASTERISK (*) INDICATES A MANDATORY FIELD

OFFICE OF
THE REGISTRAR
OF COMPANIES

REPUBLIC OF GHANA

A fee is payable on presentation of this form. Pleése see the fees an our website www orc.gov.gh

Read the instructions before completing the Form. Incomplete applicationé or invalid data may delay the registration process

company has its own Constitution, If
not, Tick Standard Constitution as in
schedule 3 of Act 9592,

(A) Iﬁagistered Constitution I l ' ]S“candard Constitution | J " [Tick Registered Constitution if the

H_,_—%—__
. . "
.l
“w

Company Name* Name should not be duplicated,
stmilar, misleading or undesirable.
The Registrar of Companies shall have
the final approval regarding the name
which is eventually submitted for
reglistration.Section 21{2) of Act 992
A list of registered names can be
found on our portal
www.rgdeservices.com
Ending With* PUC PUBLIC UNLIMITED COMPANY Tick Applicable Ending
Presented By* Full name and TIN of the natural
person or legal entity submitting
T - - . documents to the Registrar of
TIN . Companies
(B) e Sector(s)*
Legal Estate/Housing Media Transport/Aerospace Choose your sector by ticking the box
Utilities Education . , Shipping & Port Estate/Housing 2;:;: ':' tor(s)
TP - - - ector(s).
Tourism Quarry / Mining Hospitality Fashion/Beautification If your sector Is not listed, write your
Insurance ' Entertainment Health Care Refinery of Minerals sector in the space provided for
Agriculture Food Industry Securities/Brokers Others(Please Specify) “others”.
0Oil and Gas Manufacturing | Commerce/ Trading
Construction Pharmaceutical | Banking and Finance
Telecom/ICT "|Security Sanitation
(Q) Principal Business Activities
Select the International Standard Industrial Classification (ISIC) code number(s) for the principal ISIC or classification code is a standard
activity and other activities ’ ‘. classification for economic or business
activities so that establishments could
[SICcode 1 . . be classified based on the activity they
ISIC code 2 carry out.
ISIC code 3 A detailed list of ISIC or Classification
- - Codes can be found on our website at
ISIC code 4 s - |www.rgd.gov.gh

Ifyou cannot determine a code, please give a brief description of the company's business activities

(D) Nature of Business of the Company

Specialized Instltutions for example
Banks, Insurance and Security
companies are required to state their
objects here. -

All other applicants who wish to
indicate their abjects can also state
same In this calumn




-

Is the Principal place of Business the same as the Registered Office Address?

If Yes (Tick the box and proceed with other Place of Bus}

If No (Provide Details)

Digital Address*

House/Building /Flat
(Name or House No.)/LMB*

(5 .- Registered Office Address
Digital Address* Per section 13 {2} (d) of Act 992 every
& T T Company must have a Registered
House/Building /Flat*
<-;us / ild ng/N L MB Office and this is the address to which
(Name or House O')/ M the Registrar of Campanies may send
correspondence.
Street Name* .
Obtain a digital address by
downloading the Ghana Post GPS app
City™ onto any smart phone,
District*
Region* To get an accurate address, stand at
g pa— - the entrance of the said location or
(F) Principal Place of Business office,

Applicants are to ensure that the
digital address provided matches with
the registered office address.

(Name or House No.J/LMB*

Street Name*

Ciy* )

District*

Region*

(G) Other Place of Business

DigitaIAddress ' Companies that have multiple

House/Building/Flat operational locations must complete

N H No.)/LMB this section,

(Name or House No.}/. Supplementary sheets can be found an
our website www.rgd.gov.gh

Street Name

City

District

Region

(H) Address at which Register of Members will be kept and maintained

(if elsewhere than at the Registered Office)

Digital Address* A Register of Members Is a register

House/Building/Flat that contains the names and addresses
of members of an incorporated

Company.

Street Name*

It is required that every company

keeps and maintains a Register of its

City* b I in th
— Members at a lecation in the country.
District* Y
Region*
Postal Address
c/0 Please tick either Post Office Box {P O
BOX), Private Mail Bag {PMB) or Door
— to Door (DTD) and provide details as
Type P.0.BOX PMB DTD applicable.
Number*
Town*
Region*
(1) Contact of the Company
Phone No 1* Applicants are to provide at least, one
bile phone number and an email
P 2 mo
hone No address. This is to assist the Registrar

Mobile No 1*

of Companies to communicate to the

company

Mobile No 2




A person shall not be appointed a director if

i, That person within the preceding five years of the application for incorporation has been a director
or senior manager of 2 Company that has become insolvent.

Tick applicable \ Yes I | © No { l
ii, Charged with or convicted of a criminal offence involving fraud or dishonesty
Tick applicable ] Yes I ] No ] l

iii, Charged with or convicted of a criminal offence relating to the promotion, incorporation or
management of a company that has become insolvent.

Fax 7

Email Address*

Website

_(i) : . particulars of Directors ofthe Company

Director 1 ' " Statutory Declaration & Consent Letter lejcffs should be at least 18 years
ana apove.

Directors are to attach a statutory
declaration and consent letter as
stated in section 172 {2) of Act 992,

If you tick "yes" to any of the
Statutory Declarations, provide details
that qualifies you to be a director.
Attach supporting documents

House/Building/Flat*

(Name or House No.)/LMB

Tick applicable ‘ Yes No I } A Company shall have at least two
Statutory Declaration Form * Consent Letter* directors of which one should be
Title Mr Mrs Miss Ms pr resident in Ghana.
et ] K . '
irst Name if there are more than two directors,
Middle Name additiona! divectors’ forms shall be
Last Name* obtained from our website at
Any Former Name | .. gov-gn
Gender* Male "| - Female
Date of Birth* o\ |y Y |Y Y
Place of Birth*
Nationality*
Occupation™
Mobile No 1*
Mobile No 2
Fax
Email Address*
TIN* :
Ghana Card(National Identity Curd)* GHA - | l l I l
Without TIN Fill the GRA TIN Form attached
Residential Address This address when provided will not
DigitalAddress* appear on public record, unlike that of
the Com .
House/Building/Flat* @ Company
(Name or House No.)/LMB Applicants are to ensure that the
digital address provided matches with
Sireet Name™ the residential address provided.
City*
District*® provide your current workplace
- address.
Region*
Country*
Occupational Address
Digital Address™

Streel Name*

City*

District™

Region™




al

Cauntry* ~

Particulars of other

Directérships™

ox

List the names of other Companies for
which you serve as director

Director's Signature™

(X

Director2 B | ) Statutory Declaration & Consent Letter

A person shall not be appointed a director if

i. That person within the preceding five years of the application for incorporation has been a director

or senior manager of a Company that has become insolvent

Tick applicable . ] Yes ] ] No ] E
ii. Charged with or convicted of a criminal offence involving fraud or dishonesty
Tick applicable ' [ Yes | | No | ]

iii. Charged with or convicted of a criminal offence relating to the promotion, incorporation or -
management of a company that has become insolvent

Tick applicable | Yes No | |

Statutory Declaration Form* Consent Letter*

Title Mr Mrs Miss - Ms Dr

First Name*

Middle Name

Last Name*

Any Former Name

Gender* Male Female

Date of Birth* o |y [vlv|y

Place of Birth*

Nationality™

Oceupation™

Mobile No 1*

Mobile No 2

Fax

Email Address*

TIN*

Ghana Card(National Identity Card)* GHA - . ] I [ ]

Without TIN Fill the GRA TIN Form attached

Residential Address

Digital Address*

House/Building/Flat*

(Name or House No. VEIMB

Street Name*

City*

District*

Kindly use the instructions given In
section (J)

Region*

Country*

Occupational Address

Digital Address™

House/Building/Flat*

(Name or House No.)/LMB




Street Nagre*

City*

| Distri ér*

Region*

Country*

Particulurs of other
Directorships*

Director's Signature*

[ETRITTITTTo S

PereerreenetarerirraterTs eIt arTIY

(L)

Particulars of Company Secretary

Professional qualification

Tertiary level qualification

Company Secretary Trainee

Barrister or Solicitor in the Republic

Institute of Chartered Accountants

Under the supervision of a qualified Company Secretary

Institute of Chartered Secretaries and Administrators

By virtue of an academic qualification, member of a professicnal body,
appears to the directors as capable of performing the functions of Secretary of the

Consent Letter™

Title

Mr

Mrs

Miss

Ms

First Nume™*

Middle Name

Last Name*

Any Former Name

TIN*

Ghana Card(National Identity Card)*

GHA -

Without TIN

Fill the.

GRA TIN Form attached

Gender*

Female

Date of Birth*

Male
|

Wil sy vy |y

Place of Birth*

Nationality*

Occupution™

Mobile No 1*

Mobile No 2

Fax

Email Address*

Tick the applicable qualification(s)

Attach Consent Letter
Reference to Section 211 (1) and (3) of
Act 992

Residential Address

Digital Address™*

House/Building/Flat*
(Name or House No.)/LMB

Street Nume*

City*

This address when provided will not
appear on public record, unlike that of
the Company.

Applicants are to ensure that the
digital address provided matches with
the residential address provided.

District™

Provide your current workplace

Region*

address.

Country* -

Email Address*

Signature™
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™

In Case the Company Secretary is a Body Corporate

Corporate Name*

i
Corporate TIN*

Digital Address*

Corporate Address

H/No. LMB*

P.O. Box/DTD/PMB*

Name of Person

The Corporate Body must have as one
of its subscribers or operating officers
a person who qualifies to be a
Company Secretary,

The Corporate Representative must
hold at [east one of the gualification{s)
of secretary stated above

Reference to section 211 {2} Act 992

Representing the

Corporate Secretury*

TIN of Representative™

Ghana Card(National Identity Card)*

. GHA -

Signature(Corporate

Representative)*
Corporate Stamp*
Attested by For authentication purposes, twa
Director*® I TIN { ) ’ B l - ofﬁ'cers of the company arelto sign
p — their signatures together with a seal or

Ghana Card(National Identity Card)™* GHA - stamp of the company

Name*
Reference to section 150 (1} (D) (i) Act
992

Signatire*

Secretary™ TIN l ' [

Ghana Card(National Identity Card)* " GHA:

Naine* -

Signature*®
Or in the Alternative In the absence of a stamp or a seal of
Director® E TIN l - I - | B tf'le company, the signature of two
. - directors and a Company Secretary are

Ghana Card(National Identity Card)™* GHA - needed for authentlcation purposes

Name*
Reference to section 150 {1) {D){ii ) of
Act 992

Signature™

Director* TIN | | ]

. GHA -~

Ghana Card(National Identity Card)*

Name*

Signature*

EETTIITRTRITT e
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Setretary®

| TIN |

Ghana Card(National ldentity Card}*

Nuine*
<e

Signature*

(N)

TIN*

[ 1 |

- Auditor of the Company

Ghana Card(National Identity Card)*

Auditor's Firm Name*

Digitul Address*

Auditor's Firm Address*
P.O.Box

PMB/DTD*

House/Building/Flat -
(Name or House No.)/LMB*

Street Nume*

City*

District*

Region*

Mobile No, *

Office No.

Consent Letter*

Attach Consent Letter from Auditor

A person shzll be appointed an Auditor
of a Public Company if that person is
qualified and licensed In accordance
with the Chartered Accountants Act,
1963 {Act 170}, See section 138 {1) and
{2} of Act 992.

Applicant needs to attach an Auditor’s
consent letter to this application
before submission.

All Auditors shall hold office for a term
of not more than six years and are
eligible for appointment after a cooling
off parlod of not less than six years.
Refer to section 139 (11)

©)

Details of Shares and Stated Cap

ital

Authorised Shares*

Stated Capital™

GHC

Number of Autharised Shares of Each Class

Equity Shares*

|

Preference Shares

IF ANY

Number of Issued Shares of

Each Class

Equity Shares™

Preference Shares

IF ANY

Amount Paid In Cash of Each Class:

State clearly the total amount of the
proposed Authorized Shares

and the Stated Capital

All shares are of no par value

Also state all the relevant details
about the company shares

The amount Paid in Cash of Each Class
and

Amount Remaining to be Paid on Each
Class must not exceed stated capital

Equity Shares* - GHC- l Equity Shares, previously known as
Preference Shares GHC IF ANY |Ordinary shares

Amount Paid Otherwise than in Cash of Each Class

EquityShares GHC |

Preference Shares GHC IF ANY

Amount Remaining to be Paid on Each Class

Amount Remaining to be Paid on Each

Class must be stated, if it is applicable
to the company

Equity Shares(Unpaid) GHC
Equity Shares (Due) GHC
Preference Shares (Unpaid) GHC
Preference Shares(Due) GHC




(P - : B Address and Description of Subscriber - Individual

This Section Must Be Filled with or Without a Régistered Constitution

l[We the undersigned are desirous of forming an incorporated Company in pursuance of this
Constitution and we respectively agree to take the number of shares in the Company set opposite our
respective names and to pay therefor in cash the consideration respectively stated

Subscriber 1 1 Mr Mrs = Miss - Ms Dr

First Name*

Middle Name

Last Name*

Any Former Name

TIN* -

Ghana Card(National Ia'enmj/ Card) * ' GHA - I l | I {

Without TIN Fill the GRA TIN Form attached

Gender* Male Female

Date of Birth* Do s |y |y Y ¥
Place of Birth* ' R

Nutionality*

Occupation™®

Digital Address*

Address™

No. of Shares to be Taken™

Consideration Payable in Cash* GHC

Signature*

A subscriber is samebody who agrees
to become a member of the company
by the taking up shares at the
inception of the company

The application for Incorporation shall
be made by a person:

a, Signing a duly completed application
for incorporation form

or

b. signing a duly completed application
for incorporation to this form and the
constitutlon of the proposed company
{ where a registered constitution is
preferred)

If there are more than two subscribers,
additional subscriber forms shall be
obtained from our website at
www.rgd.gov.gh

(Q) Address and Description of Subscriber - Individual

Subscriber 2 Mr Mrs Miss Ms Dr

First Nume*

Middle Name

Last Name*

Any Former Name

TIN*

Kindly use the Instructions given in
section (P)

Ghana Card(National Identity Card)* GHA - I | [ ] I

Without TIN Fill the GRA TIN Form attached

Gender* Male Female

Date of Birth* io|p oA oMY Y Y OF

Place of Birth*

Nationality*

Occupation™

Digital Address™

Address™

No. of Shares to be Taken*

Consideration Payable in Cash* -GHC

Signature*

T T TPy PP PP P P P R P LR R PP P P LR
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In Case the Subscriber is a Body Corporate

Corporate TIN*

Digital Address™*

Corporate Address™

H/No, LMB

P.O. Box/DTD/PMB*

No. of Shares to be Taken*

Consideration Payable in Cash* GHC

Nuaine of Person

Representing the

Corporate Subscriber*

TIN of Representative®

B -
Corporate Nume* If there are more than one Corporate
:. Subscribers, additional corporate
<t subscribers' forms shall be obtained

from our website at www.rgd.gov.gh

Signature*

Ghana Card(National Identity Card)* " GHA- [ ]
Signature
(Corporate Representative)*
Corporate Stamp™ -
- Attested by for authentication purposes, two
Director* | TIN l | | l ; offlf:ers of the company are to sign
- - their signatures together with a seal or
Ghana Card(National Identity Card)™ GHA - stamp of the company
Name*
Signature™
Secretary® | TIN I | | I
Ghana Card(National Identity Card)* GHA -
Name*
Signature*
' Or in the Alternative

Director® ’ ] "[_‘IN [ | l I In the absence of a stamp or a seal of
Ghana Card(National Identity Card)* GHA - the company, the signature of two

" directors and a company secretary are
Name needed for authentication purposes




ar

Director®~

| TIN

Ngme*

Ghana Card(National Identity Card)*

Signature™

Secretury™®

TIN

Ghana Card(National Identity Card)*

Name*

Signature™

rerenn e

(5)

Shares In Trust for Minor(s)

Address and Description of Trustee - Individual

TIN*

|

| |

Ghana Card(National Identity Card)™

GHA - ]

Trustee™

Mr

Mrs| .| Miss ‘Ms Dr

First Name*

Middle Name

Any Former Name

Last Name*

Nationality*

Occupation™®

Digital Address*

Address*

Indivldual or Corporate Bodies that
may be holding shares for minors

Declaration™

That I/we hold the Share(s) and all dividends and interests accrued or to
accrue on trust for the Owner and I/we undertake to transfer and deal, in all
respects, and to pay the Share and any dividends, interest and other
benefits thereon and accretions thereto in such manner as the Owner shall
from time to time direct.

No. of Shares to be Taken™

Consideration Payable in Cash| GHC ;
Name (Minor)*
Date of Birth* BB Lo |y oy oY)

Identification Type(ID)

1D Reference Number

Signature(Trustee) *

e R R T L LT T P P P R LR TP PR PPN AL R AT Y

(M)

In Case the Trustee isa Body Corporate

Corporate Name*

Corporate TIN*

Corporate Address*
H/No. LMB

P.O. Box/DTD/PMB*




™

e . For authentication purposes, two
K officers of the company are to sign
Corporate Stamp™ their signatures together with a seal or
s . stamp of the campany
Attested by
Director* | TIN [ | I
Ghuna Card(National Identity Card)™* GHA -
Name*
Signature*
Secretury™® TIN | [ |
Ghana Card(National Identity Card)™ . " GHA-
Naine* .
Signature*
Or in the Alternative
Director® | TIN l ] | In the absence of a stamp or a seal of
Ghana Card(National Identity Card)* GHA - the company, the signature of two
- - directors and a Company Secretary are

Name needed for authentication purpases
Signature*
Director™ TIN | . ‘ }
Ghana Card(National Identity Card)* GHA -
Name*
Signature*
Secretary® ~'TIN l | I
Ghana Card(National Identity Card)* GHA -
Name*
Signature*
Declaration™ , B That the company holds the Share(s) and all dividends and interests accrued

or to acerue on-trust for the Owner and |/we undertake to transfer and deal,

in all respects, and to pay the Share and any dividends, interest and other

benefits thereon and accretions thereto in such manner as the Owner shall

from time to time direct.
No. of Shares to be Taken* ‘
Consideration Payable in Cash* GHC
Name (Minor)*
Date of Birth(Minor)* Cla |ooqar (WYY Y Y
Identification Type(ID)
1D Reference Number




T

(® = _ Witness to the above Signatures
\Date™ oo |||y |y |y | |Y The form must be signed by all
Full Name* . : subscribers in the presence of a
Prials S witness, wha shall attest to the
signing.

Witness Signature™

Address*

QOccupation*

V) Beneficial Owner(BO)

A beneficial owner (or owners) is the individual or natural person who owns, controls, has interest in,
or exercises influence over the legal person (or arrangement) or receives substantial benefit from the
applicant’s activity. A beneficial owner is an individual and cannot be a company.

Section 35 {14) and {15} of Act 992

SANCTIONS: Failure to disclose is an offence and will attract sanctions and penalties

Fill the BO Form attached /Dovwnload from website wyww.rgd.gov.gh

(W) MSME Details This is to determine the size of the
Revenue Envisaged ™ Company i.e. small scale business,

k & - - " - medium scale business or large scale
No. of Employees Envisaged business
X) Business Operating Permit (BOP) Request
Apply for BOP Now Apply for BOP Later Already have a BOP :
Provide BOP Reference No, I | ' ] | I ] | | | | |

Please fill where applicant (Director/Secretary/Subscriber/Trustee) cannotread or write

——— s Nave carefully read over the
contents of this form in the

language

Irvivninebarbassaraterarerrasrrnl

T P P T TP e

.................

(Name of Person(s)) and the said person appeared to understand same before appending his / her
thumbprint to same,

For this section printa copy for cach

remrerressapmsesesennsinansenmnennsy F€Sident of |person whoe cannot sign to thumb

print

THUMB PRINT

Signature of the Witness

(Y) -For Office Use Only

Date of Submission of Document™

Name of Company Inspector™*

Filing Date*

Signature*

Important Information

MSME Classification in Ghana .

Enterprise Category Employment Size{Permanent s|Turnover Assets




Micro ~ _+ 1-5 ' <US $25,000 <US $25,000
Small - 6-30 US$25,001 - US$1,000,000  [US$25,001 - US$1,000,000
Medium 31-100 US$1,000,001 - US$3,000,000[US$1,000,001 - US$3,000,000

mh enterprise will be categorized as MSME based on employment size and any other variable.) All amount in USD should be converted into
Ghana cedis at Prevailing Bank rate

Privacy Notice .

Collection of Information: We collect personal identifiable information, like names, postal addresses, email addresses, etc., when voluntarily
submitted by our customers. The information provided is used to fulfill your specific request. '

Distribution of Information: This would be done as permitted or required by law / Companies Act 2019 {Act 992}

Commitment to Data Security: Your personal identifiable information is kept secure. Only autherized employees, agents and contractors
who have agreed to keep information secure and coqﬁdenﬁal have access to this information.

Change Notice
Every company is required to furnish the Registrar with any chapge after incorporation e.g. Change of Company Name, Change of Address,

Change of Director(s) / Secretary etc.

Annual Return of a Colmpany Incorporated
All companies incorporated are to filemandatory Annual Returns after the first eighteen months together with Audited Financial Accounts
and subsequently annually at a fee. Late/Non Filing attracts Penalties

Check tist (V) o o .
Please make sure you have complied with the following '
The document has been signed at all indicated places
Registered Constitution, if any

Attach each Director's Consent Letter and Statutory Declaration
Company Secretary has required qualification(s}
Company Secretary has attached Consent Letter

Alt supplementary Forms are attached, if any

Filled BO Form(s) attached, if any

Attached prospectus (for Public Companies only)

Filled TIN Form(s), if any v




)

*| OFFICE OF

APPLICATION TO REGISTER A COMPANY LIMITED BY GUARANTEE

Y | THE REGISTRAR
¥/ | OF COMPANIES

REPUBLIC OF GHANA

 ALLFIELDS MARKED WITH-AN ASTERISK {

THE COMPANIES ACT, 2019 (ACT 992)
FILLALL FORMS 1N BLOCK LETTERS, ANDAEAVE SPACES N BETWEEN ‘.'JORDS
“PLEASE WRITE ALL WORDS ‘u“lTH ¥ ABQ&EVIATlONS

A fee Is payable on prasentation of thils farm. Please sec the foes on ourwebsite viwworc.gov.gh
Read the instructions before completing the Form, Encomplete spplications orinvalid data may detay the repistration

{A)

(s mplc;cres A MAHDATORY FILLD

{Registered Constitution

l

| [standard Constitution: P

FORM 3E
Public Limited

Ticlk Registered Constiwution iT
the-company has [ts own
Constlwton, It not, Tick
Standard Constitution as in :
schedule 4 of Act 992

C ompany Name*

pom——rs

Name should not be duplivated, §
shindlay, misteading or :
undeslrahle. The Registrar of
Companies shall bave the final
approval reparding the name
which is eventually submitred
Tor reglstration, Section 21(2}
af Ace 992

Adlstof registered names can

e found on owr portal

wwwirgdeservices.eom

Ending With*

3

Hereinafter called the

PLBG

. gPUBI_.lC LIMITED BY GUARANTEE -

Tiek !\ppllcahh_ Ending o

Fult name and TIN of the

Presented By

Applicant” - natural person orlegal entity

* that submits these docnments
to the Reglstrar of Companies

TIN' .

(B). Scctor(s) . )

Club NGO Scientific Civil Socicty Organisation|  [Choose yoursector by ticking

Union FNGO Education Others(Please specify) 2;;?;;;‘213’;;]"

(_:haﬁt.‘:’ Society Foundation If your sector s not fisted, i

Council Association Community Preject write your sector [ the space

Ministry/Ministries Organisation Chamber of’ provided for"others™, ;

Chapel / Church Literary Works Commerce

PrincipalActivities

Select the International Standard Industrial Classification (ISIC) code namber(s) for the principal activity

and other activities

ISIC code 1

ISIC code 2

ISIC code 3

{SIC code 4

If you cannot determine a code, please givea brief description of the company's object(s) below

ISIC or classilication code s a
standard classtfication for ‘
economic or company activities |
so that sstablishments could be |
classlfied based on theactivity
they carry out.

A detalled Hst ol 1S1C or
classiiication codes can he
lound on our waebsite at
wwwrgd.gov.gh

Speclalized Institstions for

exaniple Churches, NGO's and

£S0's are required to state their
olsjecls here, ‘

All other appllcants who wish

to Indfcate thielr ohjecls can

also state same {n this colurnnl,




NOTICE OF ADDRESS WHERE REGISTER OF MEMBERS 1S KEPT,

¥

IF OTHER THAN AT THE REGISTERED QFFICE FORM 5
™N OFFICE OF . THE COMPANIES ACT, 2019 (ACT 992) PURSUANT TO SECTION 35 (9)
< @ ZE;EC%EA% ! E;‘:REAS R FILL ALL FORMS IN BLOCK LETTERS, AND LEAVE SPACES IN BETWEEN WORDS
v PLEASE WRITE ALL WORDS WITH NO ABBREVIATIONS

HEPUALIC OF GHANA

ALLFIELDS MARKED WITH AN ASTERISK (*) INDICATES A MANDATORY FIELD

&
Afee is\payable on presentation of this form. Please see the fees on our website www.orcgov.gh
Read theinstructions before completlng the Form. Incomplete appllcatluns orinvalld data may delay the reglistration

GY)

Company Name* ' . i e Name should be exact as
registered, should there have been
any Change of Name after

4 H registration do state the new name
; The Registration Number Js stated
T T i, iat the top left side of the
Registration Number* Reglstration Certificate
Presented By* e e ot AE 37 T af G RS
: iperson or legal entity submitting
3 7 " idocuments to the Registrar of
TIN* ’ : . iCompanies .
(8) ‘ '
To the Registrar of Companies:
wenlimited

hereby gives you notice, in accordance with section 35 (9) of the Lompanies Act, 2019 (Act 992) that the Register of its members is kept
at -

Digital Address* R : A Register of Members Is a reglster
g
House/Building/FIat that contains the names and
(Ntlme or House No )/LMB* addresses of members of an
Shreeti v - - v " 4 |ncorpuratgd Company.

ef ame y . N : It is required that every company
Lity . ceerden Vierer S I S +vuu.. KEEPS and malntains a Register of
District® : Ci its Members at a location In the
Region™* country,
which is notthe registered office of the Company.
© ' . Declaration
Nume*
Position/Designation* . , b , i . Provide Signature of the Director
TIN or Secretary and also mention
Ghana Card (National fdentity Card)* GHA - H dearly either its

Director or Secretary’s signature.
State Date {n the provided space as

Director’s Signature* per format.

Date*

(D} For Office Use Only
Date of Submission of Dacument™ | 4} SO DUPROR NOVOON SO
Name of Company Inspector*

Filing Date* :

Signature®

Privacy Notice L

Colfection of information: We collect personal identifiable informatlon, like names, postal addresses, emall addresses, etc., when voluntarlly submitted by otr customers.
The Information provided is used to fulfill your spedfic request.

Distribution of Jnformatlon: This would be done as permitted or required by law / Companies Act 2013 [Act 992)

Commitment to Data Security: Your personal Identifiable information is kept secure. Only authorlzed employees, agents and contractors who have agreed to keep
‘Ndntmatioo saciice, and. mn"dem!alhwaarrﬂr.s.ro.rhls FALATIO s eseensrarensssanninanenenss SPETRPR vevreveraervoas
Change Natice

Every company Is required to furnish the Reg:strar with any change after Incorporation e.g. Change of Company Name, Change of Address, Change of
Director(s) / Secretary etc,

Annual Return of a Company Incorporated

Al companles Incorporated are to file mandatory Annual Returns afte}"tlﬁe.f'irst efghteen months together wlth Audlted Acoo\:.r:t.;.;a'r':.ci';:;k.x'sgal;éntly annually 'a.ila fee
Late/Non Filing attracts Penalties

Check List {V)
Please make sure you have complied with the following
The document has been signed at all indicated places

All supplementary Forms arc attached, if aby

1ofl




5 PARTKIEARSOFACONTRACTREMNHNGTOSHARES

OFFICE OF
THE REGISTRAR
OF COMPANIES

" REPUBLIC OF GMANA

THE COMPANIFS ACT, 2019 (ACT 992)
" Pursuant to Section 45(2)

FILL ALL FORMS IN BLOCK LETTERS, AND LEAVE SPACES IN BETWEEN WORDS

PLEASE WRITE ALL WORDS WITH NO ABBRl'ZVIATIONS

ALL FIELDS MARKED WITH AN ASTERISK {*) INDICATES A MANDATORY FIELD

A fee is payable on presentation of this form, Please see the fees on our website www,orc.gov.gh

Read the instructions before completing the Form. Incomplete applications or nivanu udaca may delay the process

(A

FORM 6

Name should be exact as registered,

Company Name*

should there have been any Change 1
Name after registration do state the

newname

The Registration Number is stated at

the top left side of the Registration
Certificate

Registration Number*

Full name and TIN of the natural

Paid up Otherwise than in Cash by the Company above stated

Presented By*
person or legal entity submitting
documents to the Reglstrar of
TIN* Companies
(B) - Particulars of Contract Relating to Shares Allotted as Fully or Partly

In this section of the form clearly

1. The number of shares allotted as fully mention the detalfed account of
. s . Particulars of Contracts Relating to

or partly paid up otherwise than in cash Shares Allotted as fully or partly pald
2. The nominal amount of each such up otherwise than in Cash in the
Share GHC |provided columns,
3. I]Ie amount to be considered as paid up Fil! In each column accurately in orde
on ’ L o GHC |to provide the required account of
4. If the consideration for the allotment of informatjon about the contract.
such shares is services, or any

. . Clearly state the amount accurately
consideration well
other than that mentioned below in (5),
5. If the allotment is made in satisfaction or | 1. Brief description of property
part satisfaction of the purchase price of
property, give a brief description of such
property and full particulars of manner in
which the purchaée price is to be satisfied.

2. Purchase price ... e GHQ

(a) Total amount consuiered as pald on shares allotted
otherwise than in

|C

)
Cash.... ST vt rsrarniaes erenes GHC
(c) Amount of debt released or hablhtxes assumed by
the purchaser. (including mortgages on property
ACGUITEA ) rreniessermssssarssesssmsivesssssssssssessasssssssssnsassssasssssaasss ..GH

Total purchase

50 5 (o YRR & ¢ | O

1of3



©

«3

Full Particulars of ty.w is the subject of the sale,
showing in detail how the total purchase price is
apportioned between the respective heads

Fixed Plant and Machinery and other
|fxtures thereon (a)

Legal Bstates in Freehold Property and

Legal Estate in Leasehold Property (a)

Fixed Plant and Machinery on
Leasehold '

Property (including Tenant’s trade
and

Equitable interests in Freehold or
Leasehold Property (a)

Loose Plant and Machinery, Stock-in-
Trade and other Chattels (b)

Goodwill and Benefits of Contracts

Patents, Designs, Trads Marks,
Licenses, Copyright & (C)

Books and Other Debts

Cash in hand and at Bank on Current
Account, Bill Notes & (C)

Cuash on Deposit at Bank or elsewhere

Shares, Debentures and other
investiments

Other Property, viz

-...GHC

In this section of the form provide all
the Particulars of Property against
each mentioned column in

order to endorse a complete detail o
the property.

Fill in each column appropriately so
that everything

included in property should be
mentioned clearly and precisely in th
contract.

)

" Declaration

Name*

Position/Designation®

TIN

Ghana Card (National Identity Card)*

GHA -

Director's Signature¥®

Panenncseas besseshaNrrrearvaasraavstsenaibesinre

Date*

PR A (A A A

State Date In the provided space as
per format.

Provide Signature of the Director or
Secretary and also mention clearly
either its

Director or Secretary's signature

(E)

For Office Use Only

Date of Submission of Document™

Name of Company Inspector*

Filing Date*

Signature*

20of3
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: RETURN OF ISSUE OF SHARES [OTHER THAN RE-ISSUE OF TREASURY SHARES)

OFFICE OF THE COMPANIES ACT, 2019 (ACT 992) FORM 7
3 THE REGISTRAR Pursuant to Section 46
- .*OF COMPANIES FILL ALL FORMS IN BLOCK LETTERS, AND LEAVE SPACES IN BETWEEN WORDS
REPURLIC OF GRAA PLEASE WRITE ALL WORDS WITH NO ABBREVIATIONS

ALL FIELDS MARKED WITH AN ASTERISK (*) INDICATES A MANDATORY FIELD

A fee is payahle on presentatlon of this form. Please see the fees on our website www.orc.gov.gh
Read the instructions before completing the Form. Incomplete applications or invalia data may delay the process

(8)

Company Name*

Name should be exact as registered,
should there have been any Change «
Name after registration do state the

new name

The Reglstration Number is stated at
the top left side of the Registration

Certificate

Registration Number*

Full name and TIN of the natural

Presented By*
person or Jegal entity submitting
" dacuments to the Registrar of
TIN Companies
Return date of issue of Shares: Hoh oMY Yy |Y : : Write the Date of Return of Issuance
(BY U SO RO
Amount of Stated Capital attributable B0 1enremereeresererasessassroseseessssnsresrsssnseneseson serassasassnarsaesnssnnses s GHC

State accurately

(a) Total issue of shares for cash(including
) 1. The Stated Capltal

any amount paid on calls made on shares

issued with an unpaid liability) without GHC _ - ; 1:: ;Z:Z: f/g?::so':::‘;i‘;deration
deductions for expenses and commissions received for issue of shares otherwis
(b) Total Value of Consideration (as stated in than cash
in the agreement) received for issue of GHC , ‘(‘:3 Ti‘t’;TLAm":”t Tra“‘fi‘fa”e" to State
a . - rom Resarves It an

shares otherwise than in cash - P Y
(c)Total Amount Transferred to Stated GHC State clearly all the relevant detalls ft
Capital from Reserves: all :h;ee tSE’PES Of;hares .

- - including Equity shares, Preferance
(C) Number of Authorized Shares of Each Class: - _ Shares and Debentures I any.
(a) Equity Shares*:
(b} Preference Shares: Equity Shares, previously known as

- Ordinary shares

(¢} Debentures:
(D) Total Number ofIssued Shares of:
(a) EquityShares*:

(b) Preference Shares:
( ¢) Debentures:

(E) Amount Paid on Issued Shares of Each Class for'Cash:

(a) Equity Shares™: GHC

(b) Preference Shares: GHC

( ¢) Debentures: . . - | -GHC .

(F) Amount Paid on Issued Shares of Each Class for other Consideration
(a) Equity Shares™: GHC

(b) Preference Shares: GHC

( ¢c) Debentures: GHC

(G) Amount Due on each share Issued: -
Presently Due to be Paid: | GHC '
Notyet Due: GHC

1of2




[(H)Total Number of Treasury Shares of Each Class;- = = "% %

(a) Equity Shares™*:

(b) Preference Shares:. -

() Debéntures:

n .

Declaration

Mame*

Position/Designation™

TIN* . -

Ghana Card (National Identity Card)*

GHA -

Provlde Signature of the Director or
Secretary.

Position held in the company (i.e
Director or Secretary)

Provide the date of signing

Signature*®
Date™ n (o [ u |} ]Y| Y.[ v ] —
0 ool Uss 0y

Date of Submission of Document™®

Name of Company Inspector* -

Filing Date*

Signature*

20f2



PARTICULARS OF ALTERATION IN THE STATED CAPITAL OF COMPANY

OFFICE OF |
') | THE REGISTRAR
OF COMPANIES

REPUBLIC OF GHANA

THE COMPANIES ACT, 2019 (ACT 992)
. Pursuant to Section 68(5)
FILL ALL FORMS IN BLOCK LETTERS, AND LEAVE SPACES IN BETWEEN WORDS
PLEASE WRITE ALL WORDS WITH NO ABBREVIATIONS
ALL FIELDS MARKED WITH AN ASTERISK {*) INDICATES A MANDATORY FIELD

AP
4

e
%3

A fee is payable on presentation of this form, Please see the fees on our website www.orc,gov.gh
Read the instructions before completing the Form. Incomplete applications or invalid data may delay the process

(a)

FORM 8

Company Name*

Registration Number*

Name should be exact as registered,
should there have been any Change:
Name after registration do state the
new name

The Reglstration Number is stated at
the top left side of the Registration
Certificate

Full name and TIN of the natural

Presented By*
person or legal entity submitting
- dacuments to the Registrar of
. L TIN Companles
Return date of issue of Shares: oD ||y Y| yly
(B)
Particulars of Increase/ Reduction in the Stated Capltal Of v e s e neas
.. Limited, a Company registered in Ghana State accurately
— 1. The Stated Capital
Description Amount of Increase or Reduction 2. The Total Shares issued.
(a) Total proceeds of shares issued, for 3, The Total Value of Consideration
Cash (mclud[ng any amounts paid on calls | GHC received for issue of shares otherwis:
made on'shares with unpaid liability) thanin cash
: ' - ' - 4, Total Amount Transferred to State
(b) Total value of consideration (as stated Capital from Reserves if any
in Agreement) received for the issue of ~ GHC
shares otherwise than in cash. ’ State clearly all the relevant details fi
all three types of shares
(¢) Total amount transferred to Stated GHC including Ordinary shares, Preferenc
Capital from Reserves Shares and Debentures if any .
New Stated Capital: GH¢:
D) ' Declaration
Naine* . Provide Signature of the Director or
Secretary.
— - — Position held in the company {Le
Position/Designation Director or Secretary)
TIN* Provide the date of signing
Ghana Card (National Identity Card)* GHA - 1 ]
Signature™®
Date* b |p |w |\1 |) \V]v|v]
(E) For Office Use Only

Date of Submission of Document*

Name of Company Inspector*

Filing Date*

Signature*

lof1l



PARTICULARS OF A CHARGE CREATED BY A COMPANY
REGISTERED IN GHANA

THE COMPANIES ACT, 2019 (ACT 992)
, ' PURSUANT TO SECTION 110(1)
FILL ALL"FORMS IN BLOCK LETTERS, AND LEAVE SPACES IN BETWEEN WORDS
PLEASE WRITE ALL WORDS WITH NO ABBREVIATIONS
ALL FIELD.S MARKED WITH AN ASTERISK {*) INDICATES A MANDATORY FIELD

OFFICE OF
THE REGISTRAR
OF COMPANIES

REPUBLIC OF GHANA

Afee is payable on presentation of this form. Please see the fees on our website www.orc.gov.gh
Read the instructions before completing the Form. Incomplete applications or invalid data may delay the registration

(a) :
INature of Charge

I Debenture | |Other Charge

J . lMortgage |

FORM S

Company Name*

Registration Number*

Name should be exact as
registered, should there have been
any Change of Name after
registration da state the new name
The Registration Number is stated
at the top left side of the
Registration Certificate

Presented By*

"TIN*

Full name and TIN of the natural
person or legal entity submitting
documents to the Reglstrar of
Companies

(B)

Particulars of a Charge

Nature of Charge

Short particulars of the
property charged for Fixed
Charge* »

Fixed

In case of floating charge, the |Floating
nature of any restriction on
the power of firm to grant
[further charges ranking in
priority to, pari passu with
the charge created*

Only for Companies Filing Charge

4y (37

P
i
S

Date of creation of the charge

Amount secured by the
charge or maximum sum
deemed to be secured thereby
in accordance with the
provisions of section 119

Kindly state the exact amount and
the currency on the charge(e.g
GHE, § )

(c) of the charge/ Chargor (For Company(s))

The Grantor

Company Name

Registration Number

TIN

1'. of'2




D)y . Particulars of Mortgégee /Chargee/Debenture Holder
(Description of persons entitled to the charge)

= — ——
Company Name* 1 ‘ : _ . Description of persons entitled to

= . - the charge can be banks, security
agents, etc

-
-
A

Registration Number*
Tin

Name* Signature*

Date* T ]y [v]v]y]

For Office Use Only

Date of Submission of Document
Transaction ID Number Allocated

Office Description

Important Information

Privacy Notice

Collection of Information: We collect persopal |dentlf|ab1e fnformation, like names, postal addresses, email addresses, etc., when voluntarily submitted by our customers,
The information provided is used to fulfill your specific request. :

Distribution of Information: This would be done as permitted or reqwred by law/ Companles Act 2019 {Act 992)

Commitment to Data Security: Your personal identifiable information is kept secure. Only authorized employees, agents and contractors who have agreed to keep
information secure and confidentlal have access to this information,

Change Notice
Every company is required to furnish the Registrar with any change after incorporation e.g. Change of Company Name, Change of Address, Change of
Director(s) / Secretary etc.

Annual Return of a Company Incorporated
All companies incorporated are to flle mandatory Annual Returns after the first eighteen months together with Audited Accounts and subsequently annually at a fee,
Late/Non Filing attracts Penalties : :

Check List (V)
Please make sure you have complied with the following

The document has been signed at all indicated places

Agreement stamped at Land Valuation Board

If application exceeds 45 days, then attach extension of time from the court

20f2




OFFICE OF
THE REGISTRAR
OF COMPANIES:

REPUBLIC OF GHANA

PARTICULARS OF A SERIES OF DEBENTURES CONTAINING, OR
GIVING REFERENCE TO ANY OTHER INSTRUMENT, ANY CHARGE,
TO THE BENEFIT OF WHICH THE DEBENTURE OLDERS OF THE
SAID SERIES ARE ENTITLED PARI PASSU, CREATED BY A COMPANY

FORM 9A

THE COMPANIES ACT, 2019 (ACT 992)
PURSUANT TO SECTION 110(7) (a-d)
EILL ALL FORMS IN BLOCK LETTERS, AND LEAVE SPACES IN BETWEEN WORDS
PLEASE WRITE ALL WORDS WITH NO ABBREVIATIONS
ALL FIELDS MARKED WITH AN ASTERISK (*) INDICATES A MANDATORY FIELD

A fee is payable on presentation of this form. Please see the fees on our website www.rgd.gov.gh
Read the instructions before completing the Form. Incomplete applications.of invalid data may delay the registration

(a)

[Type of Filing Debentures ] |

Company Name* Name should be exact as
registered, should there have been
any Change of Name after
reglstration do state the new name
The Reglstration Number Is stated
at the top left side of the
Registration Certificate

Registration Number*

Presented By* ‘ Full name and TIN of the natural
person or legal entity submitting
documents to the Reglstrar of

TIN* Companles

(B) ‘Particulars of a Charge Only for Companies Filing Charge

Nature of Charge o

Short particulars of the Fixed

property charged for Fixed

Charge*

In case of floating charge, the |Floating

nature of any restriction on

the power of firm to grant

further charges ranking in

priarity to, pari passu with

the charge created*

Date of creation of the charge | |1 (M [M |V |V |V |V

Total Amount secured by the whole series

Amount of the present issue of the series -

Dates of the resolutions authorising the issue ofthe DD (M MYy |(Y|Y Y

Date of the covering deed (if any) by which the security is

created or defined; orif there is no such deed, the date of '

the first execution of any debenture of series D ID |;1»1' l‘f ‘; ‘ y ] v l v ‘

) Names of Trustees (if any) for debenture holders Supplementary sheet Is available

TIN 1 I I O Y

1of3




First Name*
Middle Name
Last ‘Name*

An 1y Foxiner Name
Gender* Male Female
HNationality*

Occupation™

Mobile No 1*

Email Address*
House/Building/Flat*
(Name or House No.)/LMB
Street Name™

City*

District™

Region*

Country*

TIN*

Ghana Card (National Identity Card)* GHA -
First Name* R S
Middle Name

Last Name*

Any Former Name »
Gender* , Male Female
Nationality*

QOceupation™

Mobile No 1*

Email Address*
House/Building/Flat*
(Name or House No.)/LMB

Streer Name*
City*
District*
Region*
Country*
' Name* ' . Signature(Designation in relation to Company)*
Date* o Tul [y Jrv]y][v]
For Office Use Only

Date of Submission of Document™*

Name of Company Inspector™

Filing Date*

Signature*

| Important Information
| Privacy Notice _
Collection of information; Wa collect personal identiflable information, like names, postal addresses, email addresses, etc,, when voluntarily submitted by our customers.

The informatlon provided is used to fulfill your specific request.
Nictribuitinn of Infarmatinn: Thic winnld ba dana ac nermittad nr reanirard hi tawe / ('lzﬂd:rrgnc Art 20110 {8, QQ210




O TP N T D TR L P T I R Oy T L S By L T e A RIS S L B e e T L b T

Commitment to Data Security: Your personal Identifiable information is kept sacure. Only authorized employees, agents and contractors who have agreed to keep

information secure and confidential have access to this information.

Change Notice ,
istrar with any change after incorporation e.g. Change of Company Name, Change of Address, Change of

rE‘\'/er'y comipany is required to furnish the Reg
Director{s) / Secretary etc.

Snnual Return of a Company Incorporated
All companies incorporated are to file mandatory Annual Returns after the first eighteen months together with-Audited Accounts and subsequently annually at a fee.

Late/Non Filing attracts Penalties

Pleate maka sure you have complied With the TolloWing

The document has been signed at all indicated places

Agreement stamped at Land Valuation Board

if application exceeds 45 days, then attach extension of time from the court

30f3




v " PARTICULARS OF A MORTGAGE, CHARGE OR DEBENTURE
. - SUB]ECT TO WHICH PROPERTY HAS BEEN ACQUIRED BY A
: COMPANY REGISTERED IN GHANA

.
Y

OFFICE OF
THE REGISTRAR
OF COMPANIES

REPUBLIC OF GHANA

THE COMPANIES ACT, 2019 (ACT 992)

A fee js payable on presentation of this form. Please see the fees on our website Www,orc.gov.gh

Read the instructions before completing the Farm. Incomplete applications or invalid data may delay the registration

(A)

PURSUANT TO SECTION 112(1)
FILL ALL FORMS IN BLOCK LETTERS, AND LEAVE SPACES IN BETWEEN WORDS
" PLEASE WRITE ALL WORDS WITH NO ABBREVIATIONS -
ALL FIELDS MARKED WITH AN ASTERISK (*} INDICATES A MANDATORY FIELD

FORM 9B

Company Name*

Registration Number*

Presented By*

Name should be exact as
registered, should there have
been any Change of Name after
registration do state the new
name

The Registration Number Is
stated at the top left side of the
Registration Certificate

Full name and TIN of the natural
person or legal entity submitting
documents to the Registrar of
Companies

TIN* .
Particulars of a Mortgage or Charge subject to which property has.been acquired by
a company registered in
Ghana.
Duate and description of the Instrument creatmg or DD M M Y | Y|V
evidencing the mortgage or charge '
Date of acquisition of the property p b M \M V|4V Y

Amount owing on securityof the morigage or charge

Short particulars of the Fixed |
property charged for Fixed

Charge*

In case of floating charge, the |Floating

nature of any restriction on

the power of firm to grant

\further charges ranking in,

priority to, pari passu with

the charge created™®

(B)

Particulars of Mortgagee/Chargee/Deb enture Holder
(Description of persons entitled to the charge)

Company Name* | I ‘ ~ | ‘

L

ot P
O

|

|

L

Description of persons entitled
to the charge can be banks,
security agents




&egis‘tration Number*

Tin &7 ,
Description of mortgagees
e persons entitled to

the charge

() " Particulars of Mortgagee/Chargee/Debenture Holder Description of persons entitled

(Description of persons entitled to the charge) to the charge can be banks,
; security agents

Company Name™

Registration Number*
Tin

Description of morigagees
or persons entitled (o

the charge

Name* A Signature(Designation in relation to Company}*

[Date* oo wu]yr J¥r]y]Y]

For Office Use Only

Date of Submission of Document™*

Name of Company Inspector™

Filing Date*

Signature™

Important Information

Privacy Notice

Collection of Information: We collect personal identifiable information, like names, postal addresses, email addresses, etc., when voluntarily submitted by our customers.
The information provided is used to fulfill your specific request.

Distribution of Information: This would be done as permitted or required by law / Companies Act 2018 {Act 992)

Commitment to Data Security: Your personal identifiable Information s kept secure. Only authorized employees, agents and contractors who have agreed ta keep
information secure and confidentlal have access to this information.’ '

Change Notice

Every company is required to furnish the Registrar with any change after incorporation e.g. Change of Company Name, Change of Address, Change of
Director(s) / Secretary etc.

Annual Return of a Company Incorporated

All companles incorporated are to file mandatory Annual Returns after the first elghteen months together with Audited Accounts and subsequently annually at a fee.
Late/Non Filing attracts Penalties

Check List ()

Please make sure you have complied with the following

The document has been signed at all indicated places

Agreement stamped at Land Valuation.Board

If application exceeds 45 days, then attach extension of time from the court

Ny
g
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T

OFFICE OF DECLARATION VERIFYING MEMORANDUM RELATING
=T : TO A REGISTERED CHARGE
THE REGISTRAR THE COMPANIES ACT, 2019 {ACT 992)

PANIES
CFcom PURSUANT TO SECTION 117
REPUBLIC OF GHANA
FILL ALL FORMS IN BLOCK LETTERS, AND LEAVE SPACES IN BETWEEN WORDS

, . PLEASE WRITE ALL WORDS WITH NO ABBREVIATIONS
ALL FIELDS MARKED WITH AN ASTERISK (*) INDICATES A MANDATORY FIELD

A fee is payable on presentation of this form, Please see the fees on our website www.orc.gov.gh
Read the instructions before completing the Form, Incomplete applications or invalia aata may delay the registration

(A)

FORM 10

Company Name*

Registration Number*

Name should be exact as
registered, should there have been
any Change of Name after
registration do state the new name

The Registration Number [s stated
at the top left side of the
Reglstration Certificate

Presented By*

TIN*

Full name and TIN of the natural
person or legal entity submitting
documents to the Registrar of
Companles

() I/We

Director 1

TIN

First Name*

Middle Name*

Last Nanme*

Director 2

TIN

First Name*

Middle Name*

Last Name*

Secretary

TIN

First Name

Middle Name

Last Nume

©

Supplementary sheet Is avalilable

Date* g o|mo|ar |M Y Yy |vY |V

Declared at*

Before me(Name)*

Address

Occupation




)

) = MEMORANDUM OF

'3

PARTIAL PAYMENT OR SATISFACTION OF A CHARGE,
: RELEASE OF PART OF PROPERTY OR UNDERTAKING FROM A CHARGE

Hel

Company Name Name of company taking charge

Registration Number

TIN

hereby gives notice that the reglstered charge being (a)short description of property

(a) rernsrenss deresrestansir e shesansnssansassaseraene verreensiienes " |charged

b) Date of
of whlch partlculars are regxstered wrth the Regxstrar of Compames on the ?C))D;:; Sc:t‘i::i;;za”o”
(b)... weenday 01"20 .. was satisfied on the (d)Date of filing

(€) wveereeennday of... vt e 20 ciamyoitO the extent of

*1. the debt for Wthh the charge was given having been partly paid or satisfied and
*2. part of the property or undertaking charged having been released from the charge
*3, short particulars of the property or undertaking no longer ¢ charged

In witness whereof the common seal of the Company as here unto affixed the day of
20 i

Name of Director*

Director's Signature®

P T R F T L L L L R T R R R D A aAd

Nuame of Secretary*

Secretary's Signature™

T R TR LI T LT R T T L it

For Office Use;Only " .0 oo

Date of Submission of Document™

Name of Company Inspector™®

Filing Date™

Signature™®

Important Information

T

Privacy Notice

Collection of Information: We collect personal identifiable informatlon, like names, postal addresses; email addresses, etc., when voluntarily submitted by our

customers. The information provided s used to fulfill your specific request.
Distribution of information: This would be done as permitted or required by law / Companies Act 2019 (Act 992)
Commitment to Data Security: Your personal identiflable Information Is kept secure. Only authorized employees, agents and contractors who have agreed to keep

information secure and confidential have access to this information.

Change Notice

Every company is required to furnish the Registrar with any change after incorporation e.g. Change of Company Name, Change of Address, Change of
Director(s) / Secretary etc.

Annual Return of a Company Incorporated

All companies incorporated are to file mandatory Annual Returns after the first e|ghteen months together w1th Audlted Accounts and subsequently annually at a fee.
Late/Non Filing attracts Penaltles

Lo B e |




L)

Check List (V)

Please make sure you have complied with the following

The document has been signed at all indicated places

Agreement stamped at Land Valuation Board

If application exceeds 45 days, then attach extension of time from the court

Please make sure you have complied with the following

The document has been signed at all indicated places

All supplementary Forms are attached, if any
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| OFFICE OF
THE REGISTRAR .
OF COMPANIES

REPUBLIC OF GHANA

ALL FIELDS MARKED WITH AN ASTERISK {*) INDICATES A MANDATORY FIELD

DECLARATION VERIFYING MEMORANDUM OF SATISFACTION *
' o OF A REGISTERED CHARGE

THE COMPANIES ACT, 2019 (ACT 992) PURSUANT TO SECTION 117
FILL ALL FORMS IN BLOCK LETTERS, AND LEAVE SPACES IN BETWEEN WORDS

PLEASE WRITE ALL WORDS WITH MO ABBREVIATIONS

A fee is payable on presentation of this form. Please see the fees on our website www,orc.gov.gh

Read the instructions before completing the Form. Incomplete applications or invalid data may delay the registraticn

(A)

FORM 10A

Company Name*

Registration Number*

Name should be exact as
registered, should there have been
any Change of Name after
registration do state the new name
The Reglistration Number is stated
at the top left slde of the
Reglstration Certificate

Presented By*

TIN*

Full name and TIN of the natural
person or legal entity submitting
documents to the Registrar of
Companies

(B) I/WE
DIRECTOR 1
Title o M Mrs Miss Ms Dr

First Name*
Middle Name*-
Last Name*
TIN
DIRECTOR 2
Title Mr Mrs Miss Ms Dr

First Name*
Middle Name™
Last Name*
TIN
SECRETARY
Title Mr Mrs Miss Ms Dr
First Name* ' '
Middle Name*
Last Name*
TIN

of the above mentioned company thereof do solemnly and sincerely
declare that the particulars contained in the Memorandum of Satisfaction
hereunto are true to the best of our knowledge, information and belief. And
we make this solemn declaration conscientiously believing the same to be
true and by virtue of the provisions of the Statutory Declarations

Declared at*

Before me(Name)*

Address*

Occupation™

Date* , o8y AT (37| Y yiv |y




Xy

»n

MEMORANDUM OF COMPLETE SATISFACTION OF A CHARGE

* Company Name*

{a)Short description of property

charged

{b) Date of charge creation
{c)Date of satisfaction
{d)Date of filing

hereby gives notice that the registered charge
being{a)

of which particulars are registered with the Registrar of Companies on the
(B day

was wholly satisfied on the

(c).‘ ........ ‘...daj, Of v

wssisnssssrmsmsmmnsseinen CNE-AEDE

for which the charge was given having been paid or satisfied.

day of

In witness whereof the common seal of the Company as hereunto affixed the(d)

20 .

Director*

Signature*

B T Y LT L S LL LR UL TY LT RO T TRy

Secretary*

Signature*®

. For Office Use Only .

Date of Submission of Document*

Name of Company Inspector*

Filing Date*

Signature*®

S L T LT RN R LT T R e R A A A deh e

Important Information

Privacy Notice -

Collection of Information: We collect personal identifiable information, like names, postal addresses, email addresses, etc., when voluntarily submitted by our
customers. The information provided is used to fulfill your specific request,

Distribution of Information: This would be done as permitted or required by law / Companies Act 20185 (Act 992)

Commitment to Data Security: Your personal identifiable information is kept secure. Only authorized employees, agents and contractors wha have agreed to keep

information secure and confidential have access to this information,

Change Notice .

Every company is requireé to furnish the Registrar with any change after incorporation e.g, Change of Company Name, Change of Address, Change of
Director(s) / Secretary etc.

Annual Return of a Company Incorporated

All compantes tncorporated are to file mandatory Annual Returns after the first eighteen months together with Audited Accounts and subsequently annually at a fee,
tate/Non Filing attracts Penalties




Gheck List (V)

Please make sure you have complied with the following

The doZument has been signed at all indicated places

Agreement stamped at Land Valuation Board

If application exceeds 45 days, then attach extension of time from the court

A aLn
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< ForricEOF
| THE REGISTRAR
&4/ | OF COMPANIES

REPUBLIC OF GHANA

A fee is.payable on presentation of this form. Please see the fees on our website www,orc.gov.gh

NOTICE OF APPOINTMENT OF A RECEIVER OR MANAGER

THE COMPANIES ACT, 2019 {ACT 992) PURS[iANT TO SECTION 119
FILL ALL FORMS.IN BLOCK LETTERS, AND LEAVE SPACES IN BETWEEN WORDS
PLEASE WRITE ALL WORDS WITH NO ABBREVIATIONS

ALL FIELDS MARKED WITH AN ASTERISK {*) INDICATES A MANDATORY FIELD

Read the instructions before completing the Form. Incomplete applications or invalid data may delay the registration

(A)

FORM 11

Company Name*

Registration Number*

Name should be exact as
registered, should there have been
any Change of Name after
reglstration do state the new name
The Registration Number is stated
at the top left side of the
Registration Certificate

fFull name and TIN of the natural

I appointed{name of the

as Receiver

receiver)

(4) other(s)

on behalfof holders of (¢)

(1) of the whole or substantially the whale of the prope’fty of this Company.
(2) of part of the property of this Company.
(3) of the income arising from the property or part of the property of this Compan

" inn

Presented By*
person or legal entity submitting
- documents to the Registrar of
TIN Companies
To the Registrar of Companies

(B)Chargee Details I

Chargec Representative

First Name*
{Middle Name*

Last Name*

of

Chargee's Company Name*

TIN

CONFIRMATION OF APPOINTMENT BY COURT {a) Name of the court

with reference to{Chargor Company (b) The name of the receiver
Name) ; Deressaesssssrsirestns . . Limited, hereby give {c) Describe fully the Instrument
notice that:- under which appointment is

[ have obtained an Order of made, and state whether itis
the(a) ., a debenture secured by fioating
dated the day of PPN ¢ — wine fOT the appointment charge.

of(b) st 01 o o

as Receiver,

(). "

CONFIRMATION OF APPOINTMENT BY COMPANY On the..uuuuuuunnns day of

Director's Signature*

Name of Director

Date*

1Y




tmporkant Information -

Privacy Notice
Collection of information: We collect personal ldentlﬂable information,
Thistomers. The information provided ts used to fulfill your specific request.

Distribution of Information: This would be done as permitted or required by law / Companies Act 2019 {Act 992)
Your personal identifiable informatlon is kept secure. Only authorized employees, agents and contractors who have agreed to keep

like names, postal addresses, email addresses, etc., when voluntarily submitted by our

Commitment to Data Security!
tnformation secure and confidential have access to this infermation.

Change Notice
Every company is required to furnish the Registrar with any change after incorporation e.g. Change of Company Name, Change of Address, Change of

Director(s) / Secretary etc.

Annual Return of a Company Incorporated © - B A e SRR a3 i v w3 i

All companies incarporated are to file mandatory Annual Returns after the first elghteen months together with Audited Accounts and subsequently annually at a fee.
Late/Non Filing attracts Penalties

Check List (V)

Please make sure you have complied with the following

The document has bean signed at all indicated places
All supplementary Forms are attached, if any

[N
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l? .OFFICE OF
THE REGISTRAR  THE COMPANIES ACT, 2019 (ACT 992) PURSUANT TO SECTION 119

OF COMPANIES FILL ALL FORMS IN BLOCK LETTERS, AND LEAVE SPACES IN BETWEEN WORDS
REPUBLIC OF GHANA

(A)

NOTICE OF ENTRY INTO POSSESSION

PLEASE WRITE ALL WORDS WITH NO ABBREVIATIONS
ALL FIELDS MARKED WITH AN ASTERISK (*) INDICATES A MANDATORY FIELD

A fee is payable ;)n presentation of this form. please see the fees on our website www.crc.gov.gh
Read the instructions before completing the Form. Incomplete applications or invalld data may delay the registration

FORM 11A

Company Name*"

Registration Number®

Name should be exact as
registered, should there have been
any Change of Name after
registration do state the new name

The Registration Number is stated
at the top left side of the
Registration Certificate

I, h'ereBy give notice that under the provisions of a charge date the day of
sy serssmmpsessesssssarmiantase 2 Q sesstssnsesnsiniesens ,and created by

sernrsatrninninatacuare

ety

....... n.nu,.m..-n-....m...--...i.m..u.....--....-.mm...-u....n..nm...-n....n...o..;..-...-.-...-

eensesnes oo Limiited, 1

entered into prossession of the Company's property which was charged
thereunder.

ey

Short particulars of the
property:-*

Name*
Signature™
Date*

Presented By Full name and TIN of the natural
person or legal entity submitting
dacuments to the Reglstrar of
TIN* ‘ Companles
To the Registrar of Companies
(B)

oo i LY LYV ]

M LN




°

Important Information

Privacy Notice

Col!ectlon of Information: We collect persanal identifiable information, like names, postal addresses, emall addresses, etc., when voluntarily submitted by our
ctftomers. The information provided Is used to fulfill your specific request.

Distribution of Information: This would be done as permitted or required by law / Companies Act 2015 {Act 952)

Commitment to Data Security: Your personal identifiable information is kept secure, Only authorized emp!oyees, agents and contractors who have agreed to keep

information secure and confidential have access to this information.

Change Notice

Every company is required to furnish the Registrar with any change after incorporation e.g. Change of Company Name, Change of Address, Change of

Director{s) / Secretary etc.

Annual Return of a Company lncorporated.

All companles Incorporated are to file mandatory Annual Returns after the first eighteen months together with Audited Accounts and subsequently annually at a fee,
tate/Non Filing attracts Penalties

Check List (v}

Please make sure you have complied with the following"

The document has been'signed at all indicated places

All supplementary Forms are attached, if any




o

o ‘ ' FORM 12

- NOTICE OF CESSATION TO ACT AS RECEIVER OR MANAGER
= OFFICE OF : THE COMPANIES ACT, 2019 (ACT 992)
THE REG'ETRAR PURSUANT TO SECTION 119(3)
) OF COMPANIES F[LLALL FORMS IN BLOCK LETTERS, AND LEAVE SPACES IN BETWEEN WORDS

REPUBLIC OF GHANA
: PLEASE WRITE ALL WORDS WITH NO ABBREVIATIONS

ALL FIELDS MARKED WITH AN ASTERISK {*) INDICATES A MANDATORY FIELD

A fee is payable on presentation of this form. Please see the fees on our website www.orc.gov.gh
Read the instructions before completing the Form, Incomplete applications or invalid data may delay the reg:stratlon

(a)

Name should be exact as
registered, should there have been
any Change of Name after
registration do state the new name
The Reglstratlon Number Is stated
at the top left side of the
Registration Certificate

Company Name*

Registration Number*

Full name and TIN of the natural

Presented By*
person or legal entity submitting
documents to the Reglstrar of

TIN* Companies

(B] o '

To the Registrar of Companies.

A

o) O, . s e s s R@reby give you. Notice that I ceased :-

(a) to-act as a Receiver and/or Manager

] SO ; :

Limited, on the ... R oAV Of iicersvenssssismsivnseemsivessmssscareessl Qovores

(b) to be in possession of the company’s property , short particulars of which are given below

sararerser serarearen TP S T P T T T T T T P L P P TP R A TR T T D P A L P R

Pearsussarearatenr. Peoresy

setatsenrarassarasaenarervase

T T L T L L T T T T TSP T P PP PP IR PRI 2

Digital Address*

House/Building/Flat™
(Name or House No.)/LMB

Street Name*

City*

Digtrict*

Region*

Country*

which is not the registered office of the Company




© .-

Declaration

Name*

b’osition/Designation*

TIN*

Ghana Card (National Identity Card)™

GHA -

Signature™®

eveversrvrenentarae

Date*

]n]u]w|y ]YIYIY]"

Provide Signature of the Director or
Secretary.

Position held in the company {i.e
Director or Secretary)

Provide the date of signing

For Office Use Only

Date of Submission of Document

Transaction 1D Number Allocated

Office De‘{:criptionv »

Important Information

Privacy Notice

Collection of Information: We collect personal identiffable information, like names, postal addresses, email addresses, etc., when voluntarily submitted by our customers.

The information provided is used to fulfill your specific request.
Distribution of [nformation: This would be done as permitted or required by law / Companies Act 2019 (Act 992)
Commitment to Data Security: Your personal identifiable information is kept secure, Only authorized employees, agents and contractors who have agreed to keep

information secure and confidential have access to this information,

Change Notice

Director(s) / Secretary etc.

Every company is requ:red to furmsh the Reg:strar with any change after incorporation e.g, Change of Company Name, Change of Address, Change of

Annual Return of a Company Incorporated

Late/Non Filing attracts Penalties

All companles incorporated are to file mandatory Annual Returns after the first eighteen months together with Audited Accounts and subsequently annually at a fee,

Check List {(V'}

Please make sure you have complied with the following

The document has been signed at all indicated places

Agreement stamped at Land Valuation Board

If application-exceeds 45 days, then attach extension of time from the court




THE COMPANIES ACT, 2019 (ACT 992) PURSUANT TO SECTION 123 & 124 FORM 13

¥ NOTICE OF CHANGE OF REGISTERED OFFICE, ADDRESS OR ELECTRONIC MAIL
OFFICE OF . FILLALLFORMS IN BLOCK LETTERS, AND LEAVE SPACES IN BETWEEN WORDS
";ﬁ | THE REGISTRAR PLEASE WRITE ALL WORDS WITH NO ABBREVIATIONS
: 'l OF COMPANIES
- REPUBLIC OF GHANA

ALL FIELDS MARKED WITH AN ASTERISK (*) INDICATES A MANDATORY FIELD

s

A fee is payahle on presentation of this form. Please see the fees on our website www.orc.gov.gh

Read the instructions before completing the Form. Incomplete applications or invalid data may delay the registration process

{a) -

(Company Name* 1

Name should be exact as registered, -
should there have been any Change of
Name after registration do state the
new name

The Registration Number is stated at
the top left side of the Registration
Certificate

Registration Number*
Presented By* Full name and TIN of the natural
’ T THTTTTTU T 71T |0 |eerson or legal entity submitting
- — - e - |- - {documents to the Registrar of

e TIN*® | - Companies e
Nature of Change* Principal Place of Business Registered Office Address {Tick the applicable type of change
Other Place of Business Postal Address '
Contact f\-lzl"fnber/Email
Digital Address* Digital Address of the Registered or |

Principal Place of Business

RN URNNUUY (VRSN NSRRI, NS AP I M IO D B SREEEEE SR . R . . (www.ghanapostgps.ccm)
e - State the Street, City, District, Region
District ‘ in which the Company is situated.

H/No. /Building /Flat No.:

S \
Street |

Region
Present Postal Address
(P.0.Box /DTD / PMB)

New Mobilé No. ) m_ 1 :' B N
New Ffax No, D e L
New Email Address
Website T ‘ -
o Declaration T : Provide Signature of the Director or
Name* S.ecretary and also mention clearly
either its

Director or Secretary’s signature

Position/Designation*™
TIN*
Ghana Card (National Identity Card)* GIHA -

—— -

Director's Signature*
(=1

"|state Date in the provided space as per
format.

pae* L L L L]
Date of Submission of Document™
Name of Company Inspector*

aesea

For Office Use Only

Filing Date*

Signature*

1ofl
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Ll

OFFICE OF
THE REGISTRAR
OF COMPANIES

NOTIFICATION OF CHANGE OF AUDITORS OF A COMPANY
“THE COMPANIES ACT 2019 (ACT 992)
PURSUANT TO SECTION 139(6)
FILL ALL FORMS WITH BLOCK LETTERS, AND LEAVE SPACES IN BETWEEN WORDS
PLEASE SPELL OUT ALL WORDS WITH NO ABBREVIATIONS
ALL FIELDS MARKED WITH AN ASTERISK (*) INDICATES A MANDATORY FIELD

A fee is payable with this form. Please see the fees on aur wehsite www.orc.gov.gh.

(A)

Read the instructions before completing the Form. Incomplete applications or invalid data may delay the registration

FORM 15

Company Name*

Name should be exact as
registered, should there have been
any Change of Name after
registration do state the new name

Registration Number*

The Registration Number is stated
at the top left side of the
Reglstration Certificate

Full name and TIN of the natural

Presented By*
person or legal entity submitting
documents to the Reglstrar of
TIN* Companies
(B)

Hereby notifies you in accordance

with section

139(6) of the Companies Act 2019(ACT 992)

Provide a detalled description of
the Nature of Change in the

Name/Name of Auditor*

Nature of Change* -~ particulars
Effective Date* S p |y (Y Y |Y Date of Change
(9] Particulars of Old Auditor

0ld Auditor’s Firm

Address*

(D) Particulars of New Auditor A person shall be appointed an
Auditor of a public or private

o

New Auditor’s Firm . company if that person is qualified

Name/Name of Auditor” and licensed in accordance with
the Chartered Accountants Act,
1963 {Act 170). See section 138 (1)

TIN* and (2) of Act 992,

Digital Address™ .

Ttor's Firm Addr Applicant needs to attach an
Auditor's IFirm ress Auditor’s consent letter to this
P.O.Box/PMB/DTD* application befare submission.

All Auditors shall hold office fora

term of not more than six years

House/Building/Flat

and are eligible for appointment
after a caoling-off period of not

(Name or House No.)/LMB*

less than six years.

Refer to section 139 {11}

Street Name*

ITot3




Cip* <
District™
Region*
Mobile Ho.*
Office No. L
Consent Letter* o Attach Consent Letter from Auditor

Tick to incate you have added
Auditor's Consent Letter

) ' : ) Declaration

Declare that the information given above is correct and complete.

Director/Secretary Name*

Signature*®
— , . 'ln [wlw | }IV lY |Y'
(F) ' For Office Use Only

Date of Submission of Document
Transaction ID Number Allocated
Office Description

|Imp ortant Informatlon :
Collection of Information: We collect personal identifiable information, hke names, postat addresses, email addresses, etc,, when voluntarily submitted by our

customers, The information provnded is used to fulfill your spec;ﬂc request,
Distribution of Information; This would be done as permitted or required by law / Companies Act 2019 {Act 992)
Commitment to Data Security: Your personal identifiable Information is kept secure. Only authorized employees, agents and contractors who have agreed to keep

information secure and confidential have access to this information; -

Privacy Notice
Collection of Information: We collect personal identifiable information, like names, postal addresses, emall addresses, etc., when veluntarily submitted by our

customers. The information provided is used to fulfill your specific request. )
Distribution of Information: This would be done as permatted or required by law / Companies Act 2019 {Act 992)
Commitment to Data Security: Your personal identifiable information Is kept secure. Only authorized employees, agents and contractors who have agreed to keep

information secure and confidential have access to this information.

Change Notice
Every company is required to furmsh the Reglstrar with.- any change after incorperation e.g. Change of Company Name, Change of Address, Change of

Director(s} / Secretary etc.

Check List {v)
Please make sure you have complied with the following

The document has been signed at all indicated places

You have added Auditor's Consent Letter
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NOTIFICATION OF CHANGE/APPOINTMENT OF DIRECTOR(S) OR

0

IN THEIR PARTICULARS
THE COMPANIES ACT, 2019 (ACT 992) SECTION 216
FILL ALL FORMS IN BLOCK LETTERS, AND LEAVE SPACES IN BETWEEN WORDS
PLEASE WRITE ALL WORDS WITH NO ABBREVIATIONS

OFFICE OF
THE REGISTRAR
OF COMPANIES

A

“x

A fee is payable on presentation of this form. Please see the fees on our website www.,orc.gov.gh

Read the instructions before completing the Form. Incomplete applications or invalid data may delay the process

(A)

ALL FIELDS MARKED WITH AN ASTERISK (*) INDICATES A MANDATORY FIELD

FORM 17

Company Name*

Registration Number*

Name should be exact as
registered, should there have
been any Change of Name
after registration do state th
new name

The Registration Number is
stated at the top left side of
the Registration Certificate

Full name and TIN of the

New Alternate Director Removal of Alternate Director

Presented By*
natural person or legal entity
submitting documents to thi
TIN* Registrar of Companles
Nature of Change New Director Removal of Director Tick the appropriate box(s) t«

indicate the nature of Chang:

Hereby notifies you in accordance with section 216 of the Companies Act, 2019 (ACT 992)
Date(s)of Change(s)/ ' '

Description of change(s)*

Provide here a detailed
description of the Nature of
Change in the particulars

Clearly state the exact date fi
the changas accordingly

(B) For appointing new Director/Alternate of the Company/(If Any)

New Director l ‘ Alternate Director l

Director 1 Statutory Declaration & Consent Letter

A person shall not be appointed a director if

i. That person within the preceding five years of the application for incorporation has been a director or senior
manager of a Company that has become insolvent.

Directors should be at least 1
years and abova.

Directors are to attach a
statutory declaration and
consent letter as stated in
section 172 (2) of Act 982.

Tick applicable -~ | Yes - [ | No - | ' \
ii. Charged with or convicted of a criminal offence involving fraud or dishonesty
Tick applicable | Yes l | No | \

If you tick "yes" to any of tt

iii. Charged with or convicted of a criminal offence relating to the promotion, incorporation or managementofa
company

Statutory Declarations,
provide details that qualifies
you to be a director, Attach

Tick applicable I Yes No | I

supporting documents

Consent Letter* I }

A Company shall have at lea

two directors of which one

Statutory Declaration Form*

10f3



.

N

Title

Mr

Mrs Miss

/7irst Name™

Middle Name

should be resident in Ghana.

Last Name*

Any Former Name

.| Gender*

Male

.Female

Date of Birth*

oo\

Place of Birth*

Nationality*

Occupation™®

Mobile No 1*

Mobile No 2

Fax

Email Address™*

Ghana Card(National Identity Card)*

GHA-

TIN

| [ 1]

Without TIN

Fill the GRA TIN Form attached

Residential Address

If there are more than two
directors, additional director
forms shal] be obtained from
our website at
www.rgd.gov.gh

Digital Address*

House/Building/Flat*

(Name or House No.)/LMB

Street Name*

City*

District*

Region*

Country*

Occupational Address

Digital Address*

House/Building/Flat*

(Name or House No.)/LMB

Street Naume*

City*

District*®

Region*

Country*

This address when provided
will not appear on public
record, unlike that of the
addresses that will be
provided for the Company.

Applicants are to ensure that
the digital address provided
matches with the residential
address provided.

Provide your current
workplace address.

Particulars of other

Directorships*

List the names of other
Companies for which you
serve as director

Director’s Signature*

Dated* TRERE
© " |
* Provide Signature of the
Name
Director or Secretary and alsi

mention clearly elther its

Position/Designation®

Director or Secretary's

Ghana Card(National Identity. Card)*

GHA-

signature

TIN*

:

State Date in the provided

Director/secretary's Signature™

20f3

space as per format.




W

etavresrsteranscaarrenrny eretncesatscerranrrasasairoany rernana arssseervrerrrasraen

Diite* B v [vlv][v]
(D) .- - ‘ : Beneficial Qwner(BO)
A beneficial owner (or owners) is the individual or natural person who owns, controls, has interest in, or exercises Section 35 {14} and {15) of Ar
s
influence over the legal person (or arrangement) or receives substantial benefit from the applicant's activity. A 982

'

beneficial owner is an individual and cannot be a company.

SANCTIONS: Failure to disclose is an offence and will attract sanctions and penalties
Fill the BO Form attached/Download at wyww.rgd.gov.gh

Please fill where apphcant (Dlrector[s) cannot read or write
I ., resident |For this section print a copy for
of : . have carefully read over the each person who cannot sign to
contents of this form in the - B . thumb print

language

(Name of Person(s)) and the said person appeared to understand same before appendmg hlS / her
thumbprint to same,

......... ERmAAREPesessEEEEIIEIBYYRAMEEEITIRRY

, THUMB PRINT
Signature of the Witness

(E) For Office Use Only

Date of Submission of . Document* -

Name of Company Inspector*
Filing Date*

Signature*

Important Information

Privacy Notice
Collection of Information: We collect personal identifiable information, Ilke names, postal addresses, email addresses, etc., when voluntarily submitted by our customers.
The information provided is used to fulfill your specific request, .

Distribution of Information: This would be done as permitted or requlred by law / Companies Act 2019 {Act 892)

Commitment to Data Security: Your persanal Identifiable information Is kept secure, Only authorized employees, agents and contractors who have agreed to keep
information secure and confidential have access to this information.

K3

Change Notice
Every company is required to furnish the Reg|strar wzth any change after incorporation e.g. Change of Campany Name, Change of Address, Change of
Director(s) / Secretary etc.

Annual Return of a Company Incorporated
All companies incorporated are to file mandatory Annual Returns after the first nghteen months together with Audxted Financlal Accounts and subsequently annually at a
fee. Late/Non Filing attracts Penalties

Check List (v)
Please make sure you have complied with the following

The document has been signed at all indicated places

Attach each Director's Consent Letter and Statutory Declaration

All supplementary Forms are attached, if any

Filled BO Form(s} attached, if any.

Filled TIN Form(s), if any

3 0f3




: " NOTIFICATION OF CHANGE/APPOINTMENT OF COMPANY
SECRETARY OR IN THEIR PARTICULARS

“ ' THE COMPANIES ACT, 2019 (ACT 992) SECTION 216 FORM 17A
’ p OFFICE OF EILL ALL FORMS IN BLOCK LETTERS, AND LEAVE SPACES IN BETWEEN WORDS
THE REGISTRAR R
OF COMPANIES PLEASE WRITE ALL WORDS WITH NO ABBREVIATIONS
o ALL FIELDS MARKED WITH AN ASTERISK {*} INDICATES A MANDATORY FIELD

A fee is payab!e on presentauon of thls form. Please see the fees on our web5|te www,orc.gov.gh.

Read the instructions before completing the Form. Incomplete apphcauons orinvalid data may delay the process

(A)

Company Name* Name shauld be exact as registered,
should there have been any Change ¢
Name after registration do state the
new name
The Reglstration Number is stated at
the top left side of the Registration

. Certificate

Registration Number*

Presented By* : Full name and TIN of the natural
person or legal entity submitting
documents to the Registrar of

- TIN* Companies

Nature of Change ~~|NewSecretary Removal of Secretary Tick the appropriate box(s) to indicate

the nature of Change
New Deputy Secretary. Removal Deputy Secretary

Hereby notifies you in accordance w1th section 216 of the Companies Act, 2019(ACT 992)

Date(s) ofChange(S)/ SRS R I | . : . : Provide here a detailed description of

Description ofchange(s)* the Nature of Change In the
particulars
Clearly state the exact date for the
changes accordingly

(B) o - Forappointing new Company Secretary (If Any)

Position* Company Secretary : | IDeputy Secretary - : i Tick the applicable qualification(s)

Professional qualification :

Tertiary level qualification

Company Secretary Trainee

Barrister or Solicitor in the Republic

Institute of Chartered Accountants

Under the supervision of a.qualified Company Secretary

. lof4




Institute.of Chartered Secretaries and Administrators

By virtue of an academic qualification, member of a professional body,
appears to the directors as capable of perforrnmg the functions of Secretary of the Company.

Consent-Letter*

Title =

Mr

Mrs Miss

Ms Dr

FEirst Name™*

Middle Name*

Last Name*

Any Former Nume*

Ghana Card(National Identity Card)*.

GHA-

TIN

m

11

Without TIN

Fill the GRA TIN Form attached

Gender*

Male

Female

Date of Birth*

P

b

M|y Y |vy|ly

Place of Birth*

Nationality*

Occupation™®

Mobile No 1*

Mobile No 2

Fux

Digital Address™

Email Address*

Attach Consent Letter
Reference to Sectien 211 (1) and {3) ¢
Act 892

Residential Address

Digital Address*

House/Building/Flat* -

(Name or House No.)/LMB

Street Name*

F/No. LMB*

City*
District*
Region*
Country*
Email Address*
Signature*
(9] In Case the Ce'npa 1y Secretaryisa Body Corporate
Corporate Name* The Corporate Body must have as on
of its promoters, subscribers ar
- operating officers a person who
Corporate TIN qualifies to be a Company Secretary.
Digital Address*
Corporate Address The Corparate Representative must
* hold at least one of the qualification(:

of secretary stated above

Reference to section 211 {2) Act 992

P.O. Box/DTD/PMB*

Name of Person
Representing the
Corporate Secretary™

TIN of Representative™®

B




Signature(Corporate
Representative) * _
-
Corperate Stamp*
g p
" . aeeanes . wesun
v Attested by For authentication purposes, two
- - — officers of the company are to sign
Dir rx TIN
: irecto their signatures together with a seal ¢
Name* stamp of the company
Reference to section 150 {1} (D} (i} Ac
992
Signature*
Secretary® ‘ TIN
Name* o '
Signature*®
Or in the Alternative ' In the absence of a stamp or a seal of
- the company, the signature of two
re * .
Director TIN directors and a Company Secretary at
Name* - Al _ _ needed for authentication purposes
Reference to section 150 (1) {D}{if} of
Act 892
Signature*®
Director* TIN
Name*
Signature®
Secretary® TIN
Name* -
Signature*
Dated*
Name* Provide Signature of the Director or
Secretary and also mention clearly
. either its
Position/Designation™® Director or Secretary's signature
TR
TN State Date In the provided space as
Ghana Card(National Identity Card)* GHA- per format.
Director/secretary’s Signature™

83 ' L Beneflclaé 0}w&er(BO)

A ¢ e il 8 e i o e e et e




A beneficial owner (or owners} is the individual or natural person who owns, controls, has interest in, or Section 35 (14) and {15) of Act 992
exercises influence over the legal person (or arrangement) or receives substantlal benefit from the applicant’s
activity. A beneficial owner is an individual and cannhot be a compeny.

SANCT:%ONS: Failure to disclose is an offence and will attract sanctions and penalties
Fill the BO Form attached

ot

(G) ' " For Office Use Only

Date of Submission of Document™*
Name of Company Inspector™*

Filing Date™

Signature® .

P R L R T R LR R R Ry Py P T P R PR R R PP R Y TR TR tonsevatnsssiaans

Important Information
Privacy Notice
Collection of Informatian: We collect personal identifiable infqrmation, like names, postal addresses, email addresses, etc., when valuntarily submitted by our customers. Th

information provided is used to fulfill your specific request. ~
Distribution of Information: This would be done as permitted or required by law / Companies Act 2019 (Act 392)
Commitment to Data Security: Your personal identifiable information Is kept szcure. Only.authorized employees, agents and contractors who have agreed to keep

information secure and confidential have access to this information.

Change Notice .
Every company is required to furnish the Regxstrar with any change after incorporation e.g. Change of Company Name, Change of Address, Change of

Director{s) / Secretary etc,

Annual Return of a Company Incorporated
All companies incorporated are to file mandatory Annual Returns after the first eighteen months together with Audited Accounts and subsequently annually at a fee. Late/Ne

Filing attracts Penalties

Check List (V)
Please make sure you havé complied with the following

The document has been signed at all indicated places

Company Secretary has required qualification(s)

Company Secretary has attached Consent Letter, if any -

All supplementary Forms are attached, if any

Filled BO Form(s) attached, if any

Filled TIN Form(s}, if any
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3

OFFICE OF
THE REGISTRAR
OF COMPANIES

REPUBLIC OF GHANA

PAYMENTS

THE COMPANIES ACT, 2019 (ACT 992)
PURSUANT TO SECTION 272
FILL ALL FORMS IN BLOCK LETTERS, AND LEAVE SPACES IN BETWEEN WORDS
PLEASE WRITE ALL WORDS WITH NO ABBREVIATIONS
ALL FIELDS MARKED WITH AN ASTERISK (*) INDICATES A MANDATORY FIELD

A fee s payable on presentation of this form. Please see the fees on our website www.orc.gov.gh
Read the instructions before completing the Form. Incomplete applications or Invalid data may delay the registration

A

RECEIVER OR MANAGER’S ABSTRACT OF RECEIPTS AND

FORM 18

Company Name* Name should be exact as
registered, should there have been
any Change of Name after
registration do state the new name
The Reglstration Number is stated
at the top left side of the
Registration Certificate
Registration Number*
Presented By* Full name and TIN of the natural
) person or legal entity submitting
‘ documents to the Registrar of
TIN* Companies
(B) PARTICULARS OF RECEIVER OR MANAGER
First Name* ’ ’ | |
Middle Name
Last Name*
Any Former Name
Mobile No I*
Email Address™
TIN*
Ghana Card(National Identity Card)* GHA - ] ]
Digital Address™ : : 1.
House/Building/Flat*
(Name or House No.)/LMB
Street Name*
City*
District*
Region™
Country* _
From
Period covered by Abstract
| o T T LT 1]
(C) Presented By ' Provide Signature of the Dlrector or
Name* Secretary.
Position held in the company (i.e
Director or Secretary)
Position/Designation™® Provide the date of signing
TIN* :
Ghana Card (National Identity Card)® - GHA - ] ]
Signature*
Date* n o uly [vlviv][ T [ | | |

A el




-}

[ .- : . Abstract
Receipts Payments
Bl‘ou"ht SJorward  Ghe: S Brought forward ~ Ghe:
_ For Office Use Only
Date of Submission of Document
Transaction [D Number Allocated
Office Description

Important Informatlon

Privacy Notice

Collection of Information: We collect personal identifiable Information, l!ke names, posta1 addresses, emai] addresses, etc., when voluntarily submitted by our customers.

The information provided is used to fulfill your specific request.

Distribution of Informations This would be done as permitted or required by law / Companles Act 2019 {Act 992)

Commitment to Data Security: Your personal identifiable information is kept secure. Only authorlzed employees, agents and contractors who have agreed to keep
information secure and confidential have access to this Information.” .

Change Notice

Every company is required to furnish the Registrar with any change after incorporation e.g. Change of Company Name, Change of Address, Change of
Director(s) / Secretary etc,

Annual Return of a Company Incorporated

All companies incorporated are to file mandatory Annual Returns after the first efghteen months togethier with Audrced Accounts and subsequently annually at a fee,
tate/Non Filing attracts Penaltles

Check List (v}

please make sure you have complied with the following .

The dacument has been signed at all indicated places

Agreement stamped at Land Valuation Board

If application exceeds 45 days, then attach extension of time from the court




)

3 FORM 19
SR " OFFICE OF NOTICE THAT A COMPANY IS UNABLE TO PAY ITS DEBTS
<} | THE REGISTRAR ‘THE COMPANIES ACT, 2019 (ACT 992) Pursuant to Section 286(1)
OF COMPANIES
S REPUBLIC OF GHANA FILL ALL FORMS IN BLOCK LETTERS, AND LEAVE SPACES IN BETWEEN WORDS
PLEASE WRITE ALL WORDS WITH NO ABBREVIATIONS

ALL FIELDS MARKED WITH AN ASTERISK (*) INDICATES A MANDATORY FIELD

A fee is payable on presentation of this form. Please see the fees on our website www.orc.gov.gh
Read the instructions before completing the Form. Incomplete applications or invalid data may delay the registration process

() I g g |

Company Name* _ jName should be exact as
registered, should there have been

: : any Change of Name after

......... wermserdrsesimdddimedaned registration do state the new

; name The Registration Number is

stated at the top left side of the
Registration Certificate.

Registration Number*
Presented By*

"Euli name and TIN of the natural
“iperson or legal entity submitting
peaiataaranenrararrrrrarsSrnninenintiitanteces eareraregrrinivee svdnrneadiagangecainraranen urererrGrveny o dOCumOntS tO thC chisll'al'or
N S SO R SO S Companics

(B) T
‘T'o the Registrar of Companies, ‘
I/We

senkererease

ardebenanintareniorerestan

B N T T L T L L T L T T T T T T T T T Ty e Y L S P PP P P L LT L PR

......... B T T T Ty Y T TT T TR PP L P L e L L PR e

of. being the L:quzdator(s] o) Lzmltea'
have to inform you, pursuant to section 286 subsection 1 of the Companze9Act; 2019 (Act 992) thatzn my opinion, the company may notbe
able to pay its debts in full before

caererens T T P T T T T T e A PP P P LT P AP R PR sevrvenbentererrasy

S e the stated date in the Declarauon of Solvency of
its Directors dated the...wmmmmmin day 0f20 s A Statement ofthe Company s liabilities and assets is attached hereto.

Digital Address” ; SO SUNPORS SORNONE SO OO SR OO SO N SO SO
House/Building/Flat* O T S TR WS SO S
(Name or House No.)/LMB i

Street Name*

City*

District”
Region” - :
Country” v NSO SOVVOR ST N -

Name* i
P . . * or Secretary.
POSICIO!’I/D(:‘SLC]HGCIO!’Z “%Position held in the company (i.e

*
TIN . Director or Secretary)
Ghana Card (National Identity Card)* i GHA- i . eneseamedisimnnreniutntnsinsibtssasiratoresesees rienresebisessehsssarssndisenenndoneanned Provide the date of signing

Provide Signature of the Director

Signature*

Date*

5 agelofz




)

-

aratersssasae T L L P T T T T TS T R T e Ty P P P P LT L T L L PO LT PR C TR R YRR DA DR PR AL

B Fox:'(')'fﬁce Use Only

- .
sensrgsnsssnanagiearerer

Date of Stibmission of Document*
Transdction 1D Number Allocated

<r

Office Description

veetedinesnsensdrresenn

Imnortantnformation. e

Privacy Notice
Coltection of Information: We collect personal |dentxfable mformatlon,
information provided is used to fulfil your specific request.

Distribution of information: This would be done as permitted or required by law / Companies Act 2019 {Act 992}

Commitment to Data Security: Your personal identifiable Information is kept secure, Only autherized employees, agents and contractors who have agreed to keep information
spnuce.and.canfidantialhasir.ancess. rathis lafarmation...... rerReeme Ty eSO R TSR PR RS YRR SRR RSA SR RO AR E RO TSRO e eSO YR AR R R E 008044 SATEAESATORIIROSRBEROR RS

ChaANEe NOTICE  —
Every company is required to furnish the Registrar with any change after mcorporat:on ‘e, g Change of Company Name, Change of Address, Change of

Director(s) / Secretary etc,
Annual Relurn of a Company Incorporated

egniee

e names, postal addresses, emall addresses, etc., when chuntarin submttted by our customers The

ans PO P T LT TR TT TR TP PY T PYPPYPYR TPV asirensnsonsnreray

All companies incorporated are to file mandatory Annual Returns after the ﬁrst elghteen months together w:th Audlted Accounts and subsequentIy annually at a fee Late/Non ‘
Filing attracts Penalties

Check List (V)
Please make sure you have complied with the following
The document has been signed at all indicated places

PR PP PP T L P T T P T PP PP P T T T R R T P e R P P PP P LT P LT E R e

T T T T P Y T T T T I P P L R R T R E T P P T PO VR R P LT RO RO TR PP LR

S I PP T T T T TTT TIPS SIS LT PP S

Agreement stamped at Land Valuation Board
Filled BO Form attached, if any
If application exceeds 45 days, then attach extension of time from court

srasninteseredrenravess

srrersrasnenatnsaiararavan aratnasarencaes S T et LT
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LM

FORM 19A

Sy

STATEMENT OF ASSETS AND LIABILITIES

e
‘| oFFicE OF THE COMPANIES ACT, 2019 (ACT 992)
THE REGISTRAR ,
OF COMPANIES PURSUANT TO SECTION 286(1)

FILL-ALL FORMS IN BLOCK LETTERS, AND LEAVE SPACESIN
BETWEEN WORDS ’
PLEASE WRITE ALL WORDS WITH NO ABBREVIATIONS

REPUBLIC OF GHANA

A fee is payable on presentation of this form. Please see the fe es on our website www,orc, gov gh

Read the instructions before completing the Form. Incomplete applications or invalid data may delay the registration
(A) : . Name should be exact as

i o registered, should there have
_been
iany Change of Name after

Company Name*

enssrrssssgrenensd TegiStration do state the new
— i : i name
i The Registration Number is
stated
Registration Number* at the top left side of the
*

Presented By - Full name and TIN of the natural
person or legal entity
submitting

. documents to the Registrar of
TIN* - - Companjes

(5) ’ SN -

Submitted to the Registrar pursuant to section 286 of the Compames Act, 2019 (Act 992) by the

Liquidator in a private liquidation if he is of the opinion that the Company is unable to pay its debts in

full within the period stated in the Declaration of Solvéncy of its Directors viZ.......... months fromthe

commencement of the private liquidation of ............ wernereressereess varesesenaranressrestsnsseser anspoasss srnssnenesneneens LN tEC

(in Liquidation)

Liquidator’s remarks: ;The liquidator should draw

iattention to any item where
{after taking his receipts and
:payments into account thereis
asubstantial difference
between his estimate and the
directors’ estimate in the
statement annexed to the
Declaration of Solvency.

(9
- STATEMENT ASAT... IOYA § O
SHOWING ASSE TS AT ESTIMATED REALISABLE VALUES LIABILITIES EXPECTED TO RANK
Date of Commencement of private liquidation Pnoiw g n ; MPyiviYEoy
Assets not specifically pledged o " Estimated Realisable Values

GHS

Balance at Bank

Cash in Hand

Marketable Securities

Bills Receivable

Trade Debtors

Loans and Advances

Unpaid Calls

Stock in Trade




Work jn Progress

Freehold Property

Leasehold Property

Plant and Machinery

F{frniture, Fittings, Utensils, etc

Patents, Trade Marks etc,

Investments other than marketable securities

Other property, viz

()

(b)

(©

(d)

()

ASSETS SPECIFICALLY PLEDGED

Property Description

=@
Estimated
realisable Values
GHS

()
Due to secured
creditors
GHS

(©)
Deficiency ranking
as unsecured
(see next page}
GHS

Surplus carried at last column
GHS

............

..................

.....

“Total

Estimated surplus from Assets specifically

pledged

GHS

ESTIMATED TOTAL ASSETS AVAILABLE FOR PREFERENTIAL CREDITORS, DEBENTURE HOLDERS
SECURED BY A FLOATING CHARGE, AND UNSECURED .CREDITORS (carried forward to next page)

Summary of Gross Assets -

(d)
GHS

GHS

Gross realisable value of assets specifically pledged

wtaesranen

Other Assets

..........

(Gross Assets:




v

ESTIMATED TOTAL ASSETS AVAILABLE FOR PREFERNCE CREDITORS, DEBENTURE HOLDERS

-SECURED BY A FLOATING CHARGE, AND UNSECURED CREDITORS (brought fo

~n
-

page)

rward from preceding

. Gross Liabilities

Liabilities

GHS

GHS

nassanana b

(to be deducted fromw;grplus or
added to deficiency as the case ;
may be Secured Creditors to :
extent to which claims which
claims are estimated to be
covered by Assets specifically
pledged (item (a) or (b) on
preceding page whichever is

Preferential Creditors

Estimated balance of assets
available for Debenture Holders ;
secured by a floating charge and :
unsecured Creditors

Unsecured Creditors

Estimated unsecured balance of
claims of Creditors partly
secured on specific assets
brought from preceding page

()

Trade Accounts

Bills payable

Qutstanding Expenses

..........

Contingent Liabilities
(state nature):-

Estimated
surplus/deficiency as
regards creditors being
the difference between:

Gross Assets, brought
forward preceding page

(@

and Gross Liabilities, as
per column (c)

ISSUED AND CALLED-
UP CAPITAL L

Preference shares of

called-up

ordinary shares of each

ESTIMATED
SURPLUS/DEFICIENCY
ASREGARDS MEMBERS

These figures must be read
subject to the following-

(L)) Thereis no unpaid
capital liable to be called up or
strike out,

(g) The nominal amount if
capital liable to be called up is
GHS
estimated to produce GHS
which is/is not charged in
favour of Debenture Holders.

(2) The estimates are subject to
costs of the liquidation and to
any surplus or deficiency on
trading pending realisable of
Assets,




)

Digital Address* P
House/Building/Flat* ] N
(Name ar House No.)/LMB §

"r

........................................................

Street Name*

City*
District*

Region*

Gountry™ IR S —
(D) Declaration

Name*

Position/Designation*®

TIN*

Ghana Card (National Identity Card)* GHA-

Signature* ‘ ‘ _ N

Date* : SRS P A O SO AN
For Office Use Only ;

Date of Submission of Document

e

¥ iy

Transaction ID Number Allocated-

Office Description

Important Information
Privacy Notice | ' - ’ : ©
Collection of Information: We collect personal identifiable information, like names, postal addresses,

$ F H H i ¥ % i Y s :
Change Notice Poor b E L .

Every company is required to furnish the Registrar with any change after incorporation e.g. Change of

.......................... .
i §
i i

Annual Return of a Company Incorporated
All i

Check List ¢ ( v }

i please make sure you have complied with the following

The document has been signed at all indicated places

Agreement stamped at Land Valuation Board
If application exceeds 45 days, then attach extension of time fromthe
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OFFICE OF - |
.l THE REGISTRAR
OF COMPANIES

REPUBLIC OF GHANA

EXTERNAL COMPANY REQUIRING REGISTRATION
‘'  THE COMPANIES ACT, 2019 (ACT 992) SECTION 330
FILLALL FORMS IN BLOCK LETTERS, AND LEAVE SPACES IN BETWEEN WORDS

PLEASE WRITE ALL WORDS WITH NO ABBREVIATIONS

ALL FIELDS MARKED WITH AN ASTERISK (*) INDICATES A MANDATORY FIELD

A fee is payable on presentation of this form. Please see the fees on our website www.orc.gov.gh
Read the instructions before completing the Form. Incomplete applications or invalid data may delay the registration process

FORM 20

{(a)

Company Name* Name should be the same as
found on Statutory Documents of
the body corporate incorporated
outside Ghana,

Ghana or any other word cannot
be added to distinguish the body
Corporate Incorporated outside
Ghana from the branch heing
registered,

Presented By* Presented hy a Local Manager or
Process Agent

TIN

(B) ' Sector(s)*

Legal Estate/Housing Media Transport/Aerospace Choose your sector by ticking the

et — ) ; NNE PR T box nextto it

Utilities Education , Shipping & Port Estate/Housmg ) Specify sector(s).

Tourism Mining/Quarry Hospitality Sand Winning

Entertainment Shipping & Port Others(please speci [f your sector is not listed, write

Inst}rance - pp_ ‘g (p p ﬁ)] your sector in the space provided

Agriculture Food Industry Securities/Brokers for “others”.

Oil and Gas Manufacturing"| '|Commerce/ Trading

Construction Health Care Banking and Finance

Telecom/ICT Security Industry Refinery of Minerals

(Q) ] Principal Business Activities*

Select the International Standard Industrial C

activity and other activities

lassification (ISIC} code number(s) for the principal

ISIC code 1

ISIC code 2

ISIC code 3

ISIC code 4

Ifyoucannot determine a code, please give a brief descriptionof the company's business activity below”

Business Object(s)

ISIC or classification code isa
standard classificatfon for
economic or husiness activities
so that establishments could be
classified based on the activity
they carry out,

A detalled lst of ISIC or
classification codes can be found
on our website at
www.rgd.gov.gh

The 1SIC code or nature of
business{Objects) provided
should not be different from that
of the body corporate
incorporated outside Ghana.

(D) , o Registered Office Address In Country of Incorporation

House/Building/Flat

(Name or House No,)/LMB*

Street Name*

City*

PMB/DTD

P.O.BOX

-|State/Province*

Country of Incorporation®
Zip Code* o

This address should be the same
address as found on the statutory
documents of the body corporate.

Navew 1 L




1)

Principal Place of Business in Ghana

(E) .
Rigital Address* This is tlhe address atuwhich the
s external company will operate
House/Euilding/Flat from Ghana.
{Name or House No.)/LMB*
P * The digital address can be
.S%.re_et Name obtained by downloading Ghana
City* Post GPS app onto any smart
District* phone, To get accurate address,
— stand at the entrance of the said
Re-gwn location or office
PMB/DTD*
P.O.BOX*
1) Postal Address
(c/o0) Please tick either post office box
7 (P 0 BOX), private mail bag
.. ‘ (PMB) er door to door (DTD) and
Postal Type* P 0 BOX PMB DTD provide details as applicable,
Postal Number*
Postal Town*
Postal Region*
(&) Contacts in Ghana
Phone No 1*
Phone No 2
Mobile No 1*
Mobile No 2
Fax
Email Address*
Website
(H) Particulars of Local Manager
Title* - Mr Mrs Miss | | Ms | Dr The duly appointed Local
S Manager should be resident in
Gender ] Male Female the country and can either be
First Name* Ghanalan or non-Ghanalan, A
Middle Name* person shall be appointed as
Local Manager if that person is
Last Name* eligible to be appointed as a
Date Ofo)“fh* O 10 (8O Y VIV |V director in a company
Anv I " incorporated in Ghana,

Y rrormer Name Section 332 (2)
Nationality* Section 172 and 173 of Act 992,
Occupation*

TIN*. ‘
Ghana Card(National Identity Card)* GHA - ] This address when provided will

Without TIN

Residential Address

Fill the GRA TIN Form attached

Digital Address*

House/Building/Flat
(Name or House No.)/LMB*

Street Name*

City*.

District*

Region*

Country*

Mobile No 1*

Mobile No 2

Email Address*

not appear on public record,
unlike that of the addresses that
will be provided for the Company.

Obtain a digital address by
downloading the Ghana Post GPS
app onto any smart phone

Sigrature*

Must be signed by the Local

Manager in Ghana

D N AL
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n = - S I | Power of Attorney(POA)

A document mandatmg the Local Manager to represent the company in Ghana and must be notansed
by a Nofary Public in the country of Incorporation.

Powér of Attorney* : l I

Attach Power of Attorney

'ﬁ] Particulars of Person Authorised to Accept Service of Process and
" Other Documents on Behalf of Company

Title* I Mr - I Mrs Miss ! l Ms J I Dr

Gender*® Male Female

r

First Name*

Middle Name*

Last Name*

Date of Birth* oL MMI|Y |Y V|V

Any Former Name*

Nationality*

Occupation*

TIN*

Ghana Card(National Identity Card)* GHA - [ N ] [ ]

Without TIN R " |Fill GRA TIN Form attached
Residential Address ' :

Digital Address*

House/Building/Flat

(Name or House No.)/LMB*

Street Name*

City*

District*

Region*

Country*

Mobile No 1*

Mobile No 2

Email Address*

Signature*

PR T T T LT R R R IR T P P R P Y PP TP P P PP PR P

The process agent is one
authorized by a body corporate
to accept service of processes and
other documents on behalf of the
external company. This can elther
be a natural or artificial person

(K) ‘ : In Case of a Corporate Body Authorised to Accept Service of Process
and Other Documents on Behalf of Company

Corporate Name*

Corporate TIN*

Digital Address*

Corporate Address

H/No, LMB*

P.0. Box/DTD/PME*

Name of Person

Representing the

Body Corporate *

TIN of Representative*

Ghana Card(National Identity Card)* ‘ GHA- | B | ]

Signature(Corporate
Representative)*

Corporate Stamp*

For authentication purposes,
two officers of the Company
are to sign thelr signatures
together with a scal or stamp of
the Company

[ PR e L




“}

- ‘ . - Attested by

Hrector* | TIN I I ]
Ghana Cérd(National Identity Card)* GHA -
Name® :

Signature”

Secretary* TIN I ‘ ]
Ghana Card(National Identity Card)* GHA -
Name*

Signature*

Or in the Altérnative

Director* l TIN I ] |

Ghana Card(National Identity Card)* - GHA -.

Name*

Signature*

Director* v | B [

Ghana Card(National Identity Card}* GHA -
Name* :

Signature*

Secretary* | _ TIN I [ |

Ghana Card(National Identity Card)* "GHA - .

Nume*

Signature*

In the absence of a stamp ora
seal of the Company, the
signature of two directors and a
Company Secretary are needed
for authentication purposes

(L} : Capital Amount
Nominal Capital :

Authorised Capital*

Issued Capital*

Capital Paid up in Cash*

Capital Paid up otherwise than

in Cash

Capital details must be the same
as on the Notary Document

(M) l Beneficial Owner(BO)

A beneficial owner (or owners) is the individual or natural person who owns, controls, has interest in, or exercises
influence over the legal person (or arrangement) or receives substantial benefit from the applicant’s activity. A
beneficial owner is an individual and cannot be a company.

SANCTIONS: Failure to disclose is an offence and will attract sanctions and penalties

Section 35 {14) and (15) of Act
892

Fill the BO Form attached /Download (website www.rgd.gov.gh)

For Office Use Only

Date of Submission of Document™

Name of Company Inspector™
Filing Date* :

Signature*

MNm—mn A AL
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Important Information

Notes

Applicants &re to submit to the Registrar a copy of the Certificate of Incorporation, a Power of Attorney appolnting the Lacal Manager and where applicable, a copy of
the Congtitution, Charter, Statutes, Regulatlons, Memorandum and Articles of Assoclation, or any other instrument constituting or defining the Constitution of the

company, in a language acceptable ta the Registrar. .
Tne above documents should be notarised by a Notary Public from the country of origin or duly stamped and sealed by the relevant Embassy or Consulate of Ghana from

the said country of origin.
Applicants should also submit to the Registrar a Statement duly notarised in the ]UrISdICtIOH of origin of the Company giving pamculars regarding the Beneficial Owners

of the company. See section 330{1). {c) of Act 992,

Privacy Notice

Collection of Information: We collect personal identifiable information, like names, postal addresses, emall addresses, etc,, when voluntarily submitted by our
customers. The information provided is used to fulfil your specific request.

Distribution of Information: This would be done as permitted or required by law / Companies Act 2019 (Act 992)

Commitment to Data Security: Your personal Identiflable information is kept secure, Only authorized employees, agents and contractors who have agreed to keep
information secure and confidential have access to this Information.

Chunge Nolice
Every company is requ:red to furnish the Registrar with any change after incorporation e.g. Change of Company Name, Change of Address, Change of

Director(s) / Secretary.etc.

Financial Statement [ Group Accounts

All External Companies are to file Group Acounts once every year at intervals of not more than fifteen months, a Statement of Financlal Position amongst ather
documents to the Registrar, Section 334 of Act 992,

Late/Non Filing attracts Penalties

{heck List (V)
Please make sure you have complied with the following

The document has been signed at all indicated places

Power of Attorney attached

Filled TIN Form(s), if any

Filled BO Form attached, if any

Attach Registration Document of incorporated Company i.e, Charter, Memorandum,
Articles of Associatlon, etc,

Mo L
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FORM 21

e\ ) oFrFicE oF EXTERNAL COMPANY REQUIRING REGISTRATION
| THEREGISTRAR STATEMENT THAT THERE ARE NO CHARGES ON PROPERTY
vt OF COMPANIES THE COMPANIESACT 2019 (ACT 992)

REPUBLIC OF GHANA

A fee is payable on presentation of this form, Please see the fees on our website www,ore.gov.gh.

FILLALL FORMS IN BLOCK LETTERS, AND LEAVE SPACES IN BETWEEN WORDS ‘
PLEASE WRITE ALL WORDS WITH NO ABBREVIATIONS

ALL FIELDS MARKED WITH AN ASTERISK {*) INDICATES A MANDATORY FIELD

Read the instructions before completing the Form. Incomplete applications or invalid data may delay the registration process

)

Company Name*

Name shouid be the same as found

on Statutory Dociiments of the body

corporate incorporated outstde
Ghana,

Ghana or any other word cannot be

added to distinguish the body
Corperate Incorporated outside

Ghana from the branch being

registered.

Presented By*

Presented by a Local Manager or

Process Agent

TIN

Pursuant to section 330 (1) (d), it is hereby stated by above-mentioned company

That there are no-charges on any of the Company’s propeérties in Ghana.

Date* BB MMy |Y|YY

Must be signed by the Local
Name(Local Manager)* Managerin Ghana
Signature*
For Office UseOnly - -~ .~ % | 7

Date of Submission of Document™

Name of Company Inspector*

Filing Date*

Signature*

T Ty PR P ST R S PP TP YRR PP PP P P Y PP PP TP RPN

Meama 1wk
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5 NOTICE OF ALTERATION OF REGISTERED PARTICULARS OF FORM 22
O S e TRAR EXTERNAL COMPANY
’ OF COMPANIES THE COMPANIES ACT, 2019 (ACT 992) Pursuant to Scction 331(1)
REPUBLIC OF GHANA FILL ALL FORMS IN BLOCK LETTERS, AND LEAVE SPACES IN BETWEEN WORDS
hed PLEASE WRITE ALL WORDS WITH NO ABBREVIATIONS

ALL FIELDS MARKED WITH AN ASTERISK (*) INDICATES A MANDATORY FIELD

A fee is payable on presentation of this form, Please see the fees on our website www.orc.gov.gh
Read the instructions before completing the Form. Incomplete applications or invalid data may delay the registration process

(A)

Combwry Name*

[ Name should be the same as
found on Statutory Documents of
the body corporate incorporated
outside Ghana,

Ghana or any other word cannot
be added to distinguish the body
Corporate Incorporated outside
Ghana from the branch being
registered.

Presented By* Presented by a Local Manager or
Process Agent

TIN )
e oo To the Registrar of Companies
hereby gives you notice, pursuant to section 331(1) of the Companies Act, that the following alteration/s

has been made to the (a) v Of LHE COMPANY,

whether charter statute,
memorandum or articles of
association,

(b) Country of incorporation.

I LT T T T TP T T Ty T Y TR YOy TP ey rrarsarannet e

BT L LT T Ty Ty T Y T T T PP T T P P TP T P PP ST T L E TR PR VI

TP T L T T T Y T Y Y T T TP P P T P L I P R R LT L PYT PYT VLT P YRV SOR TP

which company was incorporated under the law of

(b)

e Prersarsareas

Ivetvetarrareirarrarsareny

v " PreiseIearestsaIsasrasrassaraare ' I T T I T TV LI YPYPY PP R PIRP

Name* Signature(Local Manager)*

pae*[ ] [ [ [ [ 1 [ |

For Office Use Only

Date of Submission of Document™
Name of Company Inspector* , I
Filing Date*

Signawre*

[T T T T T T R R L R LR T T T T Py Y TP P R R R

Important Information
Notes

Applicants are to submit to the Registrar a copy of the Certificate of Incorporation, a Power of Attorney appointing the Local Manager and where applicable, a capy of
the Constitution, Charter, Statutes, Regulations, Memorandum and Articles of Association, or any other Instrument constituting or defining the Constitution of the

company, in a language acceptable to the Registrar.
The above documents should be notarised by a Notary Public from the country of origin or duly stamped and sealed by the relevant Embassy or Consulate of Ghana from

the said country of origin.
Applicants should also submit to the Registrar a Statement duly notarised in the jurisdiction of origin of the Company giving particulars regarding the Beneficial Owners

of the company. See section 330(1) {c) of Act 992.




~
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PrivacyNotice

Callection of Information: We collect personal identifiable information, like names, postal addresses, emall addresses, etc., when voluatarily submitted by our

customers. The information provided is used to fulfil your specific request.
Distribution of information: This would be done as permitted or required by law / Companies Act 2019 (Act 992)
Commxtment to Data Security: Your personal Identifiable information is kept secure, Only authorized employees, agents and contractors who have agreed to keep

information secure and confidential have access to this information.

(h.mlrc anum

Every company is required to furnish the Registrar with any change after incorporation e.g. Change of Company Name, Change of Address, Change of

Director{s) / Secretary etc.

Finsacial Statement [ Group Aeeounls

All External Companies are to file Group Acounts once every year at intervals of not more than fifteen months, a Statement of Financial Position amongst other
documents to the Registrar, Section 334 of Act 992,
Late/Non Filing attracts Penalties

lhl't]xllsl(\/) o _ e

Please make sure you have comp[xed with the followmg

The document has been signed at all indicated places

Power of Attorney attached

Filled TIN Form(s), Ifany
Filled BO Form attached, xfany

Attach chlstratlcn Documcnt of mcorporatcd Company 1 e Charter, Mcmorandum,
Articles of Assaciation, etc.
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. NOTICE OF ALTERATION IN PARTICULARS REGISTERED FORM 23

,?SE'SEGOE Frpag  UNDERSECTION 331(2) OF AN EXTERNAL COMPANY
‘ OF COMPANIES THE COMPANIES ACT, 2019 (ACT 992)
= FILL ALL FORMS IN BLOCK LETTERS, AND LEAVE SPACES IN BETWEEN WORDS
REPUBLIC OF GHANA
= PLEASE WRITE ALL WORDS WITH NO ABBREVIATIONS

ALL FIELDS MARKED WITH AN ASTERISK {*) INDICATES A MANDATORY FIELD

A fee is payable on presentation of this form, Please see the fees on our website www.cre.gov.gh
Read the instructions before completing the Form. Incomplete applications or invalid data may delay the registration process

(G

Company Name* Name should be the same as
found on Statutory Documents of

the body corporate incorporated
cutside Ghana,

Ghana or any other word cannot
be added to distinguish the hody
Corporate Incorporated outside
Ghana from the branch being
= registered.

Presented By* Presented by a Local Manager or
Process Agent

TIN
To the Regfstmr of Companies )

hereby gives notice, pursuant to section 331(2) of the Companies Act, 2019(ACT 992] that the
particulars contained in the registered statement under section 331(2) have been altered as follows:

e ]

saavervan P I T L L T Ty T T T T L T P T P Y P Y R PO LT LR PR PR TR

wer resras T L T T P T S T T T T P P PP P P P R

beaveavas T L L T L T T P T e T P T PRI P PP P TR TP U L PP PPLPI

Prereesarnatnivnivareirass T P T T A PP T P P I T PR

Tearearsaras s tveree ™ rasre

(ralvadespaznarsarsarnazsaavas bearareareas (enteararne

Peerarsareat TvarsararrairerRersersarareay iverereeeree

Fversersatearerrearsarer

T L T Ty Ty T e P S e T P P T P T O L DU PR PR SR PR

errveran PearsuraepsararraEraretnerserseres werre

sessassavsarsorarranes T T T T T Ly P Y L T P e R P LT LR PR R T

Name* Signature(Local Manager)*

Daz‘e*[' I,:‘ I'-'_' l l I ] - l )_—7]

“For Office Use Only

Date of Submission of Document™

Name of Company Inspector*
Filing Date*

Signature™*

Important Information
Noles
Rp—ﬁiz.';nts are ta submit to the Registrar a copy of the Certificate of Incorporation, a Power of Attarney appointing the Local Manager and where applicable, a copy of
the Constitution, Charter, Statutes, Regulations, Memorandum and Articles of Association, or any other instrument constituting or defining the Constitution of the
company, in a language acceptable to the Registrar. '

The above documents should be notarised by a Notary Public from the country of origin or duly stamped and sealed by the relevant Embassy or Consulate of Ghana from
the said country of origin,

Applicants should also submit to the Registrar a Statement duly notarised in the jurisdiction of origin of the Company giving particulars regarding the Beneficial Owners
of the company. See section 330(1) (c) of Act 892,




CAl

%

Privacy Nntice

A(f'glbl-e.cl:;fon of Information: We collect personal identifiable information, like names, postal addresses, email addresses, etc., when voluntarily submitted by our
customgers. The information provided is used to fulfil your specific request.
Distribution of Informatian: This would be done as permitted or required by law / Companies Act 2019 {Act 992)

£ . L
pnformation secure and confidential have access to this information.

Commitment to Data Security: Your personal identiffable information is kept secure. Only authorized employees, agents and contractors who have agreed to keep

Change Natiee

Director(s) / Secretary etc.

Every company is required to furnish the Registrar with any change after incorporation e.g. Change of Company Name, Change of Address, Change of

Financial Stalement [ Group Accounts .
All External Companies are to file Group Acounts once every year at intervals of not more than fifteen months, a Statement of Financial Position amongst other
documents to the Registrar, Section 334 of Act 992,

Late/Non Fifing attracts Penalties

Cheek List (V)

Please make sure you have complied with the following

The document has been signed at all indicated places

Power of Attorney attached

Filled TIN Form(s), if any
Filled BO Form attached, if any
)\étant_:-h-ﬁég‘xstration Dacument of incorporated Company i.e. Charter, Memorandum,
Articles of Association, etc.
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DISSOLUTION OR CESSATION OF AN FORM 24
EXTERNAL COMPANY
THE COMPANIES ACT, 2019 (ACT 992} Pursuant to Section 338
OF COMPANIES FILL ALL FORMS IN BLOCK LETTERS, AND LEAVE SPACES IN BETWEEN WORDS
or REPUBLIC OF GHANA
¢ PLEASE WRITE ALL WORDS WITH NO ABBREVIATIONS
ALL FIELDS MARKED WITH AN ASTERISK (*} INDICATES A MANDATORY FIELD

OFFICE OF
THE REGISTRAR

A fee is payable on presentation of this form. Please see the fees on our website www.orc,gov.gh
Read the instructions before completing the Form. Incomplete applications or invalid data may delay the registration process

(a)

Company Name?*

Name should be the same as

found on Statutory Documents of

the bady corporate incorporated

outside Ghana,

Ghuna or any other word cannot

be added to distinguish the bady

Corporate Incorporated outside
Ghana from the branch being

""" 1T "registered.

Presented by a Local Manager or
Process Agent

Presented By*

TIN

o the Regisirarof Companies

hereby gives you notice, pursuant to section 338 of the Companies Act, 2019 that:- (a)select one of these two
paragraphs, strike out that

{(a)the hich d !

. which does not apply.

rinae
fo]]om ing v T N R e R P O P U S (b)State whether court order
(b) R —— o fi1S been or resolution of the company.
made/passed in

the Country in which the company was incorporated.
(a) the company is dissolved/ceases to exist in accordance with the laws

~the Country in which the company is incorporated.
pae*[ | | ] [ [ | ] ]
) Name* Signature(Local Manager)*
Name* Signature(Process Agent)*

For Office Use Only

Date of Submission of Document™

Name of Company Inspector*
Filing Date*

Signature™*

Important Information

Noles

Applicants are to submit to the Registrar a copy of the Certificate of Incorporation, a Power of Attorney appolating the Local Manager and where applicable, a copy of
the Constitution, Charter, Statutes, Regulations, Memorandum and Articles of Assoclation, or any other instrument constituting or defining the Constitution of the

company, in a language acceptable to the Registrar.
The above documents should be notarised by a Notary Public from the country of origin or duly stamped and sealed by the relevant Embassy or Consulate of Ghana from

the said country of origin.
Applicants should also submit to the Registrar a Statement duly notarised in the jurisdiction of origin of the Company giving particulars regarding the Beneficlal Owners

of the company. See section 330(1) (c) of Act 992,




b4

ll\'dt) Nolice

Collection of Information: We collect personal ldentxflable informatzon, like names, postal addresses, emai! addresses, etc., when voluntarily submitted by our

custamiers, The information provided is used to fulfil your specific request.
Distribution of Information: This would be done as permitted or required by law / Companies Act 2019 {Act 992)
Commitment to Data Security: Your personal identifiable information Is kept secure. Only authorized employees, agents and contractors who have agreed to keep

information secure and confidential have access to this information.

Change Nolice

Every company is required to furnish the Registrar with any change after incorporation e.g. Change of Company Name, Change of Address, Change of
Director(s) / Secretary etc.

All External Companies are to file Group Acounts once every year at intervals of not more than fifteen months, a Statement of Financial Position amongst other
documents to the Registrar, Section 334 of Act 992.
Late/Nen Filing attracts Penalties

Finaucial Stalement [ Group Accounls

Check List (V)
Please maI'e sure you have complied with the fol[owmg ‘[

The document has been signed at all indicated places

Power of Attomcy attached

Fllled TIN Form(s), if any
Fllled BO Form attached, if any
Attach Registration Document of incorporated Company Le. Charter, Memorandum,

Articles of Association, etc.
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NOTICE OF CESSATION OF BUSINESS OF EXTERNAL COMPANY FORM 25

N OFFICE OF THE COMPANIES ACT, 2019 (ACT 992) Pursuant to Section 340
%] THE REGISTRAR i s\ rorMS INBLOCK LETTERS, AND LEAVE SPACES IN BETWEEN WORDS
OF COMPANIES PLEASE WRITE ALL WORDS WITH NO ABBREVIATIONS
e REPUBLIC OF GHaNA ALL FIELDS MARKED WITH AN ASTERISK (*) INDICATES A MANDATORY FIELD

A feeis payable on presentation of this form. Please see the fees on our website www.orc,gov.gh
Read the instructions before completing the Form. Incomplete applications or invalid data may delay the registration process

()

Combany Name* o ' Name should be the same as
found en Statutory Documents of

the body corporate incorporated
cutside Ghana.

Ghana or any other word cannot
be added to distinguish the body
Corporate Incarporated outside
Ghana from the branch being
registered.

- Presented by a LocalManageror |
Presented By Process Agent

TIN

To the Registrar of Companies

A company, incorporated under the laws of

............................................................................................. hereby gives you
notice that it has ceased to have an established place of business in Ghana.

Name* Signature
(Local Manager or Process Agent)*

Date*PeifMy] | | |V [ ¥Y Y]

For Office Use Only

_thg of Submission of Document®

Name of Company Inspector®
Filing Date™*

Signature*

Important Information
Notes

the Constitution, Charter, Statutes, Regulations, Memorandum and Articles of Association, or any other instrument constituting or defining the Constitution of the
company, in a language acceptable to the Registrar.
The above documents should be notarised by a Notary Public from the country of origin or duly stamped and sealed by the relevant Embassy or Consulate of Ghana from

the said country of origin,
Applicants should also submit to the Registrar a Statement duly notarised in the jurisdiction of origin of the Company giving particulars regarding the Beneficial Qwners

of the company. See section 330(1) (c} of Act 992,

Privacy Notice
Collection of Informaticn: We collect personal identifiable information, like names, postal addresses, email addresses, etc., when voluntarily submitted by our

customers, The information provided is used to fulfil your specific request. )
Distribution of Information: This would be done as permitted or required by law / Companies Act 2019 (Act 992)
Commitment to Data Security: Your personal identifiable information is kept secure. Only authorized employees, agents and contractars who have agreed to keep

information secure and confidential have access to this information,




°

Dp”

¥

Ch'agge Notice

Every company is required to furnish the Registrar with any change after incorporation e.g. Change of Company Name, Change of Address, Change of
Directes(s) / Secretary etc,

Finznhcial Statement / Group Accounts

All External Companies are to file Group Acounts once every year at intervals of not more than fifteen months, a Statement of Financial Position amongst other

documents to the Registrar. Section 334 of Act 992.
Late/Naon Filing attracts Penalties

ehick List (

Pledase make stre you havé complied with the Tollowing

The document has been signed at all indicated places

Power of Attorney attached

Filled TIN Form(s), if any

Filled BO Form attached, if any

Attach Registration Document of incorporated Company 1.e. Charter, Memorandum,
Articles of Association, etc,
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CONSENT TO ACTT AS A COMPANY DIR

OFFICE OF THE REGISTRAR OF COMPANIES FORM 26 (A)

SECTION 172 (2) {b)

ECTOR

Company Name:

I hereby consent to act as the Director of the above-named Company

Personal Details:

Full Name:

..............................................................................................................................
..............................................................................................................................
...........................................................................................................................
...........................................................................................................................

............................................................................................................................

Signature: .....ooooiiiiiiiiiiii




OFFICE OF THE REGISTRAR OF COMPANIES Form 26 (B)
SECTION 211(8)

CONSENT TO ACT AS A COMPANY SECRETARY

Company Name:
I hereby consent to act as the Company Secretary of the above-named Company.
Personal Details:

Full Name:

..............................................................................................................................

..............................................................................................................................

..............................................................................................................................

Y e oY (=R [V Ta 0] 1= e P

My qualification under Section 211(3) of Act 992 is

..............................................................................................................................
..............................................................................................................................

..............................................................................................................................




(idd

=) )N\ OFFICE OF THE REGISTRAR OF COMPANIES Form 26 (C)
SECTION 211(8)

IN THE MATTER OF THE STATUTORY DECLARATIONS ACT, 1971 (ACT 389)
AND
IN THE MATTER OF A STATUTORY DECLARATION BY
(FULL NAME): itiiiiiiiiiiiiiiiiiiiiiiiieiiiiieiittiiaetettrsintesssesanssonnaces

PURSUANT TO THE STATUTORY DECLARATIONS ACT, 1971 (ACT 389)

[, (Full Name): .........co...one P N RRRRRRITS of House
Number: .....ccooiiiinail (Landmark): ..o
(Street NAME): oot Location
(TOWTL & CItY): cenii e the declarant

herein, and in accordance with Section 172 (2) of the Companies Act, 2019
(Act 992) do solemnly and sincerely declare as follows:
1. That I have not been charged with or convicted of a criminal offence

involving fraud or dishonesty within the last 5 years.

2. That I have not been charged with or convicted of a criminal offence
relating to the promotion, incorporation or management of a
company in the last 5 years that has become insolvent.

3. That I have not been a director or senior manager of a company that
has become insolvent within the last 5 years.

AND I make this solemn declaration conscientiously believing it to be true, in
accordance with the Statutory Declarations Act, 1971 (Act 389).

1B 1cTe) b asls B2 AT PP

Dated this ... day of oo , 20268

........................................................................................................

(Full Name & Signature of Applicant)
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SECOND SCHEDULE
(regulation 43)
BENEFICIAL OWNERSHIP DATA

In accordance with the BENEFICIAL OWNERSHIP DISCLOSURE
Companies Act 2019 FORM 1 @ ?Sg'gEGC:gTRAH
{Act 992) OF COMPANIES

ORC-BO1

Complete all relevant sections in English. If any information to be included on the form, such as a person’s name,
is not originally in the Latin alphabet, please use a recognised transliteration into the Latin alphabet.

Spell out all words — no abbreviations
All sections are mandatory unless otherwise specn‘:ed as “if applicable”

Who must complete this form?

This form must be completed by the declaring company incorporated or registered in Ghana. As per Companies
Act, 2019, (Act 992), company includes public or private: (i) company limited by shares; (i) company limited by
guarantee; (i) unlimited company; and {iv) an external company.

R - =
APar Bl rpos, ,HDecIag\gwt;Qy,}an_xyms Company ) : e Flrds
1. Purpose of Beneficial Please tick one box only to
Ownership Information [0 Registration of a new company Indlcate purpose of BO disciosure
Submission {Please tick if ticking “Other”, please give
one box only) ] First Declaration by existing company details,

Submission of Annual Returns
Company Update / Amendments

Other (Please specify):

2. Type of Company Cornpany Limited by Shares
Company Limited by Guarantee
Public Limited Company
Publicly Listed Company

Unlimited Company

0o o o ag o o o o d

External Compény

Part B—The Declaring Compan

Give the full name of the
company on whose behalf the
form is completed

Full legal name of company:

RGD/ORC number (if any): Provide ORC/RGD number if
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available —

For a new incorporation or
registration this may not be
applicable

TIN of Company (if any):

Provide Tox ldentification
Number (TIN) for the company on
whose behalf the form is
completed.

For a new incorporation or
reglstration this may not be
applicable

Country of Incorporation:

Country where the company was
incorporated

Part C—The Beneficial Owner-

R

The above company has the following beneficial owners that meet the legal requirement to be disclosed:
(Please refer to the guidance notes at the bottom of the forms

Name of Beneficial Owner (Natural Person)

Beneficial Ownership Interest
{only tick one column for each beneficial owner)

Shareholding  Significant Control/Influence
Substantial Economic Benefit

Shareholding  Significant Control/Influence
Substantial Economic Benefit

Shareholding  Significant Control/Influence
Substantial Economic Benefit

Shareholding  Significant Control/Influence
Substantial Economic Benefit

Shareholding  Significant Control/Influence
Substantial Economic Benefit

Shareholding Significant Control/Influence
Substantial Economic Benefit

Shareholding Significant Control/Influence
Substantial Economic Benefit

A separate beneficial owner form must be completed for
each row above. The correct form in each case is shown

here:

ORC-BO2




)

o

| et ©= Okl of Oumariy vis Cubdly Usied Companies

The following Publicly Listed Companies have ownership interests in the declaring company

Name of Publicly Listed Company (see definition in the Ownership Interest
guidance notes below)

Shareholding Significant Control/Influence
Substantial Economic Benefit

Shareholding Significant Control/Influence
Substantial Economic Benefit

Shareholding Significant Control/Influence
Substantial Economic Benefit

Shareholding Significant Control/Influence
Substantial Economic Benefit

Shareholding Significant Control/Influence
Substantial Economic Benefit

Shareholding Significant Control/influence
Substantial Economic Benefit

A separate beneficial owner form must be completed for each ORC-BO3 (Publicly Listed Company}
row above. The correct form in each case is shown here:

N

Part E - Attestation

ATTESTATION

A company that (i} fails to submit information regarding all of its Beneficial Owners; (i) fails to submit
information regarding all of its Beneficial Owners to the Registrar within timelines prescribed by the
Companies Act, 2019 (Act 992) or (ifi) fails to submit complete information regarding all of its Beneficial
Owners; shall be liable fo a fine of not less than of one thousand (1000) penally units and one penalty
unit for each day that the default persists

1. |, undersigned, for and on behalf of the reporting entity confirm that all information provided in the
above beneficial ownership declaration is accurate and reliable.

Name of Director* (Signature)
Position. Date L T T 1]
(ddmmyyyy)

2. 1, undersigned, for and on behalf of the reporting entity confirm that all information provided in the
above beneficial ownership declaration is accurate and reliable.

Name of Company Scecretary™* (Signature)

Position. Date T

(ddmmyyyy)
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| * |n the case of an external company the local manager should sign.

[ OFFICIAL USE ONLY

To be completed by Registrar-General’s Department

Name of Company Inspector
(Signature)

Date received | ] | l ] ] [ [ ] (ddmmyyyy)

Guidance Notes_

Beneficial Owner means an individual
1. (a} who directly or indirectly ultimately owns or exercises substantial control over a person or company;
2. (b) who has a substantial economic interest in or receives substantial economic benefits from a company
whether acting alone or together with other persons.
3, (c) on whose behalf a transaction is conducted; or
4. (d) who exercises significant control or influence over a legal person or legal arrangement through o formal or
informal agreement.

Further to the definition of beneficial owner in the First Schedule to the Act, details on the operation of the
reporting requirement and the information to be entered in the Central Register.

(a) Ultimate owner means an individual who ultimately holds direct or indirect interest, in o company
in the form of shareholding or voting rights held directly or indirectly via an intermediary company
in accordance with the applicable threshold specified in s;

(b) Significant influence or control means an individual has the right to exercise, or actually exercises
direct or indirect influence or control over a company, through one or more of the following actions,
powers, or abilities:

i. right to appoint or remove a majority of a company’s board of directors, or an equivalent
governing body;

ii. right to appoint or remove of the managing director, chief executive officer or the holder
of an equivalent position;

il right to veto or the right to overrule decisions of a company’s board of directors or
an equivalent governing board;

iv. right to hold voting rights in a company other than through ownership interest;

v, right to change the nature of a company’s business;

vi. right to approve company’s business plans and any amendments;

vii. sign and approve of borrowing, lending or other significant transactions made by’
a company, other than administrative signatories in accordance with employment
obligations.

viil. sign @ bank or financial institution account of the company, other than
administrative signatories in accordance with employment obligations;

ix. has influence over any other decision that affects the overall direction of the
company

(c) Substantial economic benefit means the right to benefit directly or indirectly from the company’s
profit or assets, either through a formal or informal arrangement.
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42. Subject to Regulation 50 (1), a Beneficial Owner shall not include an agent, custodian, intermediary,
or nominee or person acting in a similar capacity.

“Interest” means:

. The ownership of shares, debentures, warrants or other financial instruments issued by
or relating to the company; or

il. A legal right to a revenue stream from or capital value of those shares, debentures,
warrants or other financial instruments issued by or relating to the company.




In accordance with the
Companies Act 2019
(Act 992)

BENEFICIAL OWNERSHIP DISCLOSURE
FORM FOR NATURAL PERSON

ORC-BO2

OFFICE OF
THE REGISTRAR
OF COMPANIES

] REPUBLIC QF GHANA

@

Who must complete this form?
This form must be completed by every company that has ticked one or more boxes in the Natural Person column
of ORC-BO1. Please note that each beneficial owner is required to complete a separate ORC-BO2 form

Spell out all words — no abbreviations
All sections are mandatory unless otherwise specified as “if applicable”

Complete all relevant sections in English. If any information to be included on the form, such as a person’s name,
is not originally in the Latin alphabet, please use a recognised transliteration into the Latin alphabet.

Part A— Pu'rpose’fl");'jéél...

1. Purpose of Beneficial
Ownership Information
Submission (Please tick
one box only)

Registration of a new company

First Declaration by existing company
Submission of Annual Returns
Company Update / Amendments

Other (Please specify):

Please tick one box only to
indicate purpose of BO disclosure

if ticking “Other”, please give
detalls.

2. Type of Company

o o o o o g o oo o o

Company Limited by Shares
Company Limited by Guarantee
public Limited Company
Publicly Listed Company
Unlimited Company

External Company

Part B: Company Information

Full legal name of Company:

Give the full name of the
company on whose behalf the
form is completed

RGD/ORC number (if
applicable):

Provide ORC/RGD number if
avuilable —

For @ new incorporation or
registration this may not be
applicable
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TIN of Company (if
applicable}:

Provide Tax Identification
Number (TIN} for the company on
whose beholf the form is
completed

For a new incorporation or
registration this may not be
applicable

Country of Incorporation:

Country where the company was
incorporated

Part C - The Beneficial Owner

First or given name:

Insert the full first or given name
or names of the individual
beneficial owner

Surname/Family Name

Insert the full surnome or family
name or names of the individual
beneficial owner

Middle Name (if applicable):

Any previous name

Insert any previous nomes used
by the beneficial owner including
maiden names and any alias

Date of Birth:

DD+ MM - YYYY
Gender [ Male O Female
Nationality(ies): Nationality of the beneficial
owner
If dual nationalities, please list
both
Residential Address (including Insert the residential address,
street name, city, country, and: . even if that is outside of Ghana.
Postal/Zip code
Town ity Stote/Reglon
Country PostolfZip Code
Service Address (including street Insert the service address. This
name, city, country, and: can be the office address through
’ » . oy
Postaf/Zi Jcode Street which the beneficial owner can
P be contacted or the reporting
company’s address
Town city State/Reglon
Country Postal/Zip Code

Digital address (if opplicable)

Ghana Post GPS address

Postal Address (P.O. Box)
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Tax Identification Number
(TIN)Y. (if applicable):

Telephone/Mobile Number:

Email address

Primary ID Number (please
attach a copy of your [D):

For Ghanaian beneficial owners,
Ghana Card Number

For non-Ghanaians:
Passport

National identity card
Driving licence

Primary ID Type:

See previous section’s
instructions

ID Issuing Country/
State/Province:

Insert the country, state or
province which issued the
primary ID identified

Part D — Details on the nature of interests held by the Beneficial Owner

1. Does the individual
directly or indirectly own
shares in the company?

[T Yes—Direct

] No (skip to2)

Percentage held directly

Percentage held
indirectly

Effective percentage interest is
the estimate of the extent of
ownership interest in a
declaring company.

2. Does the individual
directly or indirectly hold
reportable voting rights
in the company?

[ Yes

[ No (skip to 3)

Percentage held directly

Percentage held
indirectly

Right to Veto

O VYes
O No

Effective percenlage interest is
the estimate of the extent of
ownership interest in a
declaring company

3. Does the individual have
the right to exercise, or
actually exercises direct
or indirect influence or
control over significant
decisions related to the

O right to appoint or remove a majority of a
company’s board of directors, or an equivalent

governing body

[ right to appoint or remove of the managing
director, chief executive officer or the holder of an

Select as many as
applicable
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running of business of
the company?

equivalent position

O right to veto or the right to overrule decisions
of a company’s board of directors or an equivalent
governing board

[ right to hold voting rights in a company other
than through ownership interest

O right to approve company’s business or change
the nature of a company’s business

0 right to approve company's business plans and
any amendments

O sign and approve of borrowing, lending or
other significant transactions made by a company,
other than administrative signatories in
accordance with employment obligations.

sign a bank or financial institution account of
the company, other than administrative
signatories in accordance with employment
obligations.

control over any other decision that affects the
overall direction of the company
(please provide short description of the nature of
control if you select this option)

Please specify:

4. Does the individual have
any financial
arrangements or benefit
from any form of
securities issued by the
company?

[ Yes (please specify)
O No-

(please provide short description of the nature of
benefit if you select “Yes”)

Please select whether the Natural
Person has any other form of
securities in the company other
than shares disclosed above

Part E — Politically Exposed Persons (PEP) Status of Beneficial Owner

Is the individual named above
a Politically Exposed Persons,
as a restlt of holding a

] Yes, domestic Ghanaian PEP

[ Yes, international non-Ghanaian PEP
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position of importance or
being a close relative or
associate of a person holding
a position of importance?

No (skip to Part D}

Reason for PEP Status
(See instructions)

Head of State / Government

Senior Political Party Official
Militar\) Official

Executive of State-Owned Company
Government Official

Judicial official

Members of Parliament

State Security Official {including police service)

o oo o o o o o o

International and multilateral organizations

Qualification of a PEP includes o
rank equivalent to a director or
ahove, including board members

A person identified as a PEP
remains a PEP for five years after
the person entrusted in a
prominent public position has left
that office and not been
entrusted in another prominent
public position

Role title of this office holder
and office/department,
Country

Nature of Connection to office
holder

[ In Person {skip to Part E)
[1 Immediate Family of PEP

[ Close Associate of PEP

immediate family member”
includes spouse or civil partner;
children; legolly adopted
children; paorents; siblings;
grandparents; grandchildren

“close associate” includes

{0} an individual known to have
Joint beneficial ownership of
a legal entity or a legal
arrangement or ony other
close business relationship
with a person entrusted in a
prominent public position;

(b} an individual who has sole
beneficial ownership of a
legal entity or a legal
arrangement that is known
to have been set up for the
benefit of a person
entrusted in o prominent
public position.

Family or surname of office
holder

Insert the full surname or family
nomef(s} of the individual office
holder

Fult first or given name of
office holder:

Insert the full first or given name
or names of the individual office
holder

Any previous name (e.g.,

Insert any previous names used
by the office holder including




maiden name) of office maiden names and any alias

holder:

Date of Birth of office holder

DD - MM - YIYY

Part E - Attestation

ATTESTATION

A company that (i) fails to submit information regarding all of its Beneficial Owners; (i) fails to submit
information regarding all of its Beneficial Owners to the Registrar within timelines prescribed by the
Companies Act, 2018 (Act 992) or (iii) fails to submit complete information regarding all of its Beneficial
Owners; shall be liable to a fine of not fess than of one thousand (1000) penalty units and one penalty
unit for each day that the default persists

1. 1, undersigned, for and on behalf of the reporting entity confirm that all information provided in the
above beneficial ownership declaration is accurate and reliable.

Name of Director* (Signature)
Position. pate | | | | | | [ | |
{ddmmyyyy)

1. 1, undersigned, for and on behalf of the reporting entity confirm that all information provided in the
above beneficial ownership declaration is accurate and reliable.

Name of Company Scecretary™ (Signature)

Position. Date (ddthmy}yy) | [ 1] ]

* In the case of an external company the local manager should sign.

OFFICIAL USE ONLY

To be completed by Registrar-General’s Department

Name of Company Inspector
(Signature)

Date received EI [ [ [ ] [ | | (ddmmyyyy)

Guidance Notes_

Beneficial Owner means an individual
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(a) who directly or indirectly ultimately owns or exercises substantial control over a person or company;

(b) who has a substantial economic interest in or receives substantial economic benefits from a company whether
acting ulone or together with other persons.

(c) on whose behalf a transaction is conducted; or

(d) who exercises significant control or influence over a legal person or legal arrangement through a formal or
informal agreement.

Further to the definition of beneficial owner in the First Schedule to the Act, details on the operation of the
reporting requirement and the information to be entered in the Central Register.

(a) Ultimate owner means an individual who ultimately holds direct or indirect interest, in a company in

the form of shareholding or voting rights held directly or indirectly via an intermediary company in
accordance with the applicable threshold specified in s;

(b} Significant influence or control means an individual has the right to exercise, or actually exercises direct

{c

42.

or indirect influence or control over a company, through one or more of the following actions, powers,

or abilities:

i. right to appoint or remove a majority of a company’s board of directors, or an equivalent
governing body;

ji. right to appoint or remove of the managing director, chief executive officer or the holder of
an equivalent position;

iif, right to veto or the right to overrule decisions of o company’s board of directors or an
equivalent governing board;

iv. right to hold voting rights in a company other than through ownership interest;

v. right to change the nature of a company’s business;

Vi, right to approve company’s business plans and any amendments;

Vii. sign and approve of borrowing, lending or other significant transactions made by a
company, other than administrative signatories in accordance with employment obligations.
viil, sign a bank or financial institution account of the company, other than administrative

signatories in accordance with employment obligations;
ix. has influence over any other decision that affects the overall direction of the
company

Substantial economic benefit means the right to benefit directly or indirectly from the company’s profit
or assets, either through a formal or informal arrangements

Subject to Regulation 50 (1), a Beneficial Owner shall not include an cgent, custodian, intermediary, or
nominee or person acting in a similar capacity.

“Interest” means:
. The ownership of shares, debentures, warrants or other financial instruments issued by or
relating to the company; or
il. A legal right to o revenue stream from or copital value of those shares, debentures,
warrants or other financial instruments issued by or relating to the company.
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In accordance with the BENEFICIAL OWNERSHIP DISCLOSURE

OFFICE OF
THE REGISTRAR
OF COMPANIES

Companies Act 2019 @
(Act 992} FORM FOR PUBLICLY LISTED COMPANY MPAN

ORC-BO3 — -

Complete all relevant sections in English. If any information to be included on the form, such as a person’s name,
is not originally in the Latin alphabet, please use a recognised transliteration into the Latin alphabet.

Spell out all words — no abbreviations
All sections are mandatory unless otherwise specified as "if applicable”

Who must complete this form?
This form must be completed by every company that has ticked one or more boxes in the Publicly Listed Company
column of BENEFICIAL OWNERSHIP DISCLOSURE FORM 1. Please note that each beneficial owner is required to

complete a form.

£,

' Dég:a:r:g?f‘gﬁzanTy o any;

oo Bz R

1 § vaurpose of Béneﬁciai i;fe:c;se tick one ox only fo
Ownership Information [l Registration of a new company indicate purpose of 8O disclosure
Submission (Please tick If ticking “Other”, please give
one box only) [J First Declaration by existing company details,

] Submission of A.nnual Returns
[ Company Update / Amendments
[ Other (Please specify):
2. Type of Company [1 Company Limited by Shares
[0 Company Limited by Guarantee
] Public Limited Company
O Publicly Listed Company
[ Unlimited Company
[J External Company

Part B: Company Information.. L

Give the full name of the
company on whose behalf the
form is completed

Full legal name of Company:

Provide ORC/RGD number if
available ~

For a new incorporation or
reglstration this may not be
applicable

RGD/ORC number (if
applicable):

Provide Tax [dentlfication




T

TIN of Company (if
applicable}:

Number (TIN) for the company on
whose behalf the form Is
completed

For a new incorporation or
registration this may not be
applicable

Country of Incorporation:

Country where the company was
incorporated

Full legal name of Publicly
Listed Company

lnserf thé full legal nameﬁrbf the
PLC

Insert ISIN number if available

applicable)

International Securities
Identifying Number (ISIN) ({if
applicable):

Legal Entity Identifier (if

stock exchange(s):

Percentage of shares listed on

Insert total percentage of shares
of the PLC listed on the stock
exchange

Percentage of shares not
listed on stock exchange:

Insert percentage of shares not
listed on the stock exchange for
the avoidance of doubt

Company Address (including
street name, city, country, and:
Postal/Zip code

Street

Town City State

Country Postol/Zip Code

Insert the PLC's address

Digital address (if applicable)

Ghana Post GPS address

Postal Address (P.O. Box)

Telephone/Mobile Number:

Email address

Part D — Stock Exchange Details

Name of Stock Exchange

Percentage of Shares Listed

Link to Web Address
pages on stock exchange
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Part E — Details on the nature of interests held by the Publicly Listed Company

1. Does the PLC directly or [1 Yes- Direct
indirectly own shares in

” .
the company? O No (skip to 2)

Percentage held directly

Percentage held
indirectly

Effective percentage interest is
the estimate of the extent of
ownership interest in a
declaring company.

2. Does the PLC directly or O Yes
indirectly reportable hold

voting rights in the O No (skip to 3)

Effective percentage interest is
the estimate of the extent of
ownership interest in a
declaring company

company? _

Percentage held directly

Percentage held

indirectly

O Yes
Right to Veto 0O No
3. Doesthe PLC has the O right to appoint or remove a majority of a | Selectas many as

right to exercise, or company’s board of directors, or an equivalent | applicable
actually exercises direct governing body
or indirect influence or
con’tr’ol over significant O right to appoint or remove of the managing
decisions related to the director, chief executive officer or the holder of an

running of business of equivalent position
the company?

governing board

[ right to veto or the right to overrule decisions
of a company’s board of directors or an equivalent
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I right to hold voting rightls in a company other
than through ownership interest

O right to approve company’s business or change
the nature of a company’s business

O right to approve company's business plans and
any amendments .

[0 sign and approve of borrowing, lending or
other significant transactions made by a company,
other than administrative  signatories in
accordance with employment obligations,

sign a bank or financial institution account of
the company, other than administrative
signatories in accordance with employment
obligations.

control over any other decision that affects the
overall direction of the company
{please provide short description of the nature of
control if you select this option)

Please specify:

4, Does the PLC have any
financial arrangements
or benefit from any form
of securities issued by
the company?

[ Yes {please specify)

[ No

(please provide short description of the nature of
benefit if you select “Yes”)

Please select whether the Natural
Person has any other form of
securities in the company other
than shares disclosed above

Part E - Attestation

ATTESTATION

A company that (i) fails to submit information regarding all of its Beneficial Owners; (ii) fails to submit
information regarding all of its Beneficial Owners to the Registrar within timelines prescribed by the
Companies Act, 2019 (Act 992) or (iii) fails to submit complete information regarding all of its Beneficial
Owners; shall be liable to a fine of not less than of one thousand (1000) penalty units and one penalty
unit for each day that the default persists

1. |, undersigned, for and on behalf of the reporting entity confirm that all information provided in the
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above beneficial ownership declaration is accurate and reliable.

Name of Director* (Signature)
Position. Date
(ddmmyyyy)

1. 1, undersigned, for and on behalf of the reporting entity confirm that all information provided in the
above beneficial ownership declaration is accurate and reliable,

Name of Company Scecretary™ (Signature)

position. : Date (ddmmyyyy)

* |y the case of an external company the local manager should sign.

CFFICIAL USE ONLY

To be completed by Registrar-General’s Department

Name of Company Inspector
(Signature)

patereceived | | | [ | | | [ ] (ddmmyyyy)

Guidance Notes_

Beneficial Owner means an individuol
1. (a} who directly or indirectly ultimately owns or exercises substantial control over a person or company;
2. (b) who has a substantial economic interest in or receives substantial economic benefits from a company whether
acting alone or together with other persons,
3. (c) on whose behalf a transaction is conducted; or
4. (d} who exercises significant control or influence over a legal person or legal arrangement through a formal or
informal agreement.

Further to the definition of beneficial owner in the First Schedule to the Act, detuails on the operation of the
reporting requirement and the information to be entered in the Central Register.

(o} Ultimate owner means an individual who uftimately holds direct or indirect interest, in a company in
the form of shareholding or voting rights held directly or indirectly via an intermediary company in
accordance with the applicable threshold specified in s;

(b) Significant influence or control means an individual has the right to exercise, or actually exercises direct
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(a) who directly or indirectly ultimately owns or exercises substantial control over a person or company;

(b) who has a substantial economic interest in or receives substantial economic benefits from a company whether
acting alone or together with other persons.

(c) on whose behalf a transaction is conducted; or

(d) who exercises significant control or influence over a Jegal person or legal arrangement through a formal or
informal agreement.

Further to the definition of beneficial owner in the First Schedule to the Act, details on the operation of the
reporting requirement and the information to be entered in the Central Register.

(a) Ultimate owner means an individual who ultimately holds direct or indirect interest, in a company in

the form of shareholding or voting rights held directly or indirectly via an intermediary company in
accordance with the applicable threshold specified in s;

{b) Significant influence or control means an individual has the right to exercise, or actually exercises direct

(c

42.

or indirect influence or control over a company, through one or more of the following actions, powers,

or abilities:
i. right to appoint or remove a majority of a company’s board of directors, or an equivalent
governing body;
ji. right to appoint or remove of the managing director, chief executive officer or the holder of
an equivalent position;

if. right to veto or the right to overrule decisions of a company’s board of directors or an
equivalent governing board;

iv. right to hold voting rights in a company other than through ownership interest;

v. right to change the nature of a company’s business;

vi, right to approve company’s business plans and any amendments;

Vil sign and approve of borrowing, lending or other significant transactions made by a
company, other than administrative signatories in accordance with employment obligations.
viii, sign a bank or financial institution account of the company, other than administrative

signatories in accordance with employment obligations;
ix. has influence over any other decision that affects the overall direction of the
company

Substantial economic benefit means the right to benefit directly or indirectly from the company’s profit
or assets, either through a formal or informal arrangements

Subject to Regulation 50 (1), a Beneficial Owner shall not include an agent, custodian, intermediary, or
nominee or person acting in a similar capacity.

“Interest” means:
. The ownership of shares, debentures, warrants or other financial instruments issued by or
relating to the company; or
iIl. A legal right to a revenue stream from or capital value of those shares, debentures,
warrants or other financial instruments issued by or relating to the company.
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in accordance with the BENEFICIAL OWNERSHIP DISCLOSURE

Companies Act 2019 :Z\)

(Act 992) FORM FOR PUBLICLY LISTED COMPANY
ORC-BO3

OFFICE OF
THE REGISTRAR
OF COMPANIES

REPUBLIC OF GHANA

Complete all relevant sections in English. If any information to be included on the form, such as a person’s name,
is not originally in the Latin alphabet, please use a recognised transliteration into the Latin alphabet.

Spell out all words — no abbreviations
All sections are mandatory unless otherwise specified as “if applicable”

Who must complete this form?
This form must be completed by every company that has ticked one or more boxes in the Publicly Listed Company
column of BENEFICIAL OWNERSHIP DISCLOSURE FORM 1. Please note that each beneficial owner is required to

complete a form.

Please tick one box only to -
indicote purpose of BO disclosure

Ownership Information Registration of a new company
Submission (Please tick

one box only)

. ) . If ticking “Other”, please give
First Declaration by existing company details.

Submission of Annual Returns
Company Update / Amendments

Other (Please specify):

Company Limited by Guarantee
Public Limited Company
Publicly Listed Company

Unlimited Company

O
O
O
1
0
2. Type of Company 1 Company Limited by Shares
|
]
O
O
0

External Company

Part B: Company Information . . I T o e e

Give the full name of the
company on whose behalf the
form is completed

Full legal name of Company:

RGD/ORC number (if . Provide ORC/RGD number if
applicable}: available ~

For a new incorporation or
registration this may not be
applicable

Provide Tax Identification




TIN of Company (if
applicable}:

Number (TIN) for the company on
whose behalf the form is
completed

For a new incorporation or
registration this may not be
applicable

Country of Incorporation:

Country where the company was
incorporated

Full legal name of Publicly
Listed Company

e

Inser.t"thefull Iégal nam-z-a of the '
PLC

{nsert ISIN number if available

International Securities
Identifying Number (ISIN) (if
applicable):

Legal Entity Identifier (If

applicable)

Percentage of shares listed on

stock exchange(s}):

insert total percentage of shares
of the PLC listed on the stock
exchange

Percentage of shares not
listed on stock exchange:

Insert percentage of shares not
listed on the stock exchange for
the avoidance of doubt

Company Address (including Insert the PLC’s address
street name, city, country, and: sueet
Postal/Zip code
Town Chy State
Country PostalfZip Code
Ghana Post GPS address

Digital address (if applicable)

Postal Address {P.O. Box)

Telephone/Mobile Number:

Email address

Part D — Stock Exchange Detaﬂs

Name of Stock Exchange

Percentage of Shares Listed

Link to Web Address
pages on stock exchange




[

Part E — Details on the nature of interests held by the Publicly Listed Company

1. Doesthe PLC directly or [0 Yes- Direct Effective percentage interest is
indirectly own shares in the estimate of the extent of

) . ownership interestin a
the company? O No (skip to 2) declaring company.

Percentage held directly

Percentage held

indirectly
2. Dces the PLC directly or J Yes Effective percentage interest is
indirectly reportable hold the estimate of the extent of
i iohts in th ownership interest in a
voting rignts in the O] No {skip to 3) declaring company
company?
Percentage held directly
Percentage held
indirectly
[0 Yes
Right to Veto 0 No
3. Does the PLC has the O right to appoint or remove a majority of a | Selectas many as
right to exercise, or company’s board of directors, or an equivalent applicable
actually exercises direct governing body
or indirect influence or
conjcr?l over significant [l right to appoint or remove of the managing
decisions related to the director, chief executive officer or the holder of an

running of business of equivalent position
the company?
LI right to veto or the right to overrule decisions
of a company’s board of directors or an equivalent
governing board
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O right to hold voting rights in a company other
than through ownership interest

O right to approve company’s business or change
the nature of a company’s business

O right to approve company’s business plans and
any amendments .

O sign and approve of borrowing, lending or
other significant transactions made by a company,
other than administrative signatories in
accordance with employment obligations.

sign a bank or financial institution account of
the company, other than administrative
signatories in accordance with employment
obligations.

control over any other decision that affects the
overall direction of the company
(please provide short description of the nature of
control if you select this option)

Please specify:

4, Doesthe PLC have any
financial arrangements
or benefit from any form
of securities issued by
the company?

] Yes (please specify)

[ No

(please provide short description of the nature of
benefit if you select “Yes”)

Please select whether the Natural
Person has any other form of
securities in the company other
than shares disclosed above

Part E - Attestation

ATTESTATION

A company that (i) fails to submit information regarding all of its Beneficial Owners; (i) fails to submit
information regarding all of its Beneficial Owners fo the Registrar within timelines prescribed by the
Companies Act, 2019 (Act 992} or (iii) fails to submit complete information regarding all of its Beneficial
Owners; shall be liable to a fine of not less than of one thousand {1000) penalty units and one penalty
unit for each day that the defaulf persists

1. 1, undersigned, for and on behalf of the reporting entity confirm that all information provided in the
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% «'r above beneficial ownership declaration is accurate and reliable.
Name of Director* (Signature)
Position. . Date
(ddmmyyyy)

1. 1, undersigned, for and on behalf of the reporting entity confirm that all information provided in the
above beneficial ownership declaration is accurate and reliable.

Name of Company Scecretary™ (Signature)

Position. : Date {ddmmyyyy)

* |n the case of an external company the local manager should sign.

OFFICIAL USE ONLY

To be completed by Registrar-General’s Department

Name of Company Inspector
{Signature)

Datereceived | | | | | | [ [ | (ddmmyyyy)

Guidance Notes_

Beneficlal Owner means an individual
1. (a) who directly or indirectly ultimately owns or exercises substantial control over a person or company;
2. (b} who has a substantial economic interest in or receives substantial economic benefits from a company whether
acting alone or together with other persons.
3. (c) on whose behalf a transaction is conducted; or
4, (d) who exercises significant control or influence over a legal person or legal arrangement through a formal or
informal agreement.

Further to the definition of beneficial owner in the First Schedule to the Act, details on the operation of the
reporting requirement and the informotion to be entered in the Central Register.

{o) Ultimate owner means an individual who ultimately holds direct or indirect interest, in a company in
the form of shareholding or voting rights held directly or indirectly via an intermediary company in
accordance with the applicable threshold specified in s;

(b) Significant influence or controf means an individual has the right to exercise, or actually exercises direct
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or indirect influence or control over a company, through one or more of the following actions, powers,
or abilities:
i. right to appoint or remove a majority of a company’s board of directors, or an equivalent
governing body;
ji. right to appoint or remove of the managing director, chief executive officer or the holder of
an equivalent position;

fif. right to veto or the right to overrule decisions of a company’s board of directors or an
equivalent governing board;

iv. right to hold voting rights in a company other than through ownership interest;

v. right to change the nature of a company’s business;

vi. right to approve company’s business plans and any amendments;

vii, sign and approve of borrowing, lending or other significant transactions made by a
company, other than administrative signatories in accordance with employment obligations.
vii. sign a bank or financial institution account of the company, other than administrative

signatories in accordance with employment obligations;
ix. has influence over any other decision that affects the overall direction of the
company

(c) Substantial economic benefit means the right to benefit directly or indirectly from the company's profit
or assets, either through a formal or informal arrangements

42, Subject to Regulation 50 (1), a Beneficial Owner shall not include an agent, custodian, intermediary, or
nominee or person acting in a similar capacity.

“Recognised Stock Exchange” means any licensed stock exchange.
“Interest” means:
i.  The ownership of shares, debentures, warrants or other financial instruments issued by or
relating to the company; or
ii. A legal right to a revenue stream from or capital value of those shares, debentures,
warrants or other financial instruments issued by or relating to the company.
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In accordance with the BENEFICIAL OWNERSHIP DISCLOSURE
Companies Act 20138 @
FORM FOR ANNUAL RETURNS

(Act 992)
ORC-BO4

OFFICE OF
THE REGISTRAR
OF COMPANIES

REFUNLIC OF OHANA

Complete ali relevant sections in English. If any information to be included on the form, such as a person’s name,
is not originally in the Latin alphabet, please use a recognised transliteration into the Latin alphabet.

Spell out all words — no abbreviations

Who must complete this form?

This form must be completed by every company that is filing for annual returns as per Act 992. Company includes
public or private: (i) company limited by shares; (i) company limited by guarantee; (iii) unlimited company; and
(iv) an external company.

Give the full name of the
company on whose behalf the
form is completed

Provide ORC/RGD number if
ovailable ~

Full legal name of Company:

RGD/ORC number:

Provide Tax identification
Number (TIN} for the company on
whose behalf the form is
completed

TIN of Company:

Country where the company was

Country of Incorporation:
incorporated

Part B — Annual Reconfirmation of Beneficial Owners ™"

No changes to Beneficial Ownership information
[ There have been no changes to the number of existing beneficial owners
] There have been no changes in the particulars of existing beneficial owners

Changes to Beneficial Ownership information
1 There have been changes to the number of existing beneficial owners of the above mentioned
company
[] There have been changes to the particulars of the existing beneficial owners of the above mentioned
company
(please complete a separate form - ORC-BO6: BO Disclosure Amendments Form)




A~ Part C — Annual Reconfirmation of Beneficial Owners

The above company has the following beneficial owners that meet the legal requirement to be disclosed:
(Please refer to the guidance notes at the bottom of the forms

Name of Beneficial Owner {Natural Person) Beneficial Ownership Interest
: (only tick one column for each beneficial owner}

Shareholding  Significant Control/Influence
Substantial Economic Benefit

Shareholding  Significant Control/Influence
Substantial Economic Benefit

Shareholding  Significant Control/influence
Substantial Economic Benefit

Shareholding  Significant Control/Influence
Substantial Economic Benefit

Shareholding  Significant Control/influence
Substantial Economic Benefit

Shareholding  Significant Control/Influence
Substantial Economic Benefit

Shareholding  Significant Control/Influence
Substantial Economic Benefit

A separate beneficial owner form must be completed for ORC - BO2
each row above, The correct form in each case is shown
here:

The followmg Publlcty Ltsted Compames and Government Owned Companles (including State Owned
Enterprises) have ownership interests in the declaring company

Name of Government Owned Company or Publicly Listed Ownership Interest
Company {see definition in the guidance notes below)

Shareholding  Significant Control/Influence
Substantial Economic Benefit

Shareholding  Significant Control/Influence
Substantial Economic Benefit

Shareholding  Significant Control/Influence
Substantial Economic Benefit

Shareholding  Significant Control/Influence
Substantial Economic Benefit

Shareholding  Significant Contro!/Influence
Substantial Economic Benefit

Shareholding  Significant Control/influence
Substantial Economic Benefit

A separate beneficial owner form must be completed for each ORC-BO3 (Publicly Listed Company)

row above. The correct form in each case is shown here: ORC-BO4 (Government Owned Company)
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Part E - Attestation

ATTESTATION

A company that (i) fails to submit information regarding all of its Beneficial Owners; (ii) fails to submit
information regarding all of its Beneficial Owners fo the Registrar within timelines prescribed by the
Companies Act, 2019 (Act 992) or (ifi) fails to submit complete information regarding all of its Beneficial
Owners; shall be liable to a fine of not less than of one thousand (1000) penalty units and one penalty
unit for each day that the default persists

1. |, undersigned, for and on behalf of the reperting entity confirm that all information provided in the
above beneficial ownership declaration is accurate and reliable.

Name of Director® (Signature)
Position. pate [ | [ [ T T | | |
(ddmmyyyy)

1. 1,.undersigned, for and on behalf of the reporting entity confirm that all information provided in the
above beneficial ownership declaration is accurate and reliable.

Name of Company Scecretary* ‘ (Signature)

Position. Date (ddpevfyyl] [ [ [ | [ |

* |n the case of an external company the local manager should sign.

OFFICIAL USE ONLY

To be completed by Registrar-General’s Department

Name of Company Inspector
{Signature)

Datereceived | | | | [ [ [ T | (ddmmyyyy)

Guidance Notes,

Beneficial Owner meons an individual
1. (a) who directly or indirectly ultimately owns or exercises substantial controf over a person or company;
2. (b} who has a substantial economic interest in or receives substantial economic benefits from a company whether
acting alone or together with other persons.




3. (c)on whose behalf a transaction is conducted; or
4, (d) who exercises significant control or influence over a legal person or legal arrangement through g formal or

informal agreement.

Further to the definition of beneficial owner in the First Schedule to the Act, details on the operation of the
reporting requirement and the information to be entered in the Central Register.

(a) Ultimate owner means an individual who ultimately holds direct or indirect interest, in a company in the
form of shareholding or voting rights held directly or indirectly via an intermediary company in
accordance with the applicable threshold specified in s;

(b} Significant influence or control means an individual has the right to exercise, or actually exercises direct
or indirect influence or control over a company, through one or more of the following actions, powers, or
obilities:

i. right to appoint or remove a majority of a company’s board of directors, or an equivalent
governing body;

ii. right to appoint or remove of the'managing director, chief executive officer or the holder of an
equivalent position;

i, right to veto or the right to overrule decisions of a company’s hoard of directors or an
equivalent governing board;

iv. right to hold voting rights in a company other than through ownership interest;

v. right to change the nature of a company’s business;

Vi, right to opprove company’s business plans and any amendments;

vil. sign and approve of borrowing, lending or other significant tronsactions made by a
company, other than administrative signatories in accordance with employment obligations.
viif, sign a bank or financial institution account of the company, other than administrative

signatories in accordance with employment obligations.
ix. has influence over any other decision that affects the overall direction of the company

(¢} Substantial economic benefit means the right to benefit directly or indirectly from the company’s profit or
assets, either through a formal or informal arrangement.

42, Subject to Regulation 50 (1), a Beneficial Owner shall not include an agent, custodian, intermediary, or
nominee or person acting in a similar capacity.

“Recognised Stock Exchange” means any licensed stock exchange.

“Interest” means:

i.  The ownership of shares, debentures, warrants or other financial instruments issued by or relating
to the company; or

ii. A legal right to a revenue stream from or capital value of those shares, debentures, warrants or
other financial instruments issued by or relating to the company.
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In accordance with the BENEFICIAL OWNERSHIP DISCLOSURE
' SR | The REalsTRAR
(c:chgg;es Act 2019 AMENDMENT FORM \;) THR RECISTRA

ORC-BO |

Complete all relevant sections in English. If any information to be included on the form, such as a person’s name,
is not originally in the Latin alphabet, please use a recognised transliteration into the Latin alphabet.

Spell out all words — no abbreviations

Who must complete this form?

This form must be completed by every company whose beneficial ownership information has changed. As per Act
992, company includes public or private: (i) company limited by shares; (ii) company limited by guarantee; (iii}
unlimited company; and (iv) an external company.

o
£
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’:_" ?x!;E b G A Sk o AN R&a‘rn‘ty
1. Company Information

Give the full name of the
company on whose behalf the
form is completed

RGD/ORC number: Provide ORC/RGD number if
available —

Full legal name of Company:

TIN of Company: Provide Tax ldentification
Number (TIN) for the company on
whose behalf the form is
completed

Country of Incorporation: Country where the company was
incorporated

Part B — Details of Change N

Changes in the number of Beneficial Owners
O There have been changes to the number of existing beneficial owners of the above mentioned company

Changes to the particulars of Beneficial Owners
O There have been changes to the particulars of existing beneficial owners of the above mentioned
company

Name of Beneficial Owner

Add Beneficial Remove Beneficial Change Existing
Owner Owner Particulars of

Beneficial Owner

0 0 [}

0 O 0

0 O 0

O 0 0

|| a O

o o | o
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O O 0
[ [ m]
[ 0 [
Complete a separate Amendment form for each Complete BO2, BO3 | Skip to Part F Complete
beneficial owner or BO4 appropriate sections
where changes are
expected to be made

Changes to Existing Particulars

[ Yes [ No )
Change in Personal Skip to Port C
information
O Yes O No
Change in PEP status ' Skip to Part D
{1 Yes [1No ]
Change in nature of interest Skip to Part £
Part C — The Beneficial Owner
First name/Given Name
Surname/Family Name Insert the new full surname or
family name or names of the
individual beneficial owner
There should be evidence of an
aoffidavit. {A photocopy of an
. affidavit}
Date of Birth
DD-MM-YYY
Nationality{ies): Nationality of the beneficial
owner
If dual nationalities, please fist
both
Residential Address (including sl ”t’; ’tef‘de”t’_‘;’ "dd;“f
street name, city, country, and: sreet even if that Is outside of Ghana.
Postal/Zip code
Town City Stote/reglen
Country FostolfZip Code

Service Addrass (including street
name, city, country, and:
Postal/Zip code

Street

Insert the service address. This
can be the office address through
which the beneficial owner can
be contacted or the reporting
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= : company’s address
~7 Town City Stote/reglon pany

Country Postol/Zip Code

Digital address (if applicable)

Ghana Post GPS address

Postal Address {P.0. Box)

Telephone/Mobile Number:

Email address

Primary ID Number (please
attach a copy of your ID}:

For Ghanaian beneficial owners,
Ghana Card Number

For non-Ghanaians:
Passport

National identity card
Social security number or
equivalent

Driving licence

Primary |D Type:

See previous section’s
instructions

1D Issuing Country/
State/Province:

Insert the country, state or
province which Issued the
primary 1D identified

Part C— Details on the nature of interests held by the Beneficial Owner

1. Does the beneficial [ Yes - Direct
owner directly or
indirectly own shares in

the company? [ No (skip to 2}

Percentage held directly

Percentage held
indirectly

Effective percentage interest is
the estimate of the extent of
ownership interest in a
declaring company.

2. Does the beneficial O Yes
owner directly or
indirectly hold voting

irhts in.th mpany? [ No (skip to 3)

Effective percentage inferest is
the estimate of the extent of
ownership interestin a
declaring company
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Owner have any financial
arrangements or benefit
from any form of
securities issued by the
company?

No

(please provide short description of the nature of
benefit if you select “Yes”)

securities in the company other
than shares disclosed above

Part E — Politically Exposed Persons (PEP) Status of Beneficiél Owner

{s the individual named above
a Politically Exposed Persons,
as a result of holding a
position of importance or
being a close relative or
associate of a person holding
a position of importance?

[1 Yes, domestic Ghanaian PEP
[ Yes, international non-Ghanaian PEP

[0 No (skip to Part D)

Reason for PEP Status
(See instructions)

Head of State / Government

Senior Political Party Official
Military Official

Executive of State-Owned Company
Government Official

Judicial official

State Security Official {including police service)

o o o o o oo o o

International and multijateral organizations

Quadlification of a PEP includes a
rank equivalent to o director or
above, including board members

A person identified as a PEP
remains a PEP for eight years
after the person entrusted in a
prominent public position has left
that office and not been
entrusted in another prominent
public position

Role title of this office holder
and office/department,
country

Nature of Connection to office

T In Person (skip to Part D)

immediate family member”
includes spouse or civil partner;




N

holder

Immediate Family of PEP

Close Associate-of PEP

children; legally odopted children
parents; siblings; grandparents;
grondchildren

“close associate” includes

{a) an individual known to have
joint beneficial ownership of
a fegal entfty or a legal
arrangement or any other
close business relationship
with a person entrusted in a
prominent public position;

(b} on individual who has sole
beneficial ownership of a
legal entity or a legol
arrangement that is known
to have been set up for the
benefit of a person
entrusted in a prominent
public position.

Family or surname of office
holder

Insert the full surname or family
name(s) of the individual office
holder

Full first or given name of
office holder:

Insert the full first or given name
or names of the individual office
holder

Any previous name (e.g.,
maiden name) of office
holder:

Insert any previous names used
by the office holder including
maiden names and any alias

Date of Birth of office holder

D0« MM « YYYY

Part F - Attestation

ATTESTATION

1. |, undersigned, for and on behalf of the reporting entity confirm that all information provided in the

above beneficial ownership declaration is accurate and reliable. Failure to provide accurate and reliable
information shall constitute a violation of the Companies Act 2019 Act 992. Any violation shall be liable
to a shall be liable to a fine of of 1000 penalty units

2.
Name of Director* (Signature)
Position. pate | [ [ [ T [ [ 1 ]
(ddmmyyyy)

3. |, undersigned, for and on behalf of the reporting entity confirm that all information provided in the

above beneficial ownership declaration is accurate and reliable, Failure to provide accurate and reliable




information shall constitute a violation of the Compames Act 2019 Act 992. Any violation shall be liable
to a fine of of 1000 penalty units

Name of Company Scecretary™® (Signature)

Position, - Date (ddmmyyyy)

* |n the case of an external company the local manager should sign.

OFFICIAL USE ONLY

To be completed by Registrar-General’s Department

Name of Company Inspector
(Signature)

Datereceived | | | | | | | [ | (ddmmyyyy)

Guidance Notes_

Beneficial Owner means an individual
1. (a) who directly or indirectly ultimately owns or exercises substantial control over a person or company;
2. (b) who has a substantial economic interest in or receives substantial economic benefits from a
company whether acting alone or together with other persons.
3. (c) on whose behalf a transaction is conducted; or
4, (d) who exercises significant controf or influence over a legal person or legal arrangement through a
formal or informal agreement.

Further to the definition of beneficial owner in the First Schedule to the Act, details on the operation of the
reporting requirement and the information to be entered in the Central Register.

{a) Ultimate owner means an individual who uftimately holds direct or indirect interest, in a company in
the form of shareholding or voting rights held directly or indirectly via an intermediary company in
accordance with the applicable threshold specified in s;

(b) Significant influence or control means an individual hes the right to exercise, or actually exercises direct
or indirect influence or control over a company, through one or more of the following actions, powers,
or abilities:

i. right to appoint or remove a majority of a company’s board of directors, or an equivalent
governing body;.

ii. right to appoint or remave of the managmg director, chief executive officer or the holder of
an equivalent position;

iil. right to veto or the right to overru{e decisions of a company’s board of directors or an




(1)

equivalent governing board;

iv. right to hold voting rights in a company other than through ownership interest;
v. right to change the nature of a company’s business;
Vi, right to approve company’s business plans and any amendments;

vii, sign and approve of borrowing, lending or other significant transactions made by a
company, other than administrative signatories in accordance with employment obligations.
viii, sign a bank or financial institution account of the company, other than administrative

signatories in accordance with employment obligations.
ix. has influence over any other decision that affects the overall direction of the company

(c) Substantiol economic benefit means the right to benefit directly or indirectly from the company’s profit
or assets, either through o formal or informal arrangement.

Subject to Regulation 50 (1), a Beneficial Owner shall not include an agent, custodian, intermediary, or
nominee or person acting in a similar capacity.

“Recognised Stock Exchange” means any licensed stock exchange.
“Interest” means: :
i.  The ownership of shares, debentures, warrants or other financial instruments issued by or relating
to the company; or
ii. A legal right to a revenue stream from or capital value of those shares, debentures, warrants or
other financial instruments issued by or relating to the company.
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/‘{i / THIRD SCHEDRULE
" g (regulation 51(1))
Classification of Companies

COMPANY CATEGORY REVENUE* ASSETS*
Small GHSO0 — GHS400,000 GHSO - GHS400,000
Medium GHS400,001 - GHS10,000,000  |GHS400,001 - GHS 10,000,000
Large Above GHS 10,000,000 Above GHS 10,000,000
“whichever is higher

i GODFRED YEBOAH DAME
' Minister responsible for Justice

45




